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PoGoua mporpama “JIoKyMEHTYBaHHS Vy COLIAIbHIA poOOTI” s 3100yBaviB |
piBHs BHIOI OCBITH crerianbHocTi 231 CorrianbHa poboTa

Ocsimvo-npogeciiina npoecpama. «CouiajibHa poOOTa Ta MPAKTHYHA [ICUXOJIOT1s

Po3po6uuku: Harans 3AXAPOBA, nouenTt kadenpu coriaabHOi poOOTH Ta

IHKJIFO3UBHOI OCBITH, KaHIUAT TIEIaroTiuHuX HayK
(BKa3aTH aBTOPIB, TXHI ITOCAN, HAYKOBI CTYIICH]I Ta BUCHI 3BaHHS)
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Onuc HABYAJIBLHOI AMCIUILIIHA

["anmy3b 3HaHb,

XapaxkTepucTuka
HABYAJIbHOI TUCIUTUTIHUA

HaitmenyBanns CIIeLlaJIbHICTh, OCBITHS
TIOKa3HHKIB nporpama, OCBiTHIf ACHHA 3a01Ha
CTYIIIHb dbopma dopma
HABYAHHS HaBYaHHS
l'any3b 3HaHB
23 CormiansHa poboTa
KinpkicTh KpeauTiB — (umcpp 1 Hassa) 3a eubopom

3

CremaipHICTD
231 ComianpHa poboTa

MonymiB — 6 Pik miaroroBku
3MICTOBUX MOJYJIIB — OcBiTHBO-TIpOdeciitHa 3-i \ 3-i
3arajibHa KUTbKICTh nporpama:
- CemecTtp
roaud — 90 ComiansHa poboTa Ta
MPaKTUYHA TICUXOJIOTis 5-i ‘ 5 -i
MoBa HaBYaHHS:
YKpaiHChbKa Jlekii
10rox. | 4 ron.
[TpakTuuHi, ceMiHApCHKI
T 8ro. 6 ro.
I/I)I(H?B(;SIX TOJIUH JJIs JabopaTopHi
eHHOi popMuU s :
A P OCBITHI{ CTYITIHB: rof. ‘ rof.
HABYAHHS: .
AV T TODHIX OaxayaBp CamocriiiHa poboTa
YJUITOPHHX 72ron. | 80ron.
caMoCTiitHO1 poOoTH , :
[HauBIyanbHI 3aBIaHHS:
CTyJE€HTa —
TOJI.
Bun konTposIIO:
3aJl. | 3aJl.

[TpumiTka.

CHiBBITHOIICHHS] KUIBKOCTI TOAWH ayJUTOPHUX 3aHATH JO CaMOCTIHHOT 1
1HIUBITyaIbHOI pOOOTH CTAaHOBUTH (%0):

st aenHol Gpopmu HaBuanus — 18/72 (20%/80%)
st 3a0uHoi hopmu HaBuauus — 10/80 (10%/90%)




1. Mera Ta 3aBJaHHSI HABYAJIbHOI IMCIUILTIHI

MerTo1o BUKJIaJaHHA HaBYAIbHOI TUCHMILUTIHUA “J[OKyMEHTYBaHHS Yy COLIaJbHIN poOOTI»
€: O3HAWOMJICHHS MaHOyTHIX COIllaJbHUX NPAIIBHUKIB 3 OpraHizami€ro JOKYMEHTAI[IHHOTO
3a0e3meueHHsT CITy>)kK00BO1 MisITBHOCTI Ha OCHOBI YMHHOTO 3aKOHOJIABCTBA, CYYaCHUX BHMOT,
MpaBUJI JOKYMEHTYBaHHS Ta poOOTH 3 HOKyMeHTaMu; (popMyBaHHs Yy 3400yBauiB BO 3aranbHOi
0a30BOi TEOPETUIHOI Ta MPAKTUIHOI OCHOBU 3 J1JIOBOJICTBA.

OCHOBHUMH 3aBIAaHHSMHM BHBYCHHS JAUCHUILUTIHK “‘J[IOKyMEHTYBaHHS Yy COIIQJIbHII
poboTi” € QopMyBaHHS HABHUYOK ONAHYBaHHS MPHIOMAMU palliOHATBHOI poOOTH 3
JOKYMEHTaMH; CKJIaJlaHHS, ONpalbOBYHHS Ta O(OPMIIEHHS OCHOBHUX BHJIB JIOKYMEHTAallii;
yMiHb BUOMpaTH HEOOXiAHY JEKCHYHYy, TpaMaTH4Hy (OpMH MpH CKJIaJaHHI JOKYMEHTIB;
BUKOHYBAaTH TEXHIYHI OIepallii, MoB’s3aHl 13 JOKYMEHTOOOIrOM, KOHTPOJIEM 3a BHUKOHAHHSIM
JIOKYMEHTIB.

OcHOBHi pe3yJbTaTH HABYAHHS i KOMIETEHTHOCTI 3TiIHO 3 BUMOTaMU OCBITHBO-
npodeciifHoi nporpamu:

Ne 3/m |[Iporpamui Komnerenmii* Pe3ysnbTaTn HABYaHHS
KOMIIETEHTHOC
Ti

1. 3K-4 3natuicts cminkyBatucs |I[IP-3  3pmaten  OymnyBatu  mpodeciiine
JIEP)KAaBHOIO MOBOIO  SIK [CITUTKYBAaHHSI 31 CIOKMBa4aMH COIliaTbHIX
YCHO, TaK 1 MUCbMOBO. HOCTYT.

2. DK-8 31aTHICTD no|IP-15 3pmateH poOWTH BHCHOBKH IIOJIO
nudepeHIiFoBaHHS BHUIB|BJIACHOI IsIBHOCTI (haxiBIs, OIIHIOBATH
npodeciifaoi pe3yabTaTH BIUIMBY, COLIATBHY 1CTOPIIO.
JIOKYMEHTAIlli Ta BeJCHHS
i BIJIOBIJIHO 0 YHMHHUX
HOPMAaTUBHUX BHUMOT Yy
corianpHIi chepi.

2. Mporpama HaABYAIBbHOI TUCIHILTiHI
Tema 1. Micue 10KyMeHTYBaHHS B JisSVIbHOCTI OpPraHiB coniajJbHOI podoTn
1.1. IcTopis po3BUTKY AijI0BOACTBA
BunukHeHHs qi10BoJCTBa. AKTOBE A1J10BOACTBO. HakaszHe 1iJI0BOACTBO.
Konerianpae mginoBoactBo. BukonaBdye AinoBOACTBO. JITOBOACTBO 3a PaISHCHKUX YacCIB.
HinoBoacteo B Ykpaini. 3akoH Ykpainu «IIpo nizoBoactBo». CTpyKTypa JOKYMEHTO3HABCTBA:
3arajbHe, CHelialbHe Ta YaCTKOBE JIOKYMEHTO3HABCTBO. B3aeM03B’S30K JOKYMEHTO3HABCTBA 3
IHIIIMMU Tany3sMH 3HaHb.
1.2. KnacudikaniiiHi 03HaKH 0OCHOBHUX /IOKYMEHTIB
Kitouosi TEPMIHU HaBYaJIbHOI JTMCUUIUTIHU: JOKYMEHT, JIOKyMEHTO3HAaBCTBO,
JOKYMEHTOBE/ICHHS, JOKYMEHTYBAaHHS, JOKYMEHTO0OIr. XapakTepucThKa JIOKyMEHTa SK
cucteMHOro 00’ekta. O3HaKW AUTOBOrO AOKyMeHTa. [IOHATTS MisUIBHOCTI OpraHiB COLIaIbHOI
pobotu Ta ii AoKyMeHTaliiiHoro 3abe3nedeHHs. DyHKIiT oQIUIHHUX JOKYMEHTIB: IMpaBOBa,
yIpaBIiHChKa, 1H(QOpMalliiiHa, JOBIJKOBa, PEryJIIOBaJIbHA, KYJIbTypoHOCHa Tomo. Crocobu i
3acobu nepenaBaHHs iH(popMallii y T0KyMEHTaXx.

Tema 2. /liioBoacTBO y He3a/le:KHill YKpaiHi; 0CHOBHI npodgeciiiHi JOKyMeHTH JiflIbHOCTI
NpaniBHUKA COLIATbHOI YCTAHOBH



2.1.. HopmaTuBHa i 10BiAKOBO-iH(opMAalliiiHA TOKYMeHTaLlis

OcCHOBHI HampsMH COIIIAJIbHOT TONITUKA B YKpaiHi. 3aranpHa ACKiapallis MpaB JIOIMHH.
OcHoBHi nonoxkeHHs1 3Y «[Ipo comianbHi mociayru», «IIpo 0XOpoHY MEepCOHANBHUX daHUX).
Jlep>kaBHI HOPMATHBHI JOKYMEHTH, K1 IiITBEPIKYIOTh

MPaBOMIPHICTh JiSUTBHOCTI TMpalliBHUKA COIiadbHOI YCTAHOBHU; COIlaJbHOTO IIpaIliBHHKA B
CHCTEMi OCBITH; COLiaNbHOI cimyxOu mans monoxi. Kmacudikariss HOpMaTuBHOI Ta JOBIAKOBO-
iH(opMaIiifHOT JOKyMEHTAITii.

2.2. Knacudikauisi 10KyMeHTIiB

[ToHsTTS, METa, MPUHLIMIN Ta 3HAYEHHA Kiacudikallli JOKyMEHTIB. 3arajbHa XapaKTepHUCTHKa
HarioHanpHOro cranaapty Ykpainu «JACTY 4163-2003 [lepxaBHa yHiikoBaHa cHUCTEMa
JokyMeHTalli. YHiikoBaHA CHCTeMa OpraHi3alliiHO-pO3MopsAId0i JOoKyMmMeHTallli. Bumoru o
oopmioBaHHS JOKYMEHTiIB». ETWYHI NPUHIUNM BEACHHS JOKYMEHTAIlll Ui CIy)k00BOTO
kopuctyBaHHs. [oHATTS pekBizuta, popmysipa Ta popmymnspa-3pa3Ka ciaykOOBOro TOKyMEHTA.
Ckilag peKBI3HTIB JIOKYMEHTIB Ta CXeMHM iX posramryBaHHsA. [TocTiiiHI 1HEMOCTiiHI PEKBI3UTH
JIoKyMeHTa 1 opranizamii. [lorsaTTs Ta Buam O1aHkiB. BuMoru mojo ckimananHs, ohOpMIICHHS i
BUKOPUCTAHHS OJIaHKIB.

Tema 3. Cucrema J0KyMeHTYBAaHHS OLiHIOBAHHA NMOTPed cim’i, xiTei

3.1. OcobmBOCTi o1liHIOBaHHS MOTPed ciM’l, AiTeii 3 pi3HUMHU podIeMamMu
JlokyMeHTyBaHHsI OLIIHKU MOTped AUTUHU Ta ii ciM’i, oopMIIEHHS 1HAUBIAYAIBHOTO IJIAHY X
comianbHOTO CcynpoBoay. OcoONHMBOCTI TPOBENCHHS Ta JOKYMEHTYBaHHS EKCIIPEC-OIlIHKH.
Cnenudika 3aiiicHeHHs Ta O0QOPMIICHHS IMOYaTKOBOI OIIHKW. KoMIUIeKCHa omiHKa: jorika ii
NPOBEICHHS Ta JOKYMEHTYBAaHHA. [HIMBiAyalbHUI IUIaH COLIabHOTO CYHNPOBOIY AUTHUHU Ta ii
cim’1

3.2. Oco06sMBOCTI OLliHIOBaHHSA NOTPeO T0POCIUX 3 PI3HUMHU NPodIeMaMu

JlokyMeHTyBaHHs JOpPOCIUX OCI0 3 NCHUXIYHUMH poO3NafjamMu: TumoBa (opMa OIIHIOBAHHA
noTped; BU3HAYCHHS 1HIWBITyaTbHUX MOTPeO OTpUMyBaya; KOMIUIGKCHE 0a30Be OIIHIOBAHHS;
IHIUBIyaTbHUM TUIaH HaJaHHS MOCIYT; CKJIaJaHHs JOTOBOPY MPO HAJaHHS COI1aTbHHUX MOCIYT.
JIoKyMeHTyBaHHS KJIIEHTIB 3 KaTeropii O0e3MoMHHMX o0ci0: OJIaHK MEePBUHHOTO OI[IHIOBAHHS,
CTPYKTYypa iHAMBIAYaIbHOTO TUTAHY BIAMOBIIHO JI0 MOTPEO.

Tema 4. Oco0JMBOCTI NMIATOTOBKH Ta BeJAeHHSI OCHOBHMX NpodeciliHnX J0KyMeHTIB
NpaniBHUKA COLIATbHOI YCTAHOBH

4.1. IIpakTuka opopMiIeHHS JOKYMeHTalil 3 BeleHHA CO[iaJIbHOT0 BUMAAKY

[TizctaBu A7 BeleHHS BHUMAAKy. XapaKTePUCTHUKA KPUTEPiiB BU3HAYEHHS THUIY CKJIaJHOCTI
BUMNaAKy. Tabmuus ocoO6IMBOCTEN BEIEHHS COLIAIbHOTO BUMAIKY CIMEH 3 IITbMH.

4.2. OdopmieHHs IVIAHY BTPYYAHHS

[lepeBaru Ta 0OMEXEHHS OCHOBHMX METOAIB 300py iH(popMalii npo kiieHTa. [IoHATTS «iaH
BTPY4YaHHS» sIK 3aci0 po3B’si3aHHs MpoOjeM, 3 SKUMH 3BepTaroThesl KiieHTH. Jlii couianbHOro
IpalliBHUKA Ha €Taml peaiizalii mjiaHy BTpy4daHHs. MOHITOPHHI SIK METOJUKA BIJCTEKEHHS
BHUKOHAHHS TUIaHY BTPyUYaHHSI.

Tema 5. OO0/iKkoBO-3BiTHA [JOKYMEHTallisi HAJAaHHA COLiaJbHHUX MOCJIYr ocodaM, fIKi
onunuaucek y C2KO

5.1. Benennst fokyMeHTAUil Pi3HUX IPyn KJIi€HTIB (ciM’s1, AiTH)

TepMiHu Ta BU3HAYEHHS MOHSATH; YCTAHOBHU, IO HAJAIOTh COI[IabHI MOCIYTH CIMSM, SIKi
onmuauiuck 'y CXKO. @opmu 00Ky coliagbHUX MOCIYT ciM’aM (ocobam), siki nepeOyBaroTh y
CKJIaJHUX >KUTTEBUX oOcraBuHax: IloBimomieHHs/iHdopMalis Mpo AUTHHY, ciM’10 (0co0y), sKa
nepedyBa€e y CKJIaIHUX KUTTEBUX oOcTaBuHax; Kaprka o0miky pobotu 3 ciM’ero (0c06010); AKT
OIIHKK MOTped AUTUHU Ta ii ciM’i (ImouaTkoBa OILliHKA); AKT OIIIHKK mOoTped ciM’i (0coOm)
(mouaTkoBa OIiHKA); AKT OI[IHKM TOTped muTWHM Ta ii ciM’i, ciM’i (ocoOu) (KOMIUIEKCHa
ouinka); [lnman comianeHOro cympoBoay ciM’i (ocoOu); IHIuBigyanbHHN MJIaH COLAJILHOTO
CYNpOBOJY MOTEHLIMHOIO OTpuMyBaua couiadpbHuX nociyr; HampaBienns cim’i (ocobu) ao
iHIIOro cy6’ekTa; 3BIT 3a pe3ylbTaTaMM COLIAJIBHOTO CyHpoBoay ciM’i (ocobm); IHdopmais
1010 00JIIKY MOTEHIIHHUX OTPUMYBauiB colliabHUX nocayr; OcoboBa crpasa ciM’1 (0co0n).
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HoxymenTartiss crBopenus [IC, JIBCT, BnamrTyBaHHS AUTHHU Ta CYMPOBOAY NPHUHOMHOIT
ciM’1 Ta MPUHOMHOI TUTHHU. TeXHiYHA JOKYMEHTAIIIS A0 CTAaHAAPTY COLIANLHUX MOCITYT, 10
HAJAIOThCS JITAM, SKi 3a3HaMM HacuiabcTBa y cim’i.. Hakaz 09.07.2014 Ne 450 «IIpo
3aTBep/UKeHHS (HopM OOMIKY cOLiaJbHHX MOCIYr ciM’siM (ocobam), ski mepeOyBaroTh Y
CKJIQJIHUX )KUTTEBUX OOCTaBUHAX) .

5.2. lIpakTuka opopMIIeHHS JOKYMEHTIB COLiaIbHOI0 00CIYrOBYBAaHHS HacCeIeHHS
CTtpykTypa akTy OOCTEXKEHHs MaTepiaibHO-MOOYyTOBUX YMOB; (opma 3asBU KJIIEHTa Ha
couianbHe OOCIYrOBYBaHHS;KapTa BH3HAYCHHS IHIUBIAyaJlbHUX TOTpeOd OTpHMyBaua
COLlaJIbHUX MOCIYT; opMa JAOroBOpY MpO HAJAHHS COLIAIbHUX MOCHYT 1HAWBIAYAIbHHUM IJIaH
HaJIaHHS COIAJIbHOI TOCIIYTH; JKypHaJl HaJaHHS COLiaJbHHUX MOCHyr (0e30IIaTHO Ta IJIaTHIN
OCHOBI).

Tema 6. O0J1ikoB0-3BiTHA JAOKYMEHTaLisi HAJaHHS COLIaJbHUX MOCJHYI 3 3aXHCTy NpaB
JIIOIUHH

6.1. JlokymMeHTYBaHHS IislJIbHOCTI 3 NMHUTaHb NeHciiiHOro 3a0e3medyeHHs: i couiajabHOrO
3aXHCTY HACeJIeHHS

[lepenik JAOKYMEHTIB, HEOOXiTHMX I OQPOPMIICHHS 0COOOBUX CHpaB JIIOJIEH, SKi
00CIYrOBYIOTBCS Y BIUIUIEHHSIX COIIaJIbHOT AoroMord Baoma. [lepenik JOKYMEHTIB iHBaJiIiB,
OIMHOKHMX  Hempare3iaTHuX TpomaisH. CTaHgapTH3alis eIeKTPOHHOTO JIOKYMEHTOOOIry.
Knacudikaniss mporpamHoro 3a0e3neueHHs] CUCTEM YIIPaBIIHHS €IEeKTPOHHUMHU JOKYMEHTaMU
(CYEN).

6.2. IoKyMeHTYBaHHS COLIAIbLHOI MOCIYIH 3 NPaleBJIaIITyBAHHS

[epenik moxymentiB HeoOximumx C3H. 3asBa. Tpymosa yrona. IlocamoBa iHCTPyKIisi. AKTH.
3BiT. Y3aranpHeHuil 3BiT. MeToauka odopmieHHs kKaapoBoi nokymentanii. OcoboBa KapTka.
Kanposa nokymenranis. Bxinna. Buxigaa. Po6ota 3 [lepxkaBaum knacudikaropom mpodeciii ta
JloBimHUKOM  KBamiikamifHMX  XapaKTepUCTUK  Mpodecid  MpamiBHUKIB:  OCOOJUBOCTI
JlepxaBHoro kinacudikaropa mpodeciii; po3’sICHEHHS OCHOBHUX IIOHATh Y KiacudikaTopi;
cTpykTypa JloBigHuka kBaniikanifHuX XapakKTepuCTHK Mpodeciii mpalliBHUKIB.

2. CTpyKTypa HABYAJIBLHOI IMCUHUILIIHI

Ha3su 3MicToBUX Kinekicts roanu
MOJYJIB 1 TEM JIeHHa Gopma 3aouna popma
yCBOT y TOMY YHCII yCBOTO y TOMY YHCII
0 | o | ma | iHA | C.p. a1 | o |nab | "1 | c.p
0 .
4 90 10| 8 - - 72 90 4 | 6 - - |1 80
1 2 31415 6 7 8 9 |10] 11 | 12 | 13
Mopayas 1
Tema 1.Micue 10KyMeHTYBaHHS B AislJIbHOCTI OPraHiB coniaJibHOI po60TH
1.1. Icropis 7 - 2 - - 5 7 - - - - 7
PO3BHUTKY
TIJTOBOJICTBA.
1. 2. Knacudixka- 8 2 | - - - 6 8 - 2 - - 6
L1MH1 O3HAKU
OCHOBHHUX
JIOKYMEHTIB.
Pa3zom 3a 15 2 | 2 - - |11 15 - 2 - - |13
Temorol.
Tema2. /liioBoaAcTBO B He3ase:kHiii YKpaiHi; ocHOBHI npodeciiini 10KyMeHTH
NpaniBHUKA COLiAJIbHOI YCTAHOBH
2.1. HopmatuBHa 7 2 | - - - 5 7 2 - - - 5
1 JIOB1JIKOBO-




iHpopMaiiiHa
JIOKYMEHTAITIS

2.2. Knacudika-
11isT TOKYMEHTIB.

8

- - 4

8

Paszom 3a remor02

15

4

2

DR

15

11

Tema3.

CucreMa JOKYMEHTYBAHHS OLIHIOBAHHS MOT

3.1. OcobmuBocTi
OLIIHIOBaHHS
notpe0 cim’i,
JTeH 3 pI3HUMU
npodsieMaMu.

7

2

-1 -5

7

3.2.0cob6uBOCTI
OI[IHIOBAHHS
noTped JOPOCIUX
3 pI3HUMH
npoOeMaMu.

Paszowm 3a temoro3

15

2

- - 13

15

2

13

Tema 4. Oco01MBOCTi MiATOTOBKY TA BeJleHHSI OCHOBHMX NpodeciiHuX 10

I

aliBHMKA CONiAJILHOI YCTAHOBH

KYMEHTIB

4.1. Tlpaktuka
ohopMIICHHS
JIOKYMEHTAIIi1 3
BE/ICHHS
COIIAJILHOTO
BUTIAJIKY.

7

2

-1 -5

7

4. 2.
Odopmnenus
UIany
BTpY4YaHHSI.

Paszom 3a temoro4

15

2

2

- - 11

15

15

Tema5. O0.1ik0BO-3BiTHA JOKYMeHTALlisl HAZAHHS COLIATBHUX MOCIYT 0c00aM, AKiI

onunuauch y C2KO

5.1.Benenns
JIOKyMEHTAIT
PI3HUX TPyl
KJIIEHTIB (CIM 1,
TiTei).

7

T -1 7

7

5.2 Ilpaktuka

o opMIICHHS
JIOKYMEHTIB
COILIIaTbHOTO
00CIyroByBaHHs
HACEJICHHSI.

Pasom 3aremoro 5

15

2

- - 13

15

2

13

Tema 6. O0,1ik0BO-3BiTHA JOKYMeHTAaIlisi HAJAHHS COLMiAJTBHUX MOCJYT i3 3aXHCTy NpaB

JIOAMHH

6.1. JlokymeHTy-

BaHHS JiSJIBHOCTI
3 MUTaHb MIEHCIH-
HOT'0 3a0e31IeUcH-
HS 1 COLIaJILHOTO

3aXUCTY

7

- - T7

7

7




HaCCJICHH:I.

6.2. JlokymeHTy- 8 - - - - 8 8 - - 8
BaHHS COLIAIBHOT

MIOCITYTH 3 TIparie-

BJIAINTYBaHHS.

Pa3owm 3a TeMoro 6 15 - - - - 15 15 2 - 13
Ycboro 9 [10/8 | -] -]72] 90 | 4 |6 80

4. Temu nexkuii

HazBu tem

Kinekicts roauu

2

Jenna \ 3aouHa

Micue 0okymenmyeanusa ¢ OiA1bHOCMI OP2aHie coyiaIbHoi pobomu

2

IcTopis po3BuTKY AijioBoACTBA

BuHuKHEHHS IUJTOBOACTBA.; BUIHU J1JIOBOJICTBA B Pi3HI MEPiOIH.
HinoBoactBo B Ykpaini. 3akoH Ykpainu «[Ipo nimoBoaCTBOY.
CtpykTypa NOKYMEHTO3HABCTBA: 3arajibHe, CIIEIlalbHE Ta YacTKOBE
JOKYMEHTO3HABCTBO.

B3aeM03B’s130K TOKYMEHTO3HABCTBA 3 1HIIMMU Tally3sIMU 3HAHb.

1.2.

Kaacudikauniiini 03HaKky 0CHOBHUX JOKYMEHTIB

Kitrouosi TEePMiHU HABYAJILHOI JIUCLAIUIIHHA: JOKYMEHT,
JTOKYMEHTO3HABCTBO, JOKYMEHTOBEICHHS, JOKYMEHTYBaHHS,
JIOKYMEHTOOOIT.

[lonarTss  mismpbHOCTI  oOpra”iB  comiasbHOi  pobotm  Ta i
JOKYMEHTAI[IHHOTO 3a0€3MeueHHSI.

OyHkuii  oQIUIMHUX  JOKYMEHTIB: IIPaBOBa, YIpaBJIiHCHKA,
iHpopMaliiiHa, JOBIJKOBA, pETyJIIOBalbHA, KYyJbTYpOHOCHA TOLIO.
Crnoco6u 1 3acobu nepefaBaHHs iHGopMaIlli y JOKYMEHTax.

Jinoeoocmeo y nezanexncunin Yxpaini; ocnoeni npogheciiini
00KymeHnmu 0isibHOCmi NPAYi6HUKA COUIAIbHOT YCHAHO8U

2.1.

HopMmatuBHa i 10BigkoBo-iHdopManiiiHa TOKyMeHTaLis

OCHOBHI HaIpsIMU COL1ATBHOI MOJIITUKU B YKpaiHi.

OcHoBHi nonoxeHHss 3Y «lIpo couianbHi nmociayru», «lIpo oxopony
MEPCOHATBHUX TAHUX).

Jlep>kaBHI HOPMATHBHI JJOKYMEHTH, SIKI HIATBEP/UKYIOTh PABOMIpPHICTb
JUSITTEHOCTI TMpalliBHUKA COIIaTbHOI YCTAaHOBH; COIIAJIBHOTO IMpaIliIBHUKA
B CHCTEMI OCBITH; COIIAIbLHOT CITY>KOH 7151 MOJIO/I].

Krnacudikariis HOPMAaTHBHOI Ta JOB11KOBO-1H(OopMaILiifHOT
JIOKYMEHTAIli.

2.2.

Kaacudikanisi 1okymeHTiB

[ToHaTTs, MeTa, MPUHIMIK Ta 3HAYEHHS Kiacu@ikamii JOKYMEHTIB.
3aranpHa XapaKTepUCTHUKA HaIllOHATBHOTO cTaHmapTy Ykpainm «ICTY
4163-2003  Jlep>xaBHa  yHipikoBaHA  CHUCTeMa  JIOKyMEHTAIlii.
VHidikoBaHa cuCTEMa Opra”izamiitHO-PO3MOPSIAU0l  TOKYMEHTAITIi.
BuMoru 10 oopmITtOBaHHS TOKYMEHTIBY.

ETnuni  nmpuHUMIM  BeOEHHS  JOKyMEHTauii Uil cIy>KOOBOro
KOPHUCTYBaHHSI.

Cucmema 00KymeHmy8anusa oyinioeannus nompeod cim’i, oimei




3.1.

Oco0mmBocTi oOniHIOBaHHA moTped ciM’l, aiTell 3 pi3HEUMH
npoodjgemMamMu

JIOKyMEHTYBaHHSI OLIHKM TOTpe0 AWTHHH Ta ii ciM’i, OQOpMIICHHS
1HIUB1IyaJIbHOTO TJIAHY 1X COIIAJLHOTO CYIPOBOY.

OcobmuBOCTI TPOBENEHHS Ta JOKYMEHTYBaHHS €KCIIPEC-OIIHKH.
Cnenudika 3ailicHeHHs Ta OQOPMIIEHHS IOYaTKOBOI  OIIHKH.
KommnekcHa oriHka: Jjorika ii NpOBEJEHHS Ta JOKYMEHTYBaHHS.
[HIMBiAyanbHUN TUIAH COIIAJILHOTO CYMPOBOAY IWTUHHM Ta i1 CiM’1 sIK
JOKYMEHT.

3.2.

Oco0siuBoCTi  OUIHIOBAHHSI MOTPed  JAOPOCAMX 3  Pi3HUMH
npodJjemamu

JIOKyMEHTYBaHHSI JTOPOCIUX OCI0 3 TCHXIYHMMH PpO3JIaJlaMH: THUIIOBA
¢dopma omiHIOBaHHA TOTPeO; BHU3HAYCHHS I1HAMBIAyalbHHUX MOTPEO
OTpUMYBaya TOIIIO.

JIOKyMEHTYBaHHsI KJII€HTIB 3 KaTeropii 6e310MHHX 0Ci0.

Ocobueocmi niocomoeku ma 6e0eHHA OCHOBHUX NpPOdeciliHux
O0OKYMEHMI8 NPayieHUKA couiaibHoi yCmanosu

4.1.

IIpakTuka odopMiIeHHS JOKYMEHTAaNil 3 BeAeHHS COLIAJIbLHOI0
BUIAKY

[TizcraBu 1j1sl BEACHHS BUTIAIKY.

XapakTeprucTUKa KpUTEPiiB BUZHAYCHHSI TUITY CKJIATHOCTI BUTIAKY.
Tabmuis ocobauBoCTel BECHHS COIIaIbHOTO BUMIAAKY CIMEH 3 JIThbMHU.

4.2.

Od¢opmiieHHs VIAaHY BTPYYaHHSA

[lepeBaru Ta 0OMEXEHHS OCHOBHUX METOAIB 300py iH(popmallii npo
KITIEHTA.

IToHATTS «IUI1aH BTpYYaHHS» SIK JOKYMEHT pO3B’sI3aHHs [TPOo0OJIeM 3
SIKMMH 3BEPTAIOTHCS KIIEHTH.

Crnoco6u dikcallii pe3yapTaTiB BUKOHAHHS TUIaHY BTPyYaHHSI.

0071iK060-36iMHA 0OKyMeHmMauian HA0AHHA COUIATbHUX NOCTIY
ocobam, axi onunuauce y C2KO

5.1.

Benenns nokymeHTauii pi3HUX rpyn KJi€eHTiB (cim’s, aiTn)

Tepminu Ta BHU3HAYEHHS MNOHATH; YCTAaHOBHU, IO HAJAIOTh COLIaJIbHI
nocnyru cim’sM, ki onuHuiauck 'y CXKO. @opmu 005iKy coliagbHUX
nocayr ciM’siM (ocobam), siKi nepeOyBalOTh y CKJIAJHUX >KUTTEBUX
oOctaBuHax. JlokymenTtamis ctBopenHsa IIC, JBCT, namryBaHHs
JUTUHU Ta CYNpPOBOJAY HPUHOMHOI ciM’iI Ta NPUHOMHOI JUTHHHU.
TexHiuHa JMOKyMEHTAIllS [0 CTaHAAPTy COLIAJIBHUX TMOCIYT, IO
HA/IAl0ThCS JIITAM, sKi 3a3HAJIM HACUJIbCTBA Y CiM 1.

5.2.

IpakTuka opopMiIeHHS TOKYMEHTIB COLIaIbHOI0 00CJIYrOBYBaAHHS
HaceJIeHHA

CtpyKTypa akTy 00CTEKEHHS MaTEPiaIbHO-TIOOYTOBUX YMOB.

®opmu (3pa3ku) JOKYMEHTIB, 110 MOJIAI0THCS KIIIEHTOM.

®dopmu (3pa3ku) JOKYMEHTIB, 0 0OPMITIOIOTHCS JUTsl HATaHHS
COIIIQJIBHUX MOCTYT.

001iK060-36imMHa 0OKyMeHmayia HA0AHHA COUIATbHUX ROCTIYC 3
3axucmy npag 1ouHu

6.1.

JlokyMeHTyBaHHS JiflVIbHOCTI 3 MUTaHb MEHCIIHOro 3a0e3neYeHHs |
COLIAJILHOI0 3aXMCTY HACEJICHHS.

Ilepenik TOKYMEHTIB, HEOOXITHUX JUIsI OQOPMIICHHS OCOOOBHX CIIpaB
JONIeH, SKI OOCIYrOBYIOTBCS y BIUIIIIEHHSX COIIATBHOI JIOMOMOTH
BJIOMA.

[lepenik JOKyMEHTIB 1HBaJIIB, OJMHOKUX HEMpare3JaTHUX TPOMAJISH.




CranyapTu3sallis eJIeKTPOHHOTO JOKYMEHTOOOIry.

6.2.

JJokyMeHTyBaHHS COLiaJIbHOI MOCIYT 3 MPAleBJIAIITYBAHHS
[Mepenik ToOKyMeHTIB HEOOXITHUX Cyk0i 3aiiHsTocti HaceneHHs (C3H).
OcobmuBocti  JlepxkaBHoro kiacudikatopa mnpodeciid; po3’sICHEHHS
OCHOBHHUX TOHSTH y KJIaCH(iKaTOPi.

Crpykrypa JloBimHMKa KBali(piKaiHHUX XapaKTepUCTHK mpodecii
MIPAIliBHUKIB.

Ycnoro:

10 4

5. Temu ceMiHAPCBKHUX 3aHATH

Ha3Bu tem

Kinexicts ronuna

2 |

Jenna ‘ 3aouHa

Micue 0oxymenmyeannsa ¢ 0ianbHOCMI OP2anie coyianvbHoi pobomu

2 -

IcTopis po3BuTKY AijIoBoACTBA

BunukHeHHs ni1oBOCTBAa. AKTOBE J1JI0BOJACTBO. HakasHe AiioBOJCTBO.
KonerianpHe miioBoAcTBO. BukoHaBue mioBojcTBO. JI1IIOBOACTBO 3a
palTHCHKUX YaciB.

HinoBomctBo B VYkpaini. 3akoH VYkpaiaum «lIpo AiloBOICTBOY.
CTpykTypa IOKYMEHTO3HABCTBA: 3arajibHe, CIICI[ialibHE Ta YacTKOBE
JOKYMEHTO3HABCTBO.

B3aeM03B’s130K TOKYyMEHTO3HABCTBA 3 1HINMMH T'aTy3sIMUA 3HAHb.

2 -

KaacudikauiiiHi 03HaKM 0CHOBHHX 10KYMEHTIB

Jinoeoocmeo y nezanexncnin Yxpaini; ocnoeni npogheciiini
00KyMeHmu 0isibHOCMi NPAYIGHUKA COUIAIbHOT YCHIAHO8U

2.1.

HopmaTtusHa i 10BiAK0BO-iH()opMaNniiiHa JOKYMEeHTALIsA

OCHOBHI HalnpsIMU COLIATIBHOI MOJIITUKH B YKpaiHi.

3aranpHa JieKJapariis pas JIIOIHHH.

OcnoBHi nonoxennst 3Y «[Ipo comianbhi mocnyru», «IIpo oxopony
NEPCOHATBHUX JTaHUX».

JlepxaBHI HOPMaTUBHI JOKYMEHTH, SIKI MIATBEPKYIOTh MPaBOMIPHICTh
JISUTBHOCTI Tpal[iBHUKA COLIaJIbHOI YCTAHOBH.

Knacudikaris HOPMAaTHUBHO1 Ta JIOB1IKOBO-1H(OpMaIliifHOT
JIOKYMEHTaIli.

2.2.

Kaacudikauiss nokymeHTiB

[ToHaTTs, MeTa, NPUHIMIM Ta 3HAYEHHS Kiacu@ikamii JTOKYMEHTIB.
3aranbHa XapaKTepUCTUKA HAIllOHAIBHOTO cTaHmapTy Ykpainu «ICTY
4163-2003  Jlep>xaBHa  yHipikOBaHA  CcHUCTeMa  JIOKyMEHTallii.
VHidikoBaHa cuCTEMa Opra”izamiitHO-PO3MOPSIAU0T  TOKYMEHTAITIi.
Bumoru 10 oopmITtOBaHHS TOKYMEHTIBY.

ETtnuyni  mpuHIMOM  BeNEHHS ~ JOKYMEHTalii Jid  cIy’)k00BOTO
KOPHUCTYBaHHSI.

[TonsTTss pexBizuTa, Gopmymnsipa Ta (opmynspa-3pa3ka ciyx00BOTO
JOKYMEHTA.

Cxiajg pexkBI3UTIB JIOKYMEHTIB Ta CXeMH iX po3ramryBaHHsS. [locTiiiHi
1HETOCTIHHI PeKBI3UTH JJOKYMEHTA 1 OpraHi3aiii.

[TonsarTs Ta Buam OnaHkiB. Bumoru momo ckiamgands, oQpopMIIeHHS i
BUKOPUCTaHHS OJIAHKIB.

Cucmema 0OKymenmye8anHs OyiHI08aAHHA nompeo cim’i, dimeii




3.1.

3.1. Ocob6amBocTi oniHIOBaHHA moTped cim’i, aiTed 3 pi3HUMH
npoodjgemMamMu

JIOKyMEHTYBaHHSI OLIHKM TOTpe0 AWTHHH Ta ii ciM’i, OQOpMIICHHS
1HIUB1IyaJIbHOTO TJIAHY 1X COIIAJLHOTO CYIPOBOY.

OcobmuBOCTI TPOBENEHHS Ta JOKYMEHTYBaHHS €KCIIPEC-OIIHKH.
Cnenudika 3ailicHeHHs Ta OQOPMIIEHHS IOYaTKOBOI  OIIHKH.
KommiekcHa oriHka: Jjorika i NpOBEJEHHS Ta JOKYMEHTYBaHHS.
[HMBIyanpHUMN IJIaH COIIAIIBHOTO CYPOBOY TUTUHHM Ta ii CiM 1

3.2.

Oco0mmBocTi  owiHIOBaHHA  mOTpPed JAOpPOCAMX 3 Pi3HUMH
npoodjaemMamMu

JIOKyMEHTYBaHHSI JIOPOCIMX OCI0 3 TCHXIYHUMH pO3JTaJaMH: TUIIOBA
dbopma OLIHIOBaHHS TOTPeO; BU3HAYCHHS I1HAMBIAYyAJbHUX TOTPeO
OTpUMYBaua; KOMIUJICKCHE 0a30BE OLIHIOBAHHS; 1HAWBIAYAIbHHUNA IUIAH
HAJ@HHA TIOCIYT; CKJIQJaHHS JOTOBOPY IPO HAJaHHS COIAJbHHUX
MOCTIYT.

JlokyMeHTyBaHHsSI KJII€HTIB 3 Karteropii Oe3moMHHMX o0ci0: OjaHk
NEPBUHHOTO  OLIHIOBAaHHS, CTPYKTypa IHAUBIAYaJbHOTO  TUIAHY
BIJIMOB1THO 710 TTOTpeO

Ocobnueocmi niozomoeku ma 6e0eHHA OCHOBHUX RPOGeciliHux
00KYMeHmie npauieHUKa COUiaibHOl yCmanoeu

4.1.

IIpakTuka opopMiIeHHS JOKYMeHTAil 3 BeleHHS COLiaJIbLHOIO
BHIIAJKY

[TigcraBu 171 BEASHHS BUTIAAKY. XapaKTepUCTUKA KPUTEPIiB
BU3HAUCHHS THITY CKJIQJHOCTI BUIaAKy. Tabmuis ocodbauBocTei
BEJICHHS COIIAJILHOTO BHUIAJIKY CiMei 3 JIThMH.

4.2.

OdopmiieHHs IVIAHY BTPYYaHHS

[lepeBaru Ta 0OMeXEHHSI OCHOBHHX METOIiB 300py iH(popmMarii mpo
KJIIEHTA.

[ToHATTS «TU1aH BTpY4YaHHs» 5K 3aci0 po3B’si3aHHS MpoOIIeM, 3 IKUMU
3BEpPTAIOTHCS KIIIEHTH.

JIii couianbHOro MpalliBHUKA Ha €Talll peasizauii IaHy BTpyJaHHs.
MOHITOPHHT SIK METO/IMKA BIJICTEKEHHSI BUKOHAHHS IJIAHY BTPYYaHHS.

006niK060-36imHa 00KymMeHmauyisi HAOAHHA COUIAILHUX NOCTY2
ocobam, axi onunuauce y C2KO

5.1.

Benenns nokymeHTauii pi3HUX rpyn KJi€HTIB (cim’s, 1iTH)

®opMu 00Ky COLIAIBHUX MOCTYT CiM’siM (oco0aM), siki iepeOyBaroTh
y CKIIQJIHUX KUTTEBUX OOCTaBHHAX.

HNoxymenTarisi ctBopenns [IC, JBCT, BnamTyBaHHsS JWTHHH Ta
CYIpPOBOJly IPUHOMHOI CiM’1 Ta TPUHOMHOT TUTHHH.

TexHiuHa JMOKyMEHTAIllS [0 CTaHAAPTy COLIAJIBHUX TMOCIYT, IO
HAJAIOTHCS ITAM, K1 3a3HAIM HACUJIBCTBA Y CIM 1.

5.2.

IIpakTuka ogpopmiieHHsI JOKYMEHTIB COLiaJIbHOI0 00C/JIyrOBYBAHHA
HaCeJIeHHA

CTpykTypa akTy 00CTEKEHHS MaTEPiaIbHO-IOOYTOBUX YMOB.

@dopMH JOKYMEHTIB Ha colliaJbHe 00CIyrOBYBaHHSI.

Ycnoro:

6. Camocriiina po6ora

3/

HazBu tem

Kinekicts roanu




2

\ Jenna \ 3aouna |

Micue 0oKymenmyeanns ¢ OiA1bHOCMI OP2aAHie COUiaIbHOi podomu

11

13

IcTopisi po3BUTKY Ai10BOACTBA
Komu BuHUKIO ainoBoacTBO? 3poOiTh MOPIBHSUIBHY XapaKTEPUCTUKY
JIIOBOJICTBA 32 PAITHCHKUX YaciB 1 HE3aJIekKHOI YKpaiHu.

5

7

KnacudgikaniiiHi 03HAKH 0CHOBHHMX IOKYMEHTIB.

Jlinoeoocmeo y nezaneixcuiit Ykpaini; ocHoeni npogpeciiini
00KyMeHmu OisiIbHOCMI NPAYIGHUKA COUIANbHOT YCMAHO8U

11

2.1.

HopMmaTtuBHa i 1oBigkoBo-iHdopManiiiHa 10KyMeHTaLif
3aKoHCIIEKTYBaTH OCHOBHI ToioxkeHHs 3Y «IIpo coriaabHi MOCITYTHY,
«[Ipo 0XOpOHY NEPCOHAIBHUX JTaHUX) IIOJO0 JIJIOBOJCTBA B COIIaJIbHIN
po6oti. Ilo3HalloMHUTHCS 3 TIEPETIKOM Ta KOJaMH OCHOBHUX O3HaK 1
YHHHMKIB CIMi/0CO0H.

2.2.

Kaacudikaunia nokymeHnris

3aKOHCIIEKTYBaTH OCHOBHI TOJIOKEHHs cTaHaapty Ykpainm «/ICTY
4163-2003  JlepxaBHa  yHi(ikOBaHa  CHUCTEMa  JIOKYMCHTAIIIi.
VHidikoBaHa cucTeMa OpraHizaliifHO-pO3NOPAIYOi  JTOKYMEHTallii.
Bumoru 10 oopMiItoBaHHS JOKYMEHTIBY.

O3HallOMUTHCS 3 TIPOIEAYPOI0 KOJTYBAHHS MPOOJIEM KITIEHTIB, OCHOBHHUX
O3HaK, BHUMIIB JIepKaBHOI JOTOMOTH, HEOOXITHUX 3aXOMdiB II0JI0
nojoJanHs npobiuem (tabm.. 5.1.).

Cucmema 00KyMeHmMy8aHHsa oWiHI06AHHA nompeod cim’i, dimeil

11

3.1.

3.1. OcobauBocTi ouiHIOBaHHSA mOTPed ciM’i, aiTeid 3 Ppi3HUMH
npoodJjemMmamu

HapuanbHe ompartoBaHHs KapToK (GopM) OIIHKK IMOTPeO AWTHHH 3
0CcOOMMBHMH TIOTpeOaMU; JUTUHU, KA 3aIUINAIACh O€3 MIKITyBaHHS
O0aTbKkiB; TNpuUHAOMHOI AUTHHU. OCHOBHI CKJIQJO0BI  OIliHIOBaHHS
BIJIMTOBITHO IPOOJIEMHU TUTHHHU.

3.2.

Oco0iuBOCTI  OLiHIOBAHHA
npodjaemMamMu

HaBuanbHe ompaitoBaHHs KapTKu ((popMH) MEPBUHHOTO OLIHIOBAHHS
noTped KI€eHTIB (iHBadiAiB Ta Oci0 MOXWJIOro BIKY) Ta 3 Kareropii
0€310MHHUX; CTPYKTYpa 1HMBIAyaJIbHOTO IIaHY BiJIOBITHO 10 MOTPeO.

norped JO0pocaMx 3 Pi3HUMH

Ocoobnueocmi niozomoeKu ma 6e0eHHA OCHOBHUX RPOdeciliHux
OOKYMEHmi6 npayieHUKa coyianbHoi ycmanosu

13

15

4.1.

IIpakTuka oopmiieHHs TOKYMeHTANII 3 BeJJeHHS COLIAIbHOIO0
BHIIAJIKY

4.2.

Od¢opmiieHHs IJIAaHY BTPYYaHHS.

OsnaifomuTHCcs 3 KapTkoio ((popmoro) MO0 BHU3HAUEHHS THUIY Ta
CKJIAJTHOCT1 BHUIIQJKY: TPOCTUH, CEPEeNHbOI CKIQJHOCTI, CKJIAJIHUH,
EKCTPEHUM.

0071iK060-36imMHa 0OKyMeHmayia HA0aHHA COUIAIbLHUX ROCIIY2
ocooam, axi onunuaucs y C2KO

11

5.1

Benenns nokymeHnTanii pi3HUX rpyn KJi€HTiB (cim’s, aiTn)
O3HailoMJIeHHS 3 MMAKETOM JOKYMEHTIB LIOJI0 BIAIUTYBAHHS AUTUHU Ta
CYIIPOBOJYy MpPHUHOMHOI ciM’i Ta MpUHOMHOI AUTHHU (0coOoBa crpasa,
aKT OOCTeXEHHS >KUTIIOBO-MOOYTOBMX YMOB, IulaH cynposoay IIC
TOIIIO).

5.2.

IIpakTuka oopmiIeHHS JOKYMEHTIB COLiaJIbHOTO 00CIyrOBYBaHHS
HaceJIeHHs (TePIEHTPOM)

001iK060-36iMHaA 0OKyMeHmayia HA0AHHA COUIATbHUX ROCTIYC 3
3axucmy npag 1ouHuU

11

13




6.1. | JlokyMeHTYBaHHS AislNIbLHOCTI 3 MUTaHb NeHCiiiHOrO 3a0e3neyeHHs i 5 5
COLiaJILHOT'0 3aXMCTY HACEJTeHHS.

6.2. | JIokyMeHTYBaHH$ COLiaJIbHOI MOCJIYTH 3 MPaleBJIAIITYBAHHS 6 8

Ycboro: 94 108

7. ImauBinyanbHa podoTa
1.1. Ckiactu cxeMy B3a€MO3B’ 3Ky JOKYMEHTO3HABCTBA 3 IHIIMMU T'aTy3IMHU 3HAHb.
2.1. Ha3BiTh kimacudikaiiiiHi 03HaKM OCHOBHHX JOKYMEHTIB. SIKy poyib BiJlirpae cydacHe
JOKYMEHTO3HABCTBO JIJIsl OpPraHiB cOIiagbHOi poboTH?
2.2. OpieHTYBaTHCS Y BIAMOBIAHOCTI KOy Ta 3MICTY BU/IIB JIEPKaBHOT JOIMIOMOTH YH HEOOX1THUX
3aX0/1iB y moioyIanHi nmpooiemu kiienta (Hamionanpamii crangapt Ykpainu «ICTY 4163-2003;
tabm.. 5.1.).
3.1. BukoHaTh HaBYajgbHE 3alOBHEHHS KapTOK OILIIHIOBaHHS MOTPeO MUTUHH (BIiAMOBITHOTO
OJTHOTO BUTIAJIKY).
3.2. CknacTd HaBYAJIBHUHM 3pa30K 1HAWBIAYAIbHOTO IUIAHY KII€HTA BIAMOBIAHO IO TOTpPEO
(ocobucticth 3 OM3 abo 6e310MHI JOpOCTTi).
4.2. CkyacTi HaBYAJIBHUH IUIAH COIIATBHOI MIATPUMKH CiM’i/0COOH BIIOBIIHO BUMAIKY.
5.1. O3naitomutucs 3 kapTkamu (popmamu) cynepsisii couiaabHOro cynpoBoxeHHs [1C.

8. Meroau HaBYaHHS
CrnoBecHi: nekuii, 6ecina, AUCKYCis, MO3KOBUH IITYpM TOLIO
Haouni: crocrepexeHHs 3a AisUIbHICTIO (axiBIiB, HaBYajdbHa Mpe3eHTalis, (opmu,
OJIaHKM JIOKYMEHTYBaHHSI TOLIO
[IpakTU4Hi: MPaKTUYHI BIIPaBH, METO aHANII3Y, CHCTEMaTH3alii iHpopmarii Tomo
9. 3aco0u oniHIOBaHHA
3aco0amMH OIIIHIOBaHHS Ta METOJAMHU JIEMOHCTPYBAHHS PE3YJIbTaTiB HaBYaHHS MOXYTb
OyTu:
—  3aliK
— CKJIaJJaHHA 3pa3KiB JJOKYMEHTIB;
—  odopmiieHHs MopT( o110 3pa3KiB MPodeciiiHOi JOKyMEHTAIli].

10. Po3noain 6aJiB, iKi OTPUMYIOTH 3100yBayi BUILOI OCBITH

[TorouHe TecTyBaHHs Ta caMoCTiliHa poOoTa Cepenne 3amik | Cyma
Tema 1 Tema 2 Tema 3 Tema 4 apudmernyne
11 | 12 | 21 |[22] 31 | 32 | 41. | 42| s3anorouny
25 25 25 25 poGoty
Tema 5 Tema 6 (MakcuMansHO | 50 100
51 [ 52 | 61 |62 50 Ganis)
25 25
MOTOYHUHN KOHTPO.Ib

[ToTounuii KOHTpOJIb 3MAIMCHIOETbCA 3a pe3yJbTaTaMH yCiX BHMKOHAaHUX 3aBJIaHb,
nepeadayeHuX IUTAHAMH CEMIHApChKUX, CaMOCTIMHHMX Ta I1HAMBIAyalnbHUX poOIT. 3a
BHUBUYEHHSI KOXHOI TeMHU MaKCHUMaJbHO HapaxoBYeThbcs 25 OaiiB, 3 HuX: 5 Oan. — ycHa
BIJIMOBi/Ib, TIO 5 6an. 3a camoctiitny Ta IH/I3, 10 6am — TecT.

KpuTepii ouiHioBaHHS ceMiHAPCHKOI0 3aHATTS (YCHA BiANOBiAb)
«5» 06anu — MOBHO, 3MICTOBHO, 3 NOCHJIAHHSM Ha HOPMAaTHBHO-TIPaBOBI JIOKYMEHTH Ta
HAYKOBI JDKepena, 3B'S30K 3 TIONEPEAHhO BHBUCHHMH TEMaMH Ta MPOEKIIEI0 Ha



npodeciiiny MisUTbHICTH, TTIOBHA BIiJIMOBIIb Ha YTOUYHIOIOYI MUTAHHS, YaCTKOBAa OIMOpa Ha
KOHCTIEKT.

«4» 0am — JOCTaTHhO TMOBHO, 3 TOCHJIAHHSIM Ha HOPMATHBHO-TIPABOBI JIOKYMEHTH Ta
HAYKOBI JDKepena, BIAMOBIAHICT TE€Mi Ta IUIaHy, 3B’S30K 3 TOINEPEIHHO BUBUYCHUMH
TEMaMH Ta TMPOEKLi€0 Ha mpodeciiiHy MisIbHICT, 00’€MHA BIANOBIAb HA J10JATKOBI
NUTAHHS, YaCTKOBA OIIOpa HAa KOHCIIEKT.

«3» 6anu — HETMOBHE PO3KPHUTTS 3MICTY ITUTAHHS, HEMOBHA a00 HErPYHTOBHA BiIOBIIL Ha
JOJJATKOBI MMUTAHHS, TOMYIEHI HE3HAYHI MOMMJIIKY IT1J1 4ac BiAMOBiAL, O1TOpa Ha KOHCIIEKT.
«2» Ganu — 4acTKOBE PO3KPUTTS IPOTPAMHOTO IMUTAHHSI, CIA0KEe 3HAHHS BHUIIB JIOKYMEHTIB
Ta MpaBwI poOOTH 3 HUMH, HEMOBHA a0 BIJCYTHS BIAMOBib HA JOJATKOBI MUTAHHS,
YUTaHHS 3 KOHCIIEKTA.

«1» 6an — mAroTOBICHO MUCHMOBHIA (DIKCOBaHMIA BUCTYI O€3 YCHOT IOTIOBIIi.

Ha 3aHATTI 320X04Yy€ThCS aKTUBHICTH 3700yBadiB, y4acTh B OOTOBOPEHHI MHUTaHb.
Bucoka akTHBHICTh Ha ceMiHapChKOMY 3aHATTI (Bix 3 i Oijble 3MICTOBHHX JONOBHEHB)
oriHto€eThes Big 1 g0 3 GamiB; cepenaHs aKTUBHICTh — (JOIIOBHEHHS HE IOBHI, YaCTKOBE
MOBTOPEHHS MOTIEPEeHBOTO JomnoBina4a) Bix 1 go 2 6amis.

Kpurepii oniHioBaHHS caMOCTiiHHOI po0oTH

CamocriitHa po00oTa € YaCTHHOIO MiATOTOBKY 3700yBava 70 3aHATTS. [IpoBoauThCs y
dbopmi NMHUCHMOBOI BIAMOBIAI HA TEOPETUYHI MHUTAHHA. Y CKJIAJIi THUCBMOBOI poOOTH
MICTHTBCS OJTHE TEOPETUYHE TUTAHHSI.
«5» Oanu — MOBHA, OOIPYHTOBAHA BIJIOBIJb Ha MUTAHHS MPHKIAIHOTO XapaKTepy
(«ompaioBaTi 3pa3Ku JOKYMEHTIB», «O3HAMOMHUTHCS 3 MAaKETOM JOKYMEHTIB (0coOoBa
CIpaBa, akT OOCTEKEHHSL..)», «3aCBOITH NpaBUIIa CKIaIaHHs, OQPOPMIICHHS JOKYMEHTIBY.
«4» 0amy — HEJIOCHTH TOBHA BIiJIIOBiJIb, HEJAOCTATHS apPryMEHTOBAHICTh Ha IHUTAHHS
NOBsI3aHi 31 3HAHHAMU HOPMATHBHO-TIPABOBUX JIOKYMEHTIB, BHIIB JOKYMEHTIB («3pa3Ku
JIOKYMEHTIB», «IIaKeT TOKYMEHTIB (oco0oBa cmpaBa, aKT OOCTEXKEHHS..)», «3aCBOITH
npaBuiIa CKJIaaHHs, OPOPMIICHHS JOKYMEHTIBY.

«3» Oanmu — HEMOBHI BIANOBIAlI HAa 3amUTaHHs, TPyOdl MOMWJIKHM TpPHU BHUCBITJICHHI
TEOPETHUYHOT0 MaTepiany; MOMUIIKH IMPU BUOOP1 HEOOX1AHOT (POpMU, 3pa3Ky TOKYMEHTY.
«2-1» Oamu — 4YacTKOBE BHKOHAHHS 3aBJaHHS, BIJCYTHICTh TPaBUIBLHOTO BHOOPY

O1IBIIOCTI 3pa3KiB, GOPM JOKYMEHTYBAHHS.
Kpurepii oniHroBaHH# iHAUBIIYaIbHO-10CTITHUX 3aBIAHb
IHA3 € yactuHOlO MIArOTOBKM 3700yBaua a0 3aHATTA. [IpoBomuThes y ¢opwmi
NUCbMOBOI BIJIMOBIJII HAa TEOPETUYHI NMUTAaHHA, aje BIUIMBaE Ha (GopMyBaHHS (haXOBUX
KOMIIETEHTHOCTE! 3/100yBava. Y CKJia/ii TUCbMOBOT pOOOTH MICTUTBCS OJHE 3aBJaHHS.
«5» 6anu — MOBHA, PO3TOPHYTA BIAMOBI/Ib HA MUTAHHS JOCIIHOTO Ta TBOPUYOTO XapaKkTepy,
0OrpyHTOBaHO BHOIp HEOOXITHOTO 3pa3zKy, GOPMH JTOKYMEHTIB MPUPOOOTI 3 KOHKPETHUM
BUITaJIKOM, BUMOT TI0/10 O(DOPMIICHHS.
«4» 0Oanum — He JOCUTh IIOBHA BIJINOBiJb, HENOCTATHS apryMEHTOBAHICTb BHOOPY
HEOOX1HOTO 3pa3Ky, (OpMH JTOKYMEHTIB IpU poOOTI 3 KOHKPETHUM BUIAJKOM, BHMOT
10710 O(OPMIICHHS.
«3» Oanmu — HEMOBHI BIANOBIJAI Ha 3amUTaHHs, TpyOdl MOMWJIKM IpPHU BUCBITIEHHI
TEOPETUYHOI'0 MaTepiaiy, HaByallbHil poOOTi 31 3pa3kaMu TOKyMEHTIB.
«2-1» OGamum — yacTKOBE BHMKOHAHHS 3aBJaHHS, TMOMUJIKMA NpU HaBYalbHIA poOOTI 31
3pa3kaMu JIOKyMEHTIB.
OuinoBaHHs
ogopMiIeHHs1 TOPT(oJ1io 3pa3KiB npodeciitHoOi JTOKyMeHTaNil
[Toptdomio popmyeThest 3100yBaueM MPOTATOM BCHOTO KypCY BUBUCHHS TUCIUILIIIHU Ta
BIJIMIOBIJJa€ TUIaHY CEMIHAPCHKUX 3aHATh, caMmocTiiiHoi pobotm Ta IH/I3. Cxnamaerbes 3
HOPMAaTHUBHO-TIPAaBOBUX  JOKYMEHTIB Ta Kiacu@ikaiis HOPMaTUBHOI Ta  JIOBIIKOBO-
iH(popMaliifHOI JOKyMeHTallii, 3pa3KiB IOKYMEHTIB, 5IKi 0(OPMIIIOIOTHCS COLIAIBHOIO CIYX)0010
B KOHKPETHHMX BUMNAJAKaX (OLIHIOBaHHS MOTpeO ciM’i, AiTeH, TOpOCIUX 3 PI3HUMH MPOOIeMaMu,



JIOKYMEHTIB COIIAJIBHOTO OOCIyrOBYBaHHS HACEJICHHS, OCOOOBHUX CIIpaB, MOKYMEHTAIlisl IS
CIIy’kKOOBOTO KOPHCTYBaHHS, JOKYMEHTYBAHHS COLIJIbHOT MOCITYTH.
MIJICYMKOBHIA KOHTPOJIb

®opma 1 TEpMiHM CEMECTPOBOTO KOHTPOIIO 3 JAUCHUILTIHK “J[OKyMEHTyBaHHS Y
comianbpHiA poOoTI” Mg ACHHOI Ta 3a04HOi (OpMH HABYaHHS BU3HAYAKOTHCA POOOUYUM
HaBYAJIBHUM IUIAHOM CIIELiaIbHOCTI, PO3KIIAZOM CeCii 1 BKIIOUAIOTh MPOBEICHHS 3aJIIKYy.

CemecTpoBUl KOHTPOJIb NMPOBOAMUTHCS Y (OPMiI YCHOTO OINUTYBAaHHS (32 MPOrPaMoOro
3alTiKy, pO3pOOJICHOI s 3aliKy 3 Ii€i TUCIUILTIHM). Y TpoIleci criBOeciiu i BIAMOBiII Ha
3aJiIKOBE THMTaHHS 3100yBay Mae MPOJAEMOHCTPYBATH W pe3ysbTaTH HAaBYAHHS 5K, HAIIPUKIIAJIL:
«ineHtudikyBata, (opmymoBaTH 1 po3B’s3yBaTH 3aBAaHHSA y cdepi couiaabHOI poOOTH,
IHTErpyBaTH TEOPETUYHI 3HAHHS Ta NMPAKTHYHHA AOCBia». dopMa IpoBEIEeHHS CEMECTPOBOTO
KOHTPOJIIO 3a3HAYAETHCS B poOOUill Ta HABYAIBHIM Mporpamax.

MakcumanbHa KUTbKICTh OalliB, 110 HApaXxOBYEThCS 3a 3ailik S0 OauiB.

Tabauys 2
Kpurepii ouinioBanHs (yCHUX BianmoBigei)
baun KpuTepii oniHoBaHHA
«BigMiHHO» Binmnosizi, B SIKUX HaBYAJIIbHUW MaTepian BiATBOPIOETHCS B MOBHOMY
00cs31, BiNOBIIb IPaBWIbHA, OOIPYHTOBaHA, JIOTIYHA, MICTHThH aHAII3
40 - 50 1 CUCTEeMaTH3allilo, 3pobmneHi apryMeHTOBaHi1 BHCHOBKH.

Crocrepiraerbcst  rIHOOKE  BOJIOAIHHS — Marepiayiom, 3100yBad
OpIEHTYeThCS y BHAAX, ¢GopMax Ta mpaBuiax MpodeciiiHoro
JIOKYMEHTYBaHHS, IMPOSBIISLE€ BMIHHS CaMOCTIMHO Ta apryMEHTOBAHO
BUKJIQJIATH MaTepial.

«/loope» BinnoBigi, B SKUX BiATBOPIOETHCS 3HAYHA YACTHMHA HABYAIBLHOTO
marepiany. 3700yBay BHABISE 3HAHHS 1 PO3YMIHHA OCHOBHUX
15-39 MOJIOKEHh 3 HABYAJIBHOI JUCHUIUIIHK, TIEBHOIO MIpOI0 MOXe

aHai3yBaTU Martepial, MOPIBHIOBATH Ta poOUTH BUCHOBKHU. [luTanHs
BHCBITJIIO€ TIOBHO, @ TAKOK BUKOHYBAaTH HaBYaJIbHI 3aBJaHHs 3 po0OTH
31 3pa3kaMu JIOKyMeHTalii. Y BIAMOBIAAX MJOMYIIEHI HECYTTEBI
IMOMUJIKH, HETOYHOCTI.

«3a10BiILHO» BinmoBizi, B KX BiATBOPIOIOTHCSI OCHOBHI IMOJIOKEHHS HABYAIILHOTO
Marepiany; 3700yBay y IIJIOMY OBOJIOJIIB CYTTIO MTUTaHb 3 J]AHOT TEMH,
1-14 BUSBJISIE 3HAHHSA Matepiany, (opM JOKYMEHTIB, aje Ja€ HEIOBHI

BIJIMOBI/1 HA 3alIMTaHHSA, IPUITYCKAETHCS TPyOUX OMUJIOK MpU BUOOPI
3pa3KiB JJOKYMEHTIB 11010 KOHKPETHOI'O BUIIAJIKY.

HNIJCYMKOBA OIIIHKA
3a miicyMKaMy BUBYEHHS JUCHMILIIHYU “J[OKYMEHTYBaHHS Yy collialibHIA poOoTi” 3100yBay
BHUIIOI OCBiTH Moke otpumat 100 GamiB (50 GamiB! — mortoune omiHroBanus + 50 GamiB —
KOHTPOJIbHE OIIHIOBAHHS (3aJiK).
[TimcymkoBa KUTBKICTh OaiB BU3HAYAETHCS 32 (HOPMYIIOFO:

m:5’K1+5’K2+3K3+3K4 £ 50-100

n
ne M — KUIbKicTh HAOpaHuX OalliB 3a BUBUEHUI KypC;
N — KUIBKICTh 3aJIIKOBUX KPEAMTIB;
50 GauniB — 3aJIiK.
3aranbHa KUIBKICTH OaliB 32 BHUBUEHHUH Kypc OOYHCIIOETbCS TaKUM UYHHOM:
HiApaxoBYEThCS KUIBKICTh OaiiB, HAOpaHUX MiJl Yac MOTOYHOI'O KOHTPOJIIO 32 BCIMA 3aJIIKOBUMHU
KpeAMTaMU Ta JUINTBCA Ha 3arajibHy KUIBKICTh KpEAWTIB (BU3HAYAa€TbCS CepefHiil




apubmernunuid 6an). IloTiM 10 OTpUMaHOTO TOKAa3HWKA JOJAIOThCs Oanmu, HaOpaHi Tij dac
3aJiKy.
BinnoBigHicTh miICyMKOBUX PeHTUHIOBUX OLIHOK y 0aj1ax oliHKaM
3a HAlliOHAJILHOI0 IKAJIOI0
HIxaJuaa oninoBanusa: HamionajabHa ta EKTC

Cyma Garis 3a Bei B Orminka 3a HaIliOHATBHOIO MIKAJIOI0
HaBYaJIbHOI AIAJIBHOCTI JuTst 3aTTiKY
90-100 A
78-89 B
65-17 ¢ 3apaxoBaHO
58-64 D
50-57 E
35-49 EX HE 3apax0BaHO 3 MOXJIUBICTIO
MOBTOPHOTO CKJIAIaHHS
HE 3apaxoBaHo 3 000B’A3KOBUM
1-34 F ITIOBTOPHUM BUBYEHHSIM
IUCLUAIUIIHA

"MinimMansHH TOMYCK 10 MiJICYMKOBOI aTecTallii 3100yBaya MOKIMBHI 32 YMOBU HaOpaHHS HUM 35
0aiB 32 BUKOHaHI pOOOTH MPOTATOM CEMECTPY.
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