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Onuc HABYAJIBLHOI AMCIUILIIHA

XapaxkTepucTuka
["anmy3b 3HaHb, R .
. ) : : HABYAJIbHOI TUCIUILTIHA
HalimenyBaHHs CHeIaJIbHICTh, OCBITHS
TIOKa3HHKIB nporpama, OCBiTHIf ACHHA 3a01Ha
CTYIIIHb dbopma dopma
HaBYaHHS HaBUYaHHS
l'any3b 3HaHB
23 CormiansHa poboTa
. : mudp 1 Ha3Ba
KiJIbKICTh KpEequTIB — ( (bp . ) 3a eubopom
3 CrnemniajpHICTD
231 ComianpHa poboTa
MonymiB — 6 Pik miaroroBku
3MICTOBUX MOAYJIB — OcaiTHBO-TIpO(ECiitHa 4-i1 | -i
3arajibHa KUTbKICTh nporpama:
- CemecTtp
roaud — 90 ComiansHa poboTa Ta
ColliayIbHA I1€/1arorika 7-i | i
MoBa HaBYaHHS:
YKpaiHChbKa Jlekii
20ron. | - TOJ.
[TpakTuuHi, ceMiHApCHKI
T 20 rog. - TO/I.
WKHEBUX TOJMH JIJIS -
© OAHH A JlabopaTopH1
NeHHO1 hopMH C :
OCBITHI{ CTYITIHB: rox. ‘ ro.
HABYAHHS: .
OakaaBp CamocriitHa poOoTa
ayJIUTOPHUX — —
o 50 rog. ‘ - TOI.
caMoCTiitHO1 poOoTH , ,
[HauBIyanbHI 3aBIaHHS:
CTyJE€HTa —
roJI.
Bun konTposIIO:
3all. | -
[TpumiTka.

CHiBBITHOIICHHS] KUIBKOCTI TOAWH ayJUTOPHUX 3aHATH JO CaMOCTIHHOT 1
1HIUBITyaIbHOI pOOOTH CTAaHOBUTH (%0):

st aenHol popmu HaBuanus — 40/50 (45%55/%)

JUISL 3a049HO1T (DOPMHU HaBYAHHS —

1. Mera Ta 3aBJaHHA HABYAJILHOI AMCHUILIIHT
MeTtor0 BHUKJIaaHHS HaBYAJIbHOI NUCHUILUTIHM “‘Oprasizaiisi CUCTEeMU AOKYMEHTYBAHHS
comianbHOI poOOTH” €: O3HAMOMJICHHS MalOyTHIX COIMIaJbHUX MPAIiBHHUKIB 3 OpraHi3alli€io



JIOKYMEHTAIIMHOTO 3a0e3MeUeHHs CIIY)KO00BOi MIsUTPHOCTI Ha OCHOBI YMHHOTO 3aKOHOJIaBCTBA,
CydyaCHHX BHMOT, MpaBWJI JOKYMEHTYBaHHS Ta poOOTH 3 JOKyMeHTamu; (QOpPMYBaHHS Y
3n100yBauiB BO 3aranbHoi 6a30BOi TEOPETHUUHOT Ta MPAKTUYHOT OCHOBH 3 JILJIOBOJICTBA.

OcHOBHUMH 3aBIaHHIMU BUBUYEHHSI JUCLHUILTIHA “Opranizanis CUCTEMH
JOKYMEHTYBaHHS coliaibHOI poOoTu” €. (GOopMyBaHHS HABUYOK OIAHYBaHHS MpUHOMAMHU
parioHaabHOiI pOOOTH 3 TIOKYMEHTAMU; CKJIQJaHHS, ONPAIlbOBYHHS Ta O(QOPMIICHHS OCHOBHHUX
BH/IIB JOKYMEHTAIIi1; YMiHb BUOMpPATH HEOOX1HY JIGKCHYHY, TpPaMaTHYHy (POPMU MpH CKIIaIaHHI
JOKYMEHTIB; BUKOHYBAaTH TEXHIYHi omeparlii, moB’s3aHi i3 JOKyMEHTOOOIroM, KOHTpOJIEM 3a
BUKOHAHHSM JIOKYMEHTIB.

OcHOBHi pe3yJbTAaTH HABYAHHSA i KOMIETEHTHOCTI 3TiTHO 3 BUMOTaMH OCBITHBO-
npodeciitHoi mporpamu:

Ne 3/m  |([Iporpamni Kommnerenmii* Pe3ysnbTaTn HAaBYaHHS
KOMIIETEHTHOC
Ti

1. 3K-4 3nataicte crminkyBatucs|IIP-3  3maren  OynyBatu  mpodeciiine
JEP>KaBHOIO MOBOKO K |CIIUJIKYBaHHSI 31 CHOKMBa4aMH COIlaTbHUX
YCHO, TaK i MICEMOBO. HOCITYT.

2. dK-8 31aTHICTh no|IP-15 3pmateH poOWUTH BHCHOBKU MIOJIO
nudepeHIiFoBaHHS BUJIIB|BIACHOI isTIBHOCTI (haxiBIs, OIIHIOBATH
npodeciifaoi pe3yabTaTH BIUIMBY, COLIATBHY 1CTOPIIO.
JIOKyMEHTAIlli Ta BeJCHHS
1l BIAMOBIAHO 10 YHHHUX
HOPMAaTUBHUX BUMOT Y
corianbHii chepi.

2. IlporpaMa HaB4YAJIbHOI AUCHMILTiHH
Tema 1. Micue 10KkyMeHTYBaHHS B IislVIbHOCTI OpraHis couiajbHoi podoTH
1.1. IcTopisi po3BUTKY AiT0BOACTBA
BunnkHenns ginoBoacTBa. AKTOBE AIJIOBOACTBO. HakasHe Q1JI0OBOJCTBO.
KonerianbHe ninoBojacTBO. BukoHaBue aioBoAcTBO. [IUIOBOACTBO 3a pPaASHCHKUX 4YaciB.
JinoBoacteo B Ykpaini. 3akoH Ykpainu «lIpo nimoBoactBo». CTpykTypa JOKYMEHTO3HABCTBA!
3arajibHe, CHelliajibHe Ta YaCTKOBE JIOKYMEHTO3HABCTBO. B3aeMO03B 30K JOKYMEHTO3HABCTBA 3
IHIIMMHU Tany3sMU 3HaHb.
1.2. Knacudikauiiini 03HaKH 0CHOBHHMX /IOKYMEHTIB
Kirouosi TEPMIHU HaBYaJIbHOI JUCIUIUTIHU: JIOKYMEHT, JIOKYMEHTO3HABCTBO,
JOKYMEHTOBEJIEHHS, JOKYMEHTYBAaHHS, JOKYMEHTOOOIr. XapaKTepucTUKa JOKyMEHTa SK
cucteMHOro 06’exra. O3HaKM AUTOBOrO JNOKyMeHTa. [TOHSTTS AisUIBHOCTI OpraHiB COI{albHOI
pobotu Ta ii mokyMeHTauiiHOro 3abe3mnedyeHHsd. DyHKIIT OQIIIMHUX JOKYMEHTIB: IpaBOBa,
yIpaBIiHChKA, 1H(POpMaIliifHa, TOBIIKOBa, PETYyIIOBAIbHA, KyIbTypoHOCHa Tomo. Crocodu i
3aco0u mepenaBaHHs iHpOpMaIii y JOKyMEHTaXx.

Tema 2. /liioBoACTBO y He3a/e:xKHIH YKpaiHi; OCHOBHI nmpogeciiiHi JOKYMeHTH JiflJIbHOCTI
NpaniBHUKA cOLiaJIbHOI YCTAHOBHU
2.1.. HopmatuBHa i 10BiaKkoBo-iH(opMaliliHa TOKyMeHTaLlist



OCHOBHI HampsIMH COIIaIbHOT TIOJNITHUKK B YKpaiHi. 3arajJibHa ACKJIapallisi MpaB JIFOAWNHH.
OcnoBHi nonoxeHHst 3Y «[Ipo couianbHi mociyruy», «IIpo OXOpOHY NEepCOHATBHUX TaHHUX.
Jlep>xaBHI HOpPMAaTUBHI JOKYMEHTH, K1 MITBEPIKYIOTh

MPABOMIPHICTh TIsITBHOCTI TpPAIiBHUKA COIIaThbHOI yCTAHOBH; COIIaJBHOTO TMpaIliBHUKA B
CHUCTEMI OCBITH; comianbHOI ciy:kOu st Monofi. Kmacudikariiss HopMaTuBHOT Ta JOBIAKOBO-
iHpOpMaLiiHOT JTOKYMEHTAIli.

2.2. Knacudikaiisi JT0KyMeHTIiB

[TonsaTTS, MeTa, MPUHLUMIMN Ta 3HAYEHHS KJIAacH]ikalmii JOKYMEHTIB. 3arajbHa XapaKTepHUCTUKa
HanioHajapHOTO cTaHaapty VYkpainu «JICTY 4163-2003 JlepxaBHa yHi(ikoBaHAa cucTeMa
JOKyMeHTalli. YHipikoBaHa cHCTeMa OpraHi3aliifHO-po3nopsa4oi JokyMeHTauii. Bumoru no
odopMITIOBaHHS JTOKYMEHTiB». ETHYHI NPUHIMIIKA BEICHHS JOKYMEHTAIll IS CIy>kO00BOTO
KopuctyBaHHs. [loHATTS pekBi3uTa, popmymnsipa ta Gpopmyisipa-3pazka ciyKO0BOro JOKyMEHTA.
Ckyaa peKBi3uTIB JOKYMEHTIB Ta CXEMHM iX po3TamryBaHHs. [1oCTiifHI 1HEMOCTIHHI PEKBI3UTH
nokyMeHTa 1 oprasizaiii. [Tonarts ta Buau 6maHkiB. Bumoru moao ckiaganss, ohOpMIIEHHS i
BUKOPUCTAHHS OJIaHKIB.

Tema 3. Cucrema 10KyMeHTYBAHHS OLiHIOBAHHS NMOTPed cim’i, aiTeit

3.1. OcobsmBocCTi oiHIOBaHHS MOTPed cim’i, aiTeil 3 pisHUMH pobJIeMaMu
JloKkyMeHTyBaHHS OI[IHKM NOTpeOd AMTWUHH Ta ii ciM’i, opopMIICHHS 1HIMBIAYaTbHOTO IJIAHY iX
comianpHOro cymnpoBoay. OcoOGnMBOCTI TPOBEAEHHS Ta JOKYMEHTYBaHHS EKCIIPEC-OI[IHKH.
Crnenudika 3milicHeHHsT Ta O(QOpPMIICHHS TOYaTKOBOi OIiHKK. KOMIUIEKCHA OIliHKa: Jiorika ii
MPOBEJICHHS Ta TOKYMEHTYBaHHS. [HIUBIqyanbHUI MJIaH COLIANBFHOTO CYMpPOBOAY AUTHUHU Ta Il
cim’1

3.2. Oco0MBOCTI OLIHIOBAHHA MOTPed JOPOCIUX 3 Pi3HUMH NPodIeMaMu

JIOKyMEeHTYBaHHS JOPOCIHMX OCI0 3 TICHXIYHUMH pO3JaJaMH: THUIOBA (GOpMa OIiHIOBAHHS
notped; BU3HAYCHHS 1HIWBIMyaTbHUX MOTpeOd OTpUMyBaya; KOMIUIEKCHE 0a30BE€ OLIIHIOBAHHS;
IHAMBINya bHUN IJIaH HAJAHHS MTOCIYT; CKJIaJaHHs JOTOBOPY PO HAJAHHS COLIaJbHHUX MOCIYT.
JlokyMeHTyBaHHs KJII€HTIB 3 KaTeropii O0e3MoMHHX o0ci0: OJlaHK TEePBUHHOTO OI[IHIOBAHHS,
CTPYKTYpa iHAMBIIya bHOTO IUIAHY BiATIOBIAHO 10 MOTPEO.

Tema 4. Oco0aMBOCTI MiATOTOBKH Ta BeJAeHHS OCHOBHUX MpodeciiiHUX TOKYMeHTIB
NpaniBHUKA COLiaJIbHOI YCTAHOBHU

4.1. ITpakTuka ogopmiieHHs JOKYMeHTANil 3 BeJleHHSI COiaJIbHOT0 BUMAAKY

[TizctaBu nns BeneHHS BUIAAKY. XapaKTEPUCTHUKA KPHUTEPiiB BU3HAUSHHS TUMY CKIAJHOCTI
BUMAAKY. Tabmuisg 0coOIMBOCTEN BeIEHHS COLIaIbHOTO BUMAIKY CIMEH 3 TITbMH.

4.2. OdopmieHHs IVIAaHY BTPYYAHHSA

[TepeBaru Ta OOMeKEHHsI OCHOBHHMX METOJIB 300py iH(popmarlii npo kiieHTa. IIoHATTS «u1an
BTpPYYaHHs» SIK 3aci0 po3B’s3aHHSA NpoOJieM, 3 SIKUMHU 3BEpTarOThCs KiieHTH. [lii couiaabHOro
IpaliBHUKAa Ha eTarli peanizaulii miaHy BTpy4yaHHs. MOHITOPHHT SK METOAMKA BiJICTEKEHHS
BUKOHAHHS TUIaHY BTPYYaHHS.

Tema 5. OO0/iKOBO-3BiTHA [JOKYMEHTAllisi HAJAaHHA COLIAJBHHUX MOCIYr 0co0aM, fIKi
onunuauck y C2KO

5.1. Benennst foKyMeHTANIl Pi3HUX I'PYyN KJIi€HTIB (ciM’s1, AiTH)

TepmiHu Ta BU3HAYEHHS TOHSTH; YCTAHOBH, IO HAJAIOTh COLIAJbHI MOCIYTH CIMSAM, SKi
onuumuce 'y CKO. @opmu 001Ky COLIaIbHUX MOCTYT CiM’aM (ocobam), sKi nepedyBaroTh y
CKJIQJIHUX >KUTTEBUX oOcTaBuHax: IloBinomiieHHs/iHpOpMallis Mpo TUTHHY, CiM 0 (0c00y), sKa
nepedyBae y CKJIaIHUX KHUTTEBUX 0OcTaBuHaX; KapTka o0miky poboTu 3 ciM’ero (0c00010); AKT
OILIIHKM MOTpe0 AWTHMHU Ta ii ciM’i (IMoYaTKoBa OLIHKA); AKT OIIHKM mOoTped ciM’i (0coOm)
(moyaTtkoBa OIliHKA); AKT OIIHKH TOTpe® AUTHHU Ta ii ciM’i, ciM’i (ocobu) (KOMIUIEKCHA
ominka); I[lnan comiampHOro cympoBoay ciM’i (ocobu); [HauMBiAyaJbHMH IUIaH COL1ATBHOTO
CYIIPOBOJly MOTEHIIITHOrO OTpHMyBaya coliadbHUX Tociyr; HampasienHns cim’i (ocoOu) 1o
1HIoro cy6’ekta; 3BIT 3a pe3yiabTaTaMy COIIAJLHOTO CympoBOay cimM’i (ocobm); Tadopmarris
10710 00Ky MOTEHI[IHHUX OTPUMYBaUiB colliabHUX Tocayr; OcoboBa cmpasa ciM’1 (0coOn).
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HoxymenTartiss crBopenus [IC, JIBCT, BnamrTyBaHHS AUTHHU Ta CYMPOBOAY NPHUHOMHOIT
ciM’1 Ta MPUHOMHOI TUTHHU. TeXHiYHA JOKYMEHTAIIIS A0 CTAaHAAPTY COLIANLHUX MOCITYT, 10
HAJAIOThCS JITAM, SKi 3a3HaMM HacuiabcTBa y cim’i.. Hakaz 09.07.2014 Ne 450 «IIpo
3aTBep/UKeHHS (HopM OOMIKY cOLiaJbHHX MOCIYr ciM’siM (ocobam), ski mepeOyBaroTh Y
CKJIQJIHUX )KUTTEBUX OOCTaBUHAX) .

5.2. lIpakTuka opopMIIeHHS JOKYMEHTIB COLiaIbHOI0 00CIYrOBYBAaHHS HacCeIeHHS
CTtpykTypa akTy OOCTEXKEHHs MaTepiaibHO-MOOYyTOBUX YMOB; (opma 3asBU KJIIEHTa Ha
couianbHe OOCIYrOBYBaHHS;KapTa BH3HAYCHHS IHIUBIAyaJlbHUX TOTpeOd OTpHMyBaua
COLlaJIbHUX MOCIYT; opMa JAOroBOpY MpO HAJAHHS COLIAIbHUX MOCHYT 1HAWBIAYAIbHHUM IJIaH
HaJIaHHS COIAJIbHOI TOCIIYTH; JKypHaJl HaJaHHS COLiaJbHHUX MOCHyr (0e30IIaTHO Ta IJIaTHIN
OCHOBI).

Tema 6. O0J1ikoB0-3BiTHA JAOKYMEHTaLisi HAJaHHS COLIaJbHUX MOCJHYI 3 3aXHCTy NpaB
JIIOIUHH

6.1. JlokymMeHTYBaHHS IislJIbHOCTI 3 NMHUTaHb NeHciiiHOro 3a0e3medyeHHs: i couiajabHOrO
3aXHCTY HACeJIeHHS

[lepenik JAOKYMEHTIB, HEOOXiTHMX I OQPOPMIICHHS 0COOOBHX CIIpaB JIIOACH, sKi
00CIYroBYIOThCS Y BIIIIICHHSIX COI[iaIbHOT JOMOMOrd Baoma. [lepenik JOKYMEHTIB 1HBaJiiB,
OIMHOKHMX  Hempare3iaTHuX TpomaisH. CTaHgapTH3alis eIeKTPOHHOTO JIOKYMEHTOOOIry.
Knacudikaniss mporpamHoro 3a0e3neueHHs] CUCTEM YIPaBIiHHS €IEeKTPOHHUMHU JOKYMEHTaMHU
(CYEN).

6.2. IoKkyMeHTYBaHHS COLIAJbLHOI MOCTYIH 3 NPaleBJIaIITyBAHHS

[epenik moxymentiB HeoOximumx C3H. 3asBa. Tpymosa yrona. IlocamoBa iHCTPyKIisi. AKTH.
3BiT. Y3aranpHeHuil 3BiT. MeToauka odopmieHHs kKaapoBoi nokymentanii. OcoboBa KapTka.
Kanposa noxymenranis. Bxinna. Buxigna. Po6ota 3 [lepxaBaum knacudikaropom mpodeciii ta
JloBimHUKOM  KBamiikamifHMX  XapaKTepUCTUK  Mpodecid  MpamiBHUKIB:  OCOOJUBOCTI
JlepxaBHoro kinacudikaropa mpodeciii; po3’sICHEHHS OCHOBHUX IIOHATh Y KiacudikaTopi;
cTpykTypa JloBigHuka kBaniikaifHuX XapakTepuCTHK Npodeciii mpailiBHUKIB.

2. CTpyKTypa HABYAJIBLHOI IMCUHUILIIHI

Ha3su 3MicToBUX Kinekicts roanu
MOJYJIB 1 TEM JeHHa Gopma 3aouna popma
yCBOTO y TOMY YHCII yCBOTO y TOMY YHCII1
q | m | ma | iHO | c.p. a1 | o |nab | "1 | c.p
0
4 90 201 20 | - - 94
1 2 31415 6 7 8 9 |10] 11 | 12 | 13
Mopayas 1
Tema 1.Micue 10KyMeHTYBaHHS B AislJIbHOCTI OPraHiB coliaJibHOI po60TH

1.1. Icropis 7 - 2 - - ) - - - - - -
PO3BHUTKY
TIJTOBOJICTBA.
1. 2. Knacudixka- 8 2 | 2 - - 4 - - - - - -
L1MH1 O3HAKU
OCHOBHHUX
JIOKYMEHTIB.
Pa3zom 3a 15 2 | 4 - - 19 - - - - --
Temorol.

Tema2. /liioBoaAcTBO B He3ase:kHiii YKpaiHi; ocHOBHI npodeciiini 10KyMeHTH

NpaniBHUKA COLiaIbHOI YCTAHOBH

2.1. HopmatuBHa 7 2 | 2 - - 3 - - - - - -
1 JIOB1JIKOBO-




iHpopMaiiiHa

JIOKYMEHTAITIS

2.2. Knacuoika- 8 2 | 2 - - 4 - - - - - -

11is TOKYMEHTIB.

Pa3om 3a TeMo102 15 4 | 4 - - 7 - - - - -
Tema3. Cucrema 10KYyMeHTYBAHHS OI[iHIOBAHHS NOTPed cim’i, aiTeit

3.1. OcobmuBocTi 7 -] 2 - - 5 - - - - - -

OLIIHIOBaHHS

notped ciM’i,
JTeH 3 pI3HUMU
npoOIeMaMu.

3.2.0cobauBocTi 8 2| 2 - - 4 - - - - - -
OI[IHIOBAHHS
noTped JOPOCIUX
3 pI3HUMH
npoOeMaMu.

Pa3zoM 3a TeM0103 15 2| 4 - - 9 - - - - -

Tema 4. Oco01MBOCTi MiATOTOBKY TA BeJJleHHS OCHOBHMX NpodeciiiHNX JOKYMEHTIiB
NpaliBHUKA COUIAJIbHOI YCTAHOBH

4.1. Tlpaktuka 7 2 | - - - 5 - - - - - -
ohopMIICHHS
JIOKYMEHTAIIi1 3
BE/ICHHS
COIIAJILHOTO
BUTIAJIKY.

4. 2. 8 2 | 2 - - 4 - - - - - -
Odopmnenus
UIany
BTpY4YaHHSI.

Pazom 3a Temoro4 15 4 | 2 - - 9 - - - - -

Tema5. O0.1ik0BO-3BiTHA JOKYMeHTALlisl HAZAHHS COLIATBHUX MOCIYT 0c00aM, AKiI
onunuauck y C2KO

5.1.Benenns 7 2| 2 - - 3 - - - - - B
JIOKyMEHTAIT
PI3HUX TPyl
KJIIEHTIB (CIM 1,
TiTei).

5.2 Ilpaktuka 8 2 | 2 - - 4 - - - - - -
o opMIICHHS
JIOKYMEHTIB
COILIIaTbHOTO
00CIyroByBaHHs
HACEJICHHSI.

Pasowm 3aremoro 5 15 4 | 4 - - 7 - - - - -

Tema 6. O0,1ik0BO-3BiTHA JOKYMeHTAaIlisi HAJAHHS COLMiAJTBHUX MOCJYT i3 3aXHCTy NpaB
JIIOAUHH

6.1. JlokyMeHTYy- 7 2 | - - - 5 - - - - - -
BaHHS JiSJIBHOCTI
3 MUTaHb MIEHCIH-
HOT'0 3a0e31IeUcH-
HS 1 COLIaJILHOTO
3aXUCTY




HaCCJICHH:I.

6.2. JlIokyMeHTy- 8 2 | 2 - - 4 - -
BaHHS COL1aIbHOT
MIOCITYTH 3 TIparie-

BJIAINTYBaHHS.
Pa3zomM 3a Temoro 6 15 4 | 2 - - 9 - - - -
Yeboro 90 |20[20 | - | - |50] - - |- e

4. Temu nexkuii

HazBu tem

Kinekicts roauu

2

Jenna \ 3aouHa

Micue 0okymenmyeanusa ¢ OiA1bHOCMI OP2aHie coyiaIbHoi pobomu

2

IcTopis po3BuTKY AijioBoACTBA

BuHuKHEHHS IUJTOBOACTBA.; BUIU AIOBOJICTBA B Pi3HI MEPIOIH.
HinoBoactBo B Ykpaini. 3akoH Ykpainu «[Ipo nimoBoaCTBOY.
CtpykTypa NOKYMEHTO3HABCTBA: 3arajibHe, CIIEIlalbHE Ta YacTKOBE
JOKYMEHTO3HABCTBO.

B3aeM03B’s130K TOKYMEHTO3HABCTBA 3 1HIIMMU Tally3sIMU 3HAHb.

1.2.

Kaacudikauniiini 03HaKy 0CHOBHUX JOKYMEHTIB

Kitrouosi TEePMiHU HABYAJILHOI JIUCLAIUIIHHA: JOKYMEHT,
JTOKYMEHTO3HABCTBO, JOKYMEHTOBEICHHS, JOKYMEHTYBaHHS,
JIOKYMEHTOOOIT.

[lonarTss  mismpHOCTI  Opra”iB  comianbHoi  pobGotm  Ta  ii
JOKYMEHTAI[IHHOTO 3a0€3MeueHHSI.

OyHkuii  oQIUIMHUX  JOKYMEHTIB: IIPaBOBa, YIIpaBJIiHCHKA,
iHpopMaliiiHa, JOBIJKOBA, pETyJIIOBalbHA, KYyJbTYpOHOCHA TOLIO.
Crnoco6u 1 3acobu nepefaBaHHs iHGopMaIlli y JOKYMEHTax.

Jinoeoocmeo y nezanexncunin Yxpaini; ocnoeni npogheciiini
00KymeHnmu 0isibHOCmi NPAYi6HUKA COUIAIbHOT YCHAHO8U

2.1.

HopmaTtusHa i 10BiAK0OBO-iH(pOpMaNLiiiHa JOKYMEeHTALIsA

OCHOBHI HaIpsIMU COL1ATBHOI MOJIITUKU B YKpaiHi.

OcHoBHi nonoxeHHss 3Y «lIpo couianbHi nmociayru», «lIpo oxopony
MEPCOHATBHUX TAHUX).

Jlep>kaBHI HOPMATHBHI JJOKYMEHTH, SIKI HIATBEP/UKYIOTh PABOMIpPHICTb
JUSITTEHOCTI TMpalliBHUKA COIIaTbHOI YCTAaHOBH; COIIAJIBHOTO IMpaIliIBHUKA
B CHCTEMI OCBITH; COIIAIbLHOT CITY>KOH 7151 MOJIO/I].

Krnacudikariis HOPMAaTHBHOI Ta JOB11KOBO-1H(GOpMaIiHHOT
JOKYMEHTAIll.

2.2.

Kaacudikanisi 1okymeHTiB

[ToHaTTs, MeTa, NPUHIMIM Ta 3HAUYEHHS Kiacu@ikamii JTOKYMEHTIB.
3aranpHa XapaKTepUCTHUKA HaIllOHATBHOTO cTaHmapTy Ykpainm «ICTY
4163-2003  Jlep>xaBHa  yHipikoBaHA  CcHUCTeMa  JIOKyMEHTAIli.
VHidikoBaHa cuCTEMa Opra”izamiitHO-PO3MOPSIAU0l  TOKYMEHTAITIi.
BuMoru 10 oopmITtOBaHHS TOKYMEHTIBY.

ETtnuyni  mpuHIMOM  BeNEeHHS  JOKYMEHTamii Jig  CcIy’)k00BOTO
KOPHUCTYBaHHSI.

Cucmema 00KymeHmy8anusa oyinioeannus nompeod cim’i, oimei




3.1.

Oco0mmBocTi oOniHIOBaHHA moTped ciM’l, aiTell 3 pi3HEUMH
npoodjgemMamMu

JIOKyMEHTYBaHHSI OLIHKM TOTpe0 AWTHHH Ta ii ciM’i, OQOpMIICHHS
1HIUB1IyaJIbHOTO TJIAHY 1X COIIAJLHOTO CYIPOBOY.

OcobmuBOCTI TPOBENEHHS Ta JOKYMEHTYBaHHS €KCIIPEC-OIIHKH.
Cnenudika 3ailicHeHHs Ta OQGOPMIICHHS IOYaTKOBOi  OIIHKH.
KommiekcHa oriHka: Jjorika i NpOBEJEHHS Ta JOKYMEHTYBaHHS.
[HIMBiAyanbHUN TUIAH COIIAJILHOTO CYMPOBOAY IWTUHHM Ta i1 CiM’1 sIK
JOKYMEHT.

3.2.

Oco0siuBoCTi  OUIHIOBAHHSI MOTPed  JAOPOCAMX 3  Pi3HUMH
npodJjemamu

JIOKyMEHTYBaHHSI JTOPOCIMX OCi0 3 MCHXIYHMMH pO3JIaJaMH: THUIIOBA
¢dopma OmUiHIOBaHHSA TOTPeO; BHU3HAYCHHS IHIWBIAYaIbHUX MOTPEO
OTpUMYBaya TOIIIO.

JIOKyMEHTYBaHHsI KJII€HTIB 3 KaTeropii 6e310MHHX 0Ci0.

Ocobueocmi niocomoeku ma 6e0eHHA OCHOBHUX NpPOdeciliHux
O0OKYMEHMI8 NPayieHUKa coyiaibHoi yCmanosu

4.1.

IIpakTuka odopMiIeHHS JOKYMEHTANIl 3 BeJAeHHS COLiAJIbLHOI0
BUIAKY

[TizcraBu 1j1sl BEACHHS BUTIAIKY.

XapakTeprucTUKa KpUTEPiiB BUZHAYCHHSI TUITY CKJIATHOCTI BUTIAKY.
Tabmuis ocobauBoCTel BECHHS COIIaIbHOTO BUMIAAKY CIMEH 3 JIThbMHU.

4.2.

Od¢opmiieHHs VIAaHY BTPYYaHHSA

[lepeBaru Ta 0OMEXEHHS OCHOBHUX METOAIB 300py iH(Dopmallii npo
KITIEHTA.

IToHATTS «IUI1aH BTpYYaHHS» SIK JOKYMEHT pO3B’sI3aHHs [TPOo0OJIeM 3
SIKMMH 3BEPTAIOTHCS KIIEHTH.

Crnoco6u dikcallii pe3yapTaTiB BUKOHAHHS TUIaHY BTPyYaHHSI.

0071iK060-36iMHA 0OKyMeHmMauian HA0AHHA COUIATbHUX NOCTIY
ocobam, axi onunuauce y C2KO

5.1.

Benenns nokymeHTauii pi3HUX rpyn KJi€eHTiB (cim’s, aiTn)

Tepminu Ta BHU3HAYEHHS MNOHATH; YCTAaHOBHU, IO HAJAIOTh COLIaJIbHI
nocnyru cim’sM, ki onuHuiauck 'y CXKO. @opmu 005iKy coliagbHUX
nocayr ciM’siM (ocobam), siKi nepeOyBalOTh y CKJIAJHUX >KUTTEBUX
oOctaBuHax. JlokymenTtamis ctBopenHsa IIC, JBCT, namryBaHHs
JUTUHU Ta CYNpPOBOJAY HPUHOMHOI ciM’iI Ta NPUHOMHOI JUTHHHU.
TexHiuHa JMOKyMEHTAIllS [0 CTaHAAPTy COLIAJIBHUX TMOCIYT, IO
HA/IAl0ThCS JIITAM, sKi 3a3HAJIM HACUJIbCTBA Y CiM 1.

5.2.

IpakTuka opopMiIeHHS TOKYMEHTIB COLIaIbHOI0 00CJIYrOBYBaAHHS
HaceJIeHHA

CtpyKTypa akTy 00CTEKEHHS MaTEPiaIbHO-TIOOYTOBUX YMOB.

®opmu (3pa3ku) JOKYMEHTIB, 110 MOJIAI0THCS KIIIEHTOM.

®dopmu (3pa3ku) JOKYMEHTIB, 0 0OPMITIOIOTHCS JUTsl HATaHHS
COIIIQJIBHUX MOCTYT.

001iK060-36imMHa 0OKyMeHmayia HA0AHHA COUIATbHUX ROCTIYC 3
3axucmy npag 1ouHu

6.1.

JlokyMeHTyBaHHS JiflVIbHOCTI 3 MUTaHb MEHCIIHOro 3a0e3neYeHHs |
COLIAJILHOI0 3aXMCTY HACEJICHHS.

Ilepenik TOKYMEHTIB, HEOOXITHUX JUIsI OQOPMIICHHS OCOOOBHX CIIpaB
JONIeH, SKI OOCIYrOBYIOTBCS y BIUIIIIEHHSX COIIATBHOI JIOMOMOTH
BJIOMA.

[lepenik JOKyMEHTIB 1HBaJIIB, OJMHOKUX HEMpare3JaTHUX TPOMAJISH.




CranyapTu3sallis eJIeKTPOHHOTO JOKYMEHTOOOIry.

6.2.

JJokyMeHTyBaHHS COLiaJIbHOI MOCIYT 3 MPAleBJIAIITYBAHHS
[Mepenik ToOKyMeHTIB HEOOXITHUX Cyk0i 3aiiHsTocti HaceneHHs (C3H).
OcobmuBocti  JlepxkaBHoro kiacudikatopa mnpodeciid; po3’sICHEHHS
OCHOBHHUX TOHSTH y KJIaCH(iKaTOPi.

Crpykrypa JloBimHuMKa KBalmi(piKamifHMX XapaKTePUCTUK Mpodecii
MIPAIliBHUKIB.

Ycnoro:

5. Temu ceMiHAPCBKHUX 3aHATH

Ha3Bu tem

Kinexicts ronuna

2 |

Jenna ‘ 3aouHa

Micue 0oxymenmyeannsa ¢ 0ianbHOCMI OP2anie coyianvbHoi pobomu

4 -

IcTopis po3BuTKY AijIoBoACTBA

BunukHeHHs nioBoIcTBa. AKTOBE A1JI0BOJCTBO. HakasHe Ai10BOACTBO.
KonerianpHe miioBoAcTBO. BukoHaBue mioBojcTBO. JI1IIOBOACTBO 3a
palTHCHKUX YaciB.

HinoBomctBo B VYkpaini. 3akoH VYkpaiaum «lIpo AiloBOICTBOY.
CTpykTypa IOKYMEHTO3HABCTBA: 3arajibHe, CIICI[ialibHE Ta YacTKOBE
JOKYMEHTO3HABCTBO.

B3aeM03B’s130K TOKYyMEHTO3HABCTBA 3 1HINMMH T'aTy3sIMUA 3HAHb.

2 -

KaacudikauiiiHi 03HaKM 0CHOBHHX 10KYMEHTIB

N
1

Jinoeoocmeo y nezanexncnin Yxpaini; ocnoeni npogheciiini
00KyMeHmu 0isibHOCMi NPAYIGHUKA COUIAIbHOT YCHIAHO8U

2.1.

HopmaTtusHa i 10BiAK0BO-iH()opMaNniiiHa JOKYMEeHTALIsA

OCHOBHI HalnpsIMU COLIATIBHOI MOJIITUKH B YKpaiHi.

3aranpHa JieKJapariis pas JIIOIHHH.

OcnoBHi nonoxennst 3Y «[Ipo comianbhi mocnyru», «IIpo oxopony
NEPCOHATBHUX JTaHUX».

JlepxaBHI HOPMaTUBHI JOKYMEHTH, SIKI MIITBEP/KYIOTh MPaBOMIPHICTb
JISUTBHOCTI Tpal[iBHUKA COLIaJIbHOI YCTAHOBH.

Knacudikaris HOPMAaTHUBHO1 Ta JIOB1IKOBO-1H(OpMaIliifHOT
JIOKYMEHTaIli.

2.2.

Kaacudikauiss nokymeHTiB

[ToHaTTs, MeTa, NPUHIMIM Ta 3HAYEHHS Kiacu@ikamii JTOKYMEHTIB.
3aranbHa XapaKTepUCTUKA HAIllOHAIBHOTO cTaHmapTy Ykpainu «ICTY
4163-2003  Jlep>xaBHa  yHipikOBaHA  CcHUCTeMa  JIOKyMEHTallii.
VHidikoBaHa cuCTEMa Opra”izamiitHO-PO3MOPSIAU0T  TOKYMEHTAITIi.
Bumoru 10 oopmITtOBaHHS TOKYMEHTIBY.

ETtnyni  mpuHIMOM  BENEHHS ~ JOKYMEHTalii g CIy)KOOBOTO
KOPHUCTYBaHHSI.

[TonsTTss pexBizuTa, dopmyispa Ta (opmylspa-3pa3ka CiIyx00BOTO
JOKYMEHTA.

Cxiajg pexkBI3UTIB JIOKYMEHTIB Ta CXeMH iX po3ramryBaHHsS. [locTiiiHi
1HETOCTIHHI PeKBI3UTH JJOKYMEHTA 1 OpraHi3aiii.

[TonsarTs Ta Buam OnaHkiB. Bumoru momo ckiamgands, opopMIIEHHS i
BUKOPUCTaHHS OJIAHKIB.

Cucmema 0OKymenmye8anHs OyiHI08aAHHA nompeo cim’i, dimeii




3.1.

3.1. Ocob6amBocTi oniHIOBaHHA moTped cim’i, aiTed 3 pi3HUMH
npoodjgemMamMu

JIOKyMEHTYBaHHSI OLIHKM TOTpe0 AWTHHH Ta ii ciM’i, OQOpMIICHHS
1HIUB1IyaJIbHOTO TJIAHY 1X COIIAJLHOTO CYIPOBOY.

OcobmuBOCTI TPOBENEHHS Ta JOKYMEHTYBaHHS €KCIIPEC-OIIHKH.
Cnenudika 3ailicHeHHs Ta OQOPMIIEHHS IOYaTKOBOI  OIIHKH.
KommnekcHa oriHka: Jjorika ii NpOBEJEHHS Ta JOKYMEHTYBaHHS.
[HMBIyanpHUMN IJIaH COIIAIIBHOTO CYPOBOY TUTUHHM Ta ii CiM 1

3.2.

Oco0mmBocTi  owiHIOBaHHA  mOTpPed JAOpPOCAMX 3 Pi3HUMH
npoodjaemMamMu

JIOKyMEHTYBaHHSI JIOPOCIMX OCI0 3 TCHXIYHUMH pO3JTaJaMH: TUIIOBA
dbopma OLIHIOBaHHS TOTPeO; BU3HAYCHHS I1HAMBIAYyAJbHUX TOTPeO
OTpUMYBaua; KOMIUJICKCHE 0a30BE OLIHIOBAHHS; 1HAWBIAYAIbHHUNA IUIAH
HAJQaHHA TIOCIYT; CKJAaJaHHS JOTOBOPY IPO HAJaHHS COIaJbHUX
MOCTIYT.

JlokyMeHTyBaHHsSI KJII€HTIB 3 Karteropii Oe3moMHHMX o0ci0: OjaHk
NEPBUHHOTO  OLIHIOBAaHHS, CTPYKTypa IHAUBIAYaJbHOTO  TUIAHY
BIJIMOB1THO 710 TTOTpeO

Ocobnueocmi niozomoeku ma 6e0eHHA OCHOBHUX RPOGeciliHux
00KYMeHmie npauieHUKa COUiaibHOl yCmanoeu

4.1.

IIpakTuka opopMiIeHHS JOKYMeHTAil 3 BeleHHS COLiaJIbLHOIO
BHIIAJKY

[TigcraBu 171 BEASHHS BUTIAAKY. XapaKTepUCTUKA KPUTEPIiB
BU3HAUCHHS THITY CKJIQJHOCTI BUIaAKy. Tabmuis ocodbauBocTei
BEJICHHS COLIIAJIbHOTO BHIAAKY CiMeH 3 JIThMH.

4.2.

OdopmiieHHs IVIAHY BTPYYaHHS

[lepeBaru Ta 0OMeXEHHSI OCHOBHHX METOIiB 300py iH(popmMarii mpo
KJIIEHTA.

[ToHATTS «TU1aH BTpY4YaHHs» 5K 3aci0 po3B’si3aHHS MpoOIIeM, 3 IKUMU
3BEpPTAIOTHCS KIIIEHTH.

JIii couianpHOTO MpalliBHUKA Ha €Talll peajizalii jaaHy BTpy4YaHHsL.
MOHITOPHHT SIK METOJIMKA BiJICTEKEHHSI BUKOHAHHS IJIAaHY BTPYYaHHSL.

006niK060-36imHa 00KymMeHmauyisi HAOAHHA COUIAILHUX NOCTY2
ocobam, axi onunuauce y C2KO

5.1.

Benenns nokymeHTauii pi3HUX rpyn KJi€HTIB (cim’s, 1iTH)

®opMu 00JTIKY COLIAIBHUX MOCHYT CiM’siM (oco0aM), siki iepeOyBarOTh
y CKIIQJIHUX KUTTEBUX OOCTaBHHAX.

HNoxymenTarisi ctBopenns [IC, JBCT, BnamTyBaHHsS JWTHHH Ta
CYIpPOBOJly IPUHOMHOI CiM’1 Ta TPUHOMHOT TUTHHH.

TexHiuHa JMOKyMEHTAIllS [0 CTaHAAPTy COLIAJIBHUX TMOCIYT, IO
HAJAIOTHCS ITAM, K1 3a3HAIM HACUJIBCTBA Y CIM 1.

5.2.

IIpakTuka ogpopmiieHHsI JOKYMEHTIB COLiaJIbHOI0 00C/JIyrOBYBAHHA
HaCeJIeHHA

CTpykTypa akTy 00CTEKEHHS MaTEPiaIbHO-IOOYTOBUX YMOB.

@dopMH JOKYMEHTIB Ha colliaJbHe 00CIyrOBYBaHHSI.

Ycnoro:

20 -

6. Camocriiina po6ora

3/

HazBu tem

Kinekicts roanu




2

\ Jenna \ 3aouna |

Micue 0oKymenmyeanns ¢ OiA1bHOCMI OP2aAHie COUiaIbHOi podomu

11

13

IcTopisi po3BUTKY Ai10BOACTBA
Komu BuHUKIO ainoBoacTBO? 3poOiTh MOPIBHSUIBHY XapaKTEPUCTUKY
JIOBOJICTBA 32 PAITHCHKUX YaciB 1 HE3aJIekKHOI YKpaiHu.

5

7

KnacudgikaniiiHi 03HAKH 0CHOBHUX JIOKYMEHTIB.

Jlinoeoocmeo y nezaneixcuiit Ykpaini; ocHoeni npogpeciiini
00KyMeHmu OisiIbHOCMI NPAYIGHUKA COUIANbHOT YCMAHO8U

11

2.1.

HopMmaTtuBHa i 1oBigkoBo-iHdopManiiiHa 10KyMeHTaLif
3aKoHCIIEKTYBaTH OCHOBHI ToioxkeHHs 3Y «IIpo coriaabHi MOCITYTH»,
«[Ipo 0XOpOHY NEPCOHAIBHUX JTaHUX) IIOJO0 JIJIOBOJCTBA B COIIaJIbHIN
po6oti. Ilo3HalloMHUTHCS 3 TIEPETIKOM Ta KOJaMH OCHOBHUX O3HaK 1
YHHHMKIB CIMi/0CO0H.

2.2.

Kaacudikaunia nokymeHnris

3aKOHCIIEKTYBaTH OCHOBHI TOJIOKEHHs cTaHaapty Ykpainm «/ICTY
4163-2003  JlepxaBHa  yHi(ikOBaHa  CHUCTEMa  JIOKYMCHTAIIIi.
VHidikoBaHa cucTeMa OpraHizaliifHO-pO3NOPAIYOi  JTOKYMEHTallii.
Bumoru 10 oopMiItoBaHHS JOKYMEHTIBY.

O3HallOMUTHCS 3 TIPOIEAYPOI0 KOJTYBAHHS MPOOJIEM KITIEHTIB, OCHOBHHUX
O3HaK, BHUMIIB JIepKaBHOI JOTOMOTH, HEOOXITHUX 3aXOMdiB II0JI0
nojoJanHs npobiuem (tabm.. 5.1.).

Cucmema 00KyMeHmMy8aHHsa oWiHI06AHHA nompeod cim’i, dimeil

11

3.1.

3.1. OcobauBocTi ouiHIOBaHHSA mOTPed ciM’i, aiTeid 3 Ppi3HUMH
npoodJjemMmamu

HapuanbHe ompartoBaHHs KapToK (GopM) OIIHKK IMOTPeO AWTHHH 3
0CcOOMMBHMH TIOTpeOaMU; JUTUHU, KA 3aIUINAIACh O€3 MIKITyBaHHS
O0aTbKkiB; TNpuUHAOMHOI AUTHHU. OCHOBHI CKJIQJO0BI  OIliHIOBaHHS
BIJIMTOBITHO IPOOJIEMHU TUTHHHU.

3.2.

Oco0iuBOCTI  OLiHIOBAHHA
npodjaemMamMu

HaBuanbHe ompaitoBaHHs KapTKu ((popMH) MEPBUHHOTO OLIHIOBAHHS
noTped KI€eHTIB (iHBadiAiB Ta Oci0 MOXWJIOro BIKY) Ta 3 Kareropii
0€310MHHUX; CTPYKTYpa 1HMBIAyaJIbHOTO IIaHY BiJIOBITHO 10 MOTPeO.

norped JO0pocaMx 3 Pi3HUMH

Ocoobnueocmi niozomoeKu ma 6e0eHHA OCHOBHUX RPOdeciliHux
OOKYMEHmi6 npayieHUKa coyianbHoi ycmanosu

13

15

4.1.

IIpakTuka oopmiieHHs TOKYMeHTANII 3 BeJJeHHS COLIAIbHOIO0
BHIIAJIKY

4.2.

Od¢opmiieHHs IJIAaHY BTPYYaHHS.

OsnaifomuTHCcs 3 KapTkoio ((popmoro) MO0 BHU3HAUEHHS THUIY Ta
CKJIAJTHOCT1 BHUIIQJKY: TPOCTUH, CEPEeNHbOI CKIQJHOCTI, CKJIAJIHUH,
EKCTPEHUM.

0071iK060-36imMHa 0OKyMeHmayia HA0aHHA COUIAIbLHUX ROCIIY2
ocooam, axi onunuaucs y C2KO

11

5.1

Benenns nokymeHnTanii pi3HUX rpyn KJi€HTiB (cim’s, aiTn)
O3HailoMJIeHHS 3 MMAKETOM JOKYMEHTIB LIOJI0 BIAIUTYBAHHS AUTUHU Ta
CYIIPOBOJYy MpPHUHOMHOI ciM’i Ta MpUHOMHOI AUTHHU (0coOoBa crpasa,
aKT OOCTeXEHHS >KUTIIOBO-MOOYTOBMX YMOB, IulaH cynposoay IIC
TOIIIO).

5.2.

IIpakTuka oopmiIeHHS JOKYMEHTIB COLiaJIbHOTO 00CIyrOBYBaHHS
HaceJIeHHs (TePIEHTPOM)

001iK060-36iMHaA 0OKyMeHmayia HA0AHHA COUIATbHUX ROCTIYC 3
3axucmy npag 1ouHuU

11

13




6.1. | JlokyMeHTYBaHHS AislNIbLHOCTI 3 MUTaHb NeHCiiiHOrO 3a0e3neyeHHs i 5 5
COLiaJILHOI'0 3aXHCTY HACEJTEHHS.

6.2. | JIokyMeHTYBaHH$ COLiaJIbHOI MOCJIYTH 3 MPaleBJIAIITYBAHHS 6 8
Ycboro: 94 108

7. ImauBinyanbHa podoTa

1.1. Ckiactu cxeMy B3a€MO3B’ 3Ky JOKYMEHTO3HABCTBA 3 IHIIMMU T'aTy3IMHU 3HAHb.

2.1. Ha3BiTh kimacudikaiiiiHi 03HaKM OCHOBHHMX JOKYMEHTIB. SIKy poyib BiJlirpa€e cydacHe
JOKYMEHTO3HABCTBO JIJIsl OpPraHiB cOIiagbHOi poboTH?

2.2. OpieHTYBaTHCS Y BIAMOBIAHOCTI KOy Ta 3MICTY BU/IIB JIEPKaBHOT JOIMIOMOTH YH HEOOX1THUX
3ax0/1iB y moioyIanHi mpooiemu kiienta (Hamionanpamii crangapt Ykpainu «ICTY 4163-2003;
tabm.. 5.1.).

3.1. BukoHaTh HaBYajgbHE 3alOBHEHHS KapTOK OILIIHIOBaHHS MOTPeO MUTUHH (BIiAMOBITHOTO
OJTHOTO BUTIAJIKY).

3.2. CknacTd HaBYAJIBHUHM 3pa30K 1HAWBIAYAIbHOTO IUIAHY KII€HTA BIAMOBIAHO IO TOTpPEO
(ocobucticth 3 OM3 abo 6e310MHI JOpOCTTi).

4.2. CkylacTi HaBYaJbHHN TUIaH COL[iaJIbHOT MIATPUMKH CiM’1/0c00HM BIATIOBIAHO BUITAJKY.

5.1. O3naitomutucs 3 kapTkamu (popmamu) cynepsisii couiaabHOro cynpoBoxeHHs [1C.

8. Meroau HaBYaHHS
CrnoBecHi: nekuii, 6ecina, AUCKYCis, MO3KOBUH IITYpM TOLIO
Haouni: crocrepexeHHs 3a AisUTBHICTIO (DaxiBIiB, HaBYaidbHAa Mpe3eHTalis, (opmu,
OJIaHKM JIOKYMEHTYBaHHSI TOLIO
[IpakTU4Hi: MPaKTUYHI BIIPaBH, METO aHANII3Y, CHCTEMaTH3alii iHpopmarii Tomo
9. 3aco0u oniHIOBaHHA
3aco0amu OIIIHIOBaHHA Ta METOJAMHU JIEMOHCTPYBAHHS PE3YJIbTATiB HABYAHHS MOXKYTh
OyTu:
—  3aliK
— CKJIaJJaHHA 3pa3KiB JJOKYMEHTIB;
—  odopmiieHHs MopT( o110 3pa3KiB MPodeciiiHOi JOKyMEHTAIli].

10. Po3noain 6aJiB, iKi OTPUMYIOTH 3100yBayi BUILOI OCBITH

[TorouHe TecTyBaHHs Ta caMoCTiliHa poOoTa Cepenne 3amik | Cyma
Tema 1 Tema 2 Tema 3 Tema 4 apudmernyne
11 | 12 | 21 |[22] 31 | 32 | 41. | 42| s3anorouny
25 25 25 25 pobory
Tema 5 (MaKkCMMalbHO | 50 100
51 | 52 | 50 Gauis)
25
MOTOYHUH KOHTPOJIb

[ToTounuii KOHTpOJIb 3MAIMCHIOETbCA 3a pe3yJbTaTaMH yCiX BHMKOHAaHUX 3aBJIaHb,
nepeadayeHuX IUTAHAMH CEMIHApChKUX, CaMOCTIMHHMX Ta I1HAMBIAyalnbHUX poOIT. 3a
BHUBUYEHHSI KOXHOI TeMHU MaKCHUMaJbHO HapaxoBYeThbcs 25 OaiiB, 3 HuX: 5 Oan. — ycHa
BIJIMOBi/Ib, TIO 5 6an. 3a camoctiitny Ta IH/I3, 10 6am — TecT.

KpuTepii ouiHioBaHHS ceMiHAPCHKOI0 3aHATTS (YCHA BiANOBiAb)

«5» 06anu — MOBHO, 3MICTOBHO, 3 NOCHJIAHHSM Ha HOPMAaTHBHO-TIPaBOBI JIOKYMEHTH Ta
HAyKOB1 JDKepesna, 3B'S30K 3 TMOINEpelHbO BUBYEHHMH TEMaMH Ta MPOEKIIE Ha




npodeciiiny MisUTbHICTH, TTIOBHA BIiJIMOBIIb Ha YTOUYHIOIOYI MUTAHHS, YaCTKOBAa OIMOpa Ha
KOHCTIEKT.

«4» 0am — JOCTaTHhO TMOBHO, 3 TOCHJIAHHSIM Ha HOPMATHBHO-TIPABOBI JIOKYMEHTH Ta
HAYKOBI JDKepena, BIAMOBIAHICT TE€Mi Ta IUIaHy, 3B’S30K 3 TOINEPEIHHO BUBUYCHUMH
TEMaMH Ta TMPOEKLi€0 Ha mpodeciiiHy MisIbHICT, 00’€MHA BIANOBIAb HA J10JATKOBI
NUTAHHS, YaCTKOBA OIIOpa HAa KOHCIIEKT.

«3» 6anu — HETMOBHE PO3KPHUTTS 3MICTY ITUTAHHS, HEMOBHA a00 HErPYHTOBHA BiIOBIIL Ha
JOJJATKOBI MMUTAHHS, TOMYIEHI HE3HAYHI MOMMJIIKY IT1J1 4ac BiAMOBiAL, O1TOpa Ha KOHCIIEKT.
«2» Ganu — 4acTKOBE PO3KPUTTS IPOTPAMHOTO IMUTAHHSI, CIA0KEe 3HAHHS BHUIIB JIOKYMEHTIB
Ta MpaBwI poOOTH 3 HUMH, HEMOBHA a0 BIJCYTHS BIAMOBib HA JOJATKOBI MUTAHHS,
YUTaHHS 3 KOHCIIEKTA.

«1» 6an — mAroTOBICHO MUCHMOBHIA (DIKCOBaHMIA BUCTYI O€3 YCHOT IOTIOBIIi.

Ha 3aHATTI 320X04Yy€ThCS aKTUBHICTH 3700yBadiB, y4acTh B OOTOBOPEHHI MHUTaHb.
Bucoka akTHBHICTh Ha ceMiHapChKOMY 3aHATTI (Bix 3 i Oijble 3MICTOBHHX JONOBHEHB)
oriHto€eThes Big 1 g0 3 GamiB; cepenaHs aKTUBHICTh — (JOIIOBHEHHS HE IOBHI, YaCTKOBE
MOBTOPEHHS MOTIEPEeHBOTO JomnoBina4a) Bix 1 go 2 6amis.

Kpurepii oniHioBaHHS caMOCTiiHHOI po0oTH

CamocriitHa po00oTa € YaCTHHOIO MiATOTOBKY 3700yBava 70 3aHATTS. [IpoBoauThCs y
dbopmi NMHUCHMOBOI BIAMOBIAI HA TEOPETUYHI MHUTAHHA. Y CKJIAJIi THUCBMOBOI poOOTH
MICTHTBCS OJTHE TEOPETUYHE TUTAHHSI.
«5» Oanu — MOBHA, OOIPYHTOBAHA BIJIOBIJb Ha MUTAHHS MPHKIAIHOTO XapaKTepy
(«ompaioBaTi 3pa3Ku JOKYMEHTIB», «O3HAMOMHUTHCS 3 MAaKETOM JOKYMEHTIB (0coOoBa
CIpaBa, akT OOCTEKEHHSL..)», «3aCBOITH NpaBUIIa CKIaIaHHs, OQPOPMIICHHS JOKYMEHTIBY.
«4» 0amy — HEJIOCHTH TOBHA BIiJIIOBiJIb, HEJAOCTATHS apPryMEHTOBAHICTh Ha IHUTAHHS
NOBsI3aHi 31 3HAHHAMU HOPMATHBHO-TIPABOBUX JIOKYMEHTIB, BHIIB JOKYMEHTIB («3pa3Ku
JIOKYMEHTIB», «IIaKeT TOKYMEHTIB (oco0oBa cmpaBa, aKT OOCTEXKEHHS..)», «3aCBOITH
npaBuiIa CKJIaaHHs, OPOPMIICHHS JOKYMEHTIBY.

«3» Oanmu — HEMOBHI BIANOBIAlI HAa 3amUTaHHs, TPyOdl MOMWJIKHM TpPHU BHUCBITJICHHI
TEOPETHUYHOT0 MaTepiany; MOMUIIKH IMPU BUOOP1 HEOOX1AHOT (POpMU, 3pa3Ky TOKYMEHTY.
«2-1» Oamu — 4YacTKOBE BHKOHAHHS 3aBJaHHS, BIJCYTHICTh TPaBUIBLHOTO BHOOPY

O1IBIIOCTI 3pa3KiB, GOPM JOKYMEHTYBAHHS.
Kpurepii oniHroBaHH# iHAUBIIYaIbHO-10CTITHUX 3aBIAHb
IHA3 € yactuHOlO MIArOTOBKM 3700yBaua a0 3aHATTA. [IpoBomuThes y ¢opwmi
NUCbMOBOI BIJIMOBIJII HAa TEOPETUYHI NMUTAaHHA, aje BIUIMBaE Ha (GopMyBaHHS (haXOBUX
KOMIIETEHTHOCTE! 3/100yBava. Y CKJia/ii TUCbMOBOT pOOOTH MICTUTBCS OJHE 3aBJaHHS.
«5» 6anu — MOBHA, PO3TOPHYTA BIAMOBI/Ib HA MUTAHHS JOCIIHOTO Ta TBOPUYOTO XapaKkTepy,
0OrpyHTOBaHO BHOIp HEOOXITHOTO 3pa3zKy, GOPMH JTOKYMEHTIB MPUPOOOTI 3 KOHKPETHUM
BUITaJIKOM, BUMOT TI0/10 O(DOPMIICHHS.
«4» 0Oanum — He JOCUTh IIOBHA BIJINOBiJb, HENOCTATHS apryMEHTOBAHICTb BHOOPY
HEOOX1HOTO 3pa3Ky, (OpMH JTOKYMEHTIB IpU poOOTI 3 KOHKPETHUM BUIAJKOM, BHMOT
10710 O(OPMIICHHS.
«3» Oanmu — HEMOBHI BIANOBIJAI Ha 3amUTaHHs, TpyOdl MOMWJIKM IpPHU BUCBITIEHHI
TEOPETUYHOI'0 MaTepiaiy, HaByallbHil poOOTi 31 3pa3kaMu TOKyMEHTIB.
«2-1» OGamum — yacTKOBE BHMKOHAHHS 3aBJaHHS, TMOMUJIKMA NpU HaBYalbHIA poOOTI 31
3pa3kaMu JIOKyMEHTIB.
OuinoBaHHs
ogopMiIeHHs1 TOPT(oJ1io 3pa3KiB npodeciitHoOi JTOKyMeHTaNil
[Toptdomio popmyeThest 3100yBaueM MPOTATOM BCHOTO KypCY BUBUCHHS TUCIUILIIIHU Ta
BIJIMIOBIJJa€ TUIaHY CEMIHAPCHKUX 3aHATh, caMmocTiiiHoi pobotm Ta IH/I3. Cxnamaerbes 3
HOPMAaTHUBHO-TIPAaBOBUX  JOKYMEHTIB Ta Kiacu@ikaiis HOPMaTUBHOI Ta  JIOBIIKOBO-
iH(popMaliifHOI JOKyMeHTallii, 3pa3KiB IOKYMEHTIB, 5IKi 0(OPMIIIOIOTHCS COLIAIBHOIO CIYX)0010
B KOHKPETHHMX BUMNAJAKaX (OLIHIOBaHHS MOTpeO ciM’i, AiTeH, TOpOCIUX 3 PI3HUMH MPOOIeMaMu,



JIOKYMEHTIB COIIAJIBHOTO OOCIyrOBYBaHHS HACEJICHHS, OCOOOBHUX CIIpaB, MOKYMEHTAIlisl IS
CIIy’)k00BOTO KOPUCTYBAaHHS, JTOKYMEHTYBaHHS COILIaJbHOI MOCIYTH 3 MpaleBlIalITyBaHHs). 3a
noBHe TopT ¢oiio 3700yBay MO 3aKiHYCHHIO BHBUYEHHS Kypcy Moske HaOpatu 20 OamiB (3a
KOXXHY TeMy MakcumyM 10 6an. x 8 Tem : 4 kpenutu =20 6ai.)

HIJICYMKOBHIA KOHTPOJIb

dopma i TepMiHHM CEMECTPOBOTO KOHTPOIO 3 nuciuiuiinu “Opranizaiis CHCTeMHU
JOKYMEHTYBAHHSI COIIaJIbHOI POOOTH” Ui ACHHOI Ta 3a04HOi (HOPMU HABUAHHS BH3HAYAOTHCSI
poOOYMM HABYAJIBHUM IUIAHOM CIIELIATBHOCTI, PO3KJIAAOM cecii 1 BKIIOYAIOTh MPOBEACHHS
3aITiKYy.

CeMecTpoBUll KOHTPOJb TPOBOAUTHCA y (GOpPMiI yCHOTO OMHUTYBaHHS (32 MPOrpaMoro
3alTiKy, pO3pOoOJIEHOI0 IUI 3Ky 3 I€l AUCIUIUTIHK). Y Tpoleci cmiBOeciay 1 BIAMOBIAI Ha
3aJIiIKOBE MHUTAaHHS 3100yBa4 Ma€ MPOJEMOHCTPYBATU M pe3yNbTaTH HABUAHHS SIK, HAIIPUKIA:
«ineHTudikyBatd, (GOPMYIIOBAaTH 1 PO3B’SA3yBaTH 3aBJaHHSA y cdepl comianbHOi poOoTH,
IHTErpyBaTl TEOPETUYHI 3HAHHS Ta MPAKTHUYHHMNA AOCBiA». DopMa mpoBeneHHS CEeMECTPOBOTO
KOHTPOJIIO 3a3HAYAETHCS B poOOUild Ta HABYAIBHIH MTporpamax.

MaxkcruMaibHa KUTBKICTE 0aiIiB, 10 HApaXOBYEThCS 3a 3autik 50 Oamis.

Tabnuys 2
Kpurepii oninroBanHs (yCHUX Bianosigei)
baun KpuTepii oniHoBaHHA
«BigminHO» Binnosini, B SIKWX HaBYaJIbHUI Martepiall BiATBOPIOETHCS B MOBHOMY
00cs31, BIAMOBIIb MpaBUIbHA, OOTPYHTOBAHA, JIOT1YHA, MICTUTh aHaNI3
40-50 i CUCTeMAaTH3aIlio,  3po0JieHI apryMeHTOBaHi1 BHCHOBKH.

Cnocrepiraetbest  ruOOKe  BOJIOAIHHS — MarepiasioMm, 37400yBau
OpIEHTYeThCS 'y BUAAX, (opMax Ta mpaBWwiIax MpodeciiHOro
JNOKYMCHTYBAHHSI, MPOSBIISE BMIHHS CAMOCTIHHO Ta apryMEHTOBAaHO
BHKJIAJIATH MaTepiall.

«Jloope» BinnoBigi, B SKUX BIATBOPIOETHCS 3HAYHA YAaCTUHA HABYAIBHOTO
Marepiany. 3100yBad BHSBIS€ 3HAHHS 1 PO3YMIHHS OCHOBHHUX
15-39 MOJIOKEHb 3 HABUAIbHOI JUCIMIUIIHU, TEBHOIO MIpOK MOXKe

aHaJI3yBaTU Martepial, MOPIBHIOBATH Ta poOUTH BUCHOBKHU. lIuTaHHA
BUCBITJIIO€ TIOBHO, @ TAKOX BUKOHYBAaTH HaBYaJbHI 3aB/IaHHS 3 POOOTH
31 3pa3kaMu JOKyMEHTalii. VY BIANOBIAAX JONYIIEHI HECYTTEBI
MOMMUJIKH, HETOYHOCTI.

«3a10BiILHO» Biamosizi, B AKUX BIATBOPIOIOTHCS OCHOBHI TMOJIOKEHHSI HABYAIBHOTO
Mmarepiainy; 3100yBay y I[JIOMY OBOJIOAIB CYTTIO IIUTaHb 3 JaHOI TEMH,
1-14 BUABIIIE 3HAHHA Marepiany, (GOpM JTOKYMEHTIB, ajieé Ja€ HENOBHI

BI/IMIOBI/Ii Ha 3alUTaHHs, IPUITYCKAETHCS TPYOUX OMHUIIOK IIpU BUOOPI
3pa3KiB JOKYMEHTIB 111010 KOHKPETHOT'O BUMIAJIKY.

MIACYMKOBA OIIIHKA
3a migcyMKaMu BUBYEHHS AUCHUIUIIHE “Oprasizaifis CHUCTEeMH JOKYMEHTYBaHHS
cormiansHoi pobotu” 3100yBay BUIIOI OCBiTH MOke orpumaru 100 Gamis (50 Gamis! — moToune
omiHoBaHHSA + 50 6ajiB — KOHTPOJIbHE OLIHIOBaHHS (3aJIIK).
[TincyMKoBa KibKICTh OaiB BUZHAYAETHCA 32 (POPMYIIOIO:

m:3’1<1+3’K2+3’K3+3’K4 +50-100

n
ne M — KUTBKICTh HAOpaHUX OajiB 3a BUBYCHUH KYPC;
N — KUTBKICTh 3aJTIKOBUX KPEIUTIB,;
50 GaniB — 3aiK.




3aragpHa KUTBKICTH OalliB 32 BHUBYCHHUH Kypc OOUYHCITIOETHCS TAaKUM  UYUHOM:
HiApaxoBYEThCS KUIBKICTh OaniB, HAOpaHUX MiJl Yac MOTOYHOIO KOHTPOJIIO 32 BCIMA 3aJiKOBUMHU
KpeaIuTaMd Ta JUIMTBCSA Ha 3arajlbHy KUIBKICTh KpEOuTIB (BH3HAYAETHCS CEepeaHId
apupmernunuii 6am). IIoTiM 10 OTpUMaHOTrO MOKa3HMKA JNONAIOThCS Oanu, HaOpaHi mmig dvac
3aITiKYy.

BinnoBigHicTh NigcyMKOBUX PeHTHHIOBHX OLIHOK y 0aj1ax omiHKaM
32 HAlliOHAJILHOK0 HIKAJIO0I0
IIIkxana oninoBanuga: HanioHaJanLHa Ta CKTC

Cyma Gais 3a BCi BUH O1iHKa 3a HallOHAJIBHOKO IIKAJIO0
HABYAJIbHOT JisUTHOCTI JuIs 3aTiKy
90-100 A
78-89 B
65-77 ¢ 3apaxoBaHO
58-64 D
50-57 E
35-49 EX HE 3apax0BaHO 3 MOXJIUBICTIO
MTOBTOPHOTO CKJIAJIaHHS
HE 3apaxoBaHO 3 000B’I3KOBUM
1-34 F MMOBTOPHUM BUBUYEHHSM
IUCHUILIIHA

"MinimMansHuli TOMYCK 10 MiZICYMKOBOI aTecTallii 3100yBaya MOKIMBHHI 3a yMOBU HAaOpaHHA HUM 35
0autiB 32 BUKOHAHI pOOOTH MPOTATOM CEMECTPY.

11. MetoauuHe 3a0e3ne4eHHsI
1. HaB4aJlbHO-METOAMYHUIN KOMILIEKC
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