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BCTYII

IIporpama o000B’s3k0BOT HaBuanbHOI JucuuIuling  «lcropis VYkpalHu» CKianeHa
BIJMOBITHO /10 OCBiTHBO-TIpodeciitnoi mporpamu «CepenHst ocBita (YkpaiHCcbka MoBa 1
Jireparypa). AHTJIIICbKa MOBa» MIATOTOBKU (haXiBIIiB MepIIoro (0akalaBpChbKOTO) piBHS BHIIOL
ocBitu, ramy3i 3HaEb 01 Ocgita / Ilemarorika, crenianprocTi 014 Cepenast ocBira (Ykpainchka
MOBa 1 JliTeparypa).

IIpeameToM HaBYANBHOT TUCHMILIIHYA € IPUHIUIHA POOOTH 1 BAKOPUCTAHHS KOMIT IOTEPHOI
TEXHIKHA, MEpeXi IHTEpHEeT, NMPHUKIAJHUX TMPOrpaM Uil CTBOPEHHA W OOpOOKHM TEKCTOBOI Ta
rpadiyHoi iHopMarii.

MixnoucuuniHapHi 3B’A3KHM. BHMBUEHHIO Iepelye IIKUIbHUNH Kypc 1H(OPMATUKH;
muciuiiiHa «CydacHi 1HGOpMaIliiiHI TEXHOJIOTID» € 6a30BOI0 IS YCIX IUCHUILIIH HAaBYAIHHOTO
MJIaHy OCKUIBbKKM (POpMYy€ y CTYJEHTIB IHCTPYMEHTApid [JIsi BHUKOHAHHS JOMAIlHIX 3aB/IaHb,
MIATOTOBKYU pedepatiB, 10KIaA1B, KypCOBHX Ta KBaliikaiiHUX pooOiT.

1. MeTa Ta 3aBIaHHA HABYAJILHOI TUCIHUILTiIHHA

1.1. Meta kypcy «CyuacHi iHpOpMalliiiHI TEXHOJIOT1(» — O3HAWOMJIEHHSI 3 OCHOBHUMH
MPUKJIATHUMHU TIpOrpaMaMu, (pOpPMYBaHHS YSABJICHHS MPO TPUHITUIH POOOTH 1 BUKOPHUCTAHHS
cy4acHHX 1H(OPMaLIHHUX TEXHOJIOTIH y mpodeciiiHii ASTTBHOCTI.

1.2. OcHOBHMM 3aBJaHHSIM BHUBUEHHs JUCIUIUIIHA «CydacHi iH(pOpMAITliitHI TEeXHOJIOTIi»
€ O3HAMOMJIEHHS 3 OCHOBAaMH Cy4YaCHUX TEXHOJIOTIM 0OpoOKW iH(opMarii Ta MOXKIUBOCTI iX
3acTocyBaHHA y mnpodeciiiHiii cdepi; HaOYTTA 3HAHB MPO CyYaCHUW CTaH 1 OCHOBHI HANPSIMH
PO3BUTKY KOMIT'IOTEPHOT TEXHIKM Ta TMporpamMHOTO 3abe3nedeHHs; (OopMyBaHHS YMIiHBb
MpaIfoBaTH 3 CYYaCHUM TPOTPAMHUM 3a0€3MEUCHHSIM ISl CTBOPEHHS W OOpOOKM TEKCTOBOI,
TabnuuHoi, Tpadiunoi iHbOopMali A po3B’sa3aHHs pi3HUX npodeciiHux 3amay; GopMyBaHHS
HABUYOK POOOTH 3 €JIEKTPOHHOIO MOIITOIO Ta 3acobamu ONnline-komyHikarrii.

1.3. 3rigHO 3 BUMOTraMH OCBITHBO-TIPO(ECIHHOI MporpaMu CTYACHTH MOBHUHHI HaOyTH
TaKMX KOMIETEHTHOCTEH Ta NPOJAEMOHCTPYBATH PE3yJIbTaTH HAaBYAHHS:

TISUTBHOCTI a00 HaBYaHHSA, IO Iepeadadae
3aCTOCYBaHHSA Teopii Ta METO/IIB
GUIONOrYHOT HAyKM 1 XapaKTepU3YEThCS
KOMILJIEKCHICTIO Ta HEBU3HAYEHICTIO YMOB.
3K 05. 3paTHicTe Y4YUTHCS W OBOJOJIBATH
Cy4aCHHUMHU 3HAHHSIMHU.

3K 06. 31aTHICTb 10 MOIIYKY, ONpPAlIOBaHHS
Ta aHalizy iH(opMmallii 3 pI3HUX JHKepel.

3K 12. HaBnukn BUKOPHUCTaHHS
iHpOopMaLifHIX i KOMYHIKaIlIitHUX
TEXHOJIOT 1.

KomnerenTHoCTI, [Tporpamui
SIKUMU TIOBUHEH OBOJIOJITH 3/100yBayu pe3yabTaTH HaBYaHHS
IK. 3pmarnicte  pos’ssyBatu  ckiaadi [ [IPH  02. EdektuBHO  mpaioBaTd 3
coeriayizoBa”Hi  3amadyi  Ta MpaKkTU4HI | iHOPMAITIETO: nooupatu HEOOXITHY
npoOiemu B ramy3i ¢inosorii (JIHIBICTHKH, | iHQOpMAIlil0 3 PI3HHX JDKEpen, 30KpeMa 3
JTepaTypO3HABCTBA, donbkopucTuky, | GaxoBoi JiTepaTypu Ta eJIEKTPOHHUX 0a3,
nepekiany) B mpomeci  mpodeciifiHoi | KpUTUYHO aHami3yBaTH W IHTepHpeTyBaTu ii,

BIIOPSIIKOBYBATH, KIacuQiKyBaTH i
CHCTEMaTH3yBaTH.

ITPH 06. BukopucroByBatu iHpopMaIiiai i
KOMYHIKAI[IifH1 TEXHOJOTii s BHUPIMIEHHS
CKJIQJIHMX CIeIiali30BaHuX 3a7ady 1 mpobiieM

npogeciitHoT AISITBHOCTI.

Ha BuBYeHHS HaBUabHOI qucuuIuIiHy BinBoauThes 4 kpequru €KTC / 120 roaun.




2. Inpopmaniiinuii 06csir HABYATBHOT TUCHUTLTiHHA

Tema 1. Indopmania Tta cydacHi iHopmaniiiHi TeXHOJI0rii TBOPEHHSI TEKCTOBHX
nokymeHTiB. OcHOBHI moHATTS iHQopmaTuku. CTpykTypa nporpamHoro BikHa MS Word.
HanamryBanns cTpiuku mporpamHoro BikHa. Ilanens mBuakoro poctymy. Psamox crany.
[HCTpYyMEHTH KepyBaHHS Ta iX KHONKH mneperiisimy. CTpykTypa BiKHA pelaryBaHHS JTOKyMEHTA.
Cmyru mpokpyTku. ['opu3oHTanbHa 1 BepTUKaibHA JiHIHKA. CTBOPEHHS HOBOTO JOKYMEHTY.
BBenennsi, penaryBanHs, (opMmaTyBaHHS TEKCTy Yy TekcToBomy mporiecopi Word. PoGota 3
rpagiuHUME 00’€KTaMU B TeKCTOBOMY mporiecopi Word. 3aranpHi nmpuHOMNM 3 TpadiuHAMH
o0'exramu. CTBOpeHHsI MaMIOHKIB. PenaryBanus rpadiuaux o0’ eKTiB.

Tema 2. Tab6auunmii mnpouecop Microsoft Excel. OOpoOka nanux 3acobamu
eNeKTpoHHUX Tabmuib Microsoft Excel. 3arampHa xapakTepucTHKa TaOIMYHOTO TMpoliecopa
Microsoft Excel. OcHOBHI MOHSATTS e€NeKTpOHHUX TaOmuilb. [Ipu3HadYeHHs ¥ OCHOBHI (PYHKIIII.
OOpobka maHMXx 3acobamMu enekTpoHHHMX TaOmuie Microsoft Excel. KomitoBanHs KOMIpOK,
aBTo3anoBHeHHs. Onepartii 3 ocepeaxamu. Tunu gaHux. ABTOMaTH3allisl BBOJY. Bukopucranus
crannapTHux ¢Gyukuid. Tunum aiarpam. Bubip npanux. IloOynoBa 1 odopmieHHS giarpam.
Po3Mimenss, pegaryBaHss Jiarpam.

Tema 3. CrBopennsi mpesenrauniii 'y Microsoft Office PowerPoint. Tlousrrs mpo
KOMIT I0TepHI MynbTuMeniiH1 npe3enTanii. Cepenosumie Microsoft Office PowerPoint Ta #ioro
BUKOPHUCTAHHS JUIsl CTBOpeHHsI npe3eHTaiiid. O6’ektu Microsoft PowerPoint Ta ix BiacTuBOCTI.
Po3poOka npesenranii. ETanu po3poOku npesenrariiii. Pobota 3 maiictpom aBTo3micty. PoboTa 3
TaONIMLAMHU, JAlarpaMaMu, UIIOCTpalisMH, 3 epekTamMH aHiMallii, Bieo Ta 3BYKOM. AHIMaIlis,
Bile0O Ta 3BYK Ha craigax. AuHiManiiHi edextu. [IpesenTanii Ha ekpaHi. YIpaBiIiHHS
npesenTamismu. [Ipe3enTarii B [HTepHeTi. 3aco0u yrpaBiiHHS MOKa30M IPE3EHTAITIH.

Tema 4. OcunoBu pod6oru B Internet. OcnoBui nousatts World Wide Web. Ilomyk
inpopmamii y World Wide Web. OcuoBHi etanu po3poOku BeO-caiiTy. IToHATTS Ta BHIH
KOMIT' FOTEHUX BIpYCiB. AHTUBIPYCHI1 IIPOTPaMH Ta METOAM OOPOTHOM 3 Bipycamu.

3. Pexomen0BaHa JiTepaTypa
OcHoBHA

1. Antonenko O. B., bapayc I. O. Apxitektypa KoM 'roTepa Ta KOH(IrypyBaHHS
KOMIT'FOTEPHHX CHCTeM (Ha OCHOBI (PyHIaMEHTaJi30BaHOTO ITIXOJy): HaBY. IOCIO.
Xapkis: TOB «IIpomApt», 2018. 269 c.

2. Mopse H. B. OcHoBu iH(opMaIliiiHO-KOMYHIKaIIMHUX TEXHOJIOT1: HaBY. MOCI0. IS CT-
tiB BH3. Kuis: Bunas. rpyna BH3, 2007. 352 c.

3. Ilasuenxo JI. B., ITaBnenko M. II., Xomenko C. B., Uynpuna I'. I1. CyuacHi
iHbopMaliitHi TexHosorii: HaB4. nocid. bepasucek: BAITY, 2017. 401 c.

4. Pynenxo B. JI., Makapuuk A. M., ITatnamkorny M. A. Kypc inpopmatuku / 3a pen
Mapsurona B. H. Kuis: ®enikc, 1998. 368 c.

5. Iluman O. I. Bukopucranusi cydyacHuX iHGOpMaLIHHUX TEXHOJOTIH: MPAKTUYHUN KypC
Juig cT-TiB rymaHit. cnen. nex. BH3. 3anopixxks: [Ipocsira, 2009. 158 c.

JlomaTkoBa

1. Bonmapenko M. ®., Kauko O. I'. Onepartiifni cucremu: HaButo. noci6. Xapkis: Kommnanis
CMIT, 2008. 432 c.

2. IsanoB B. I., Kapactok B. B., I'Bo3menko M. B. OcnHoBu iHpOpMaTUKH Ta
o0uMCIIOBaJIbHOT TEXHIKM: MIAPYYHHUK / 3a 3ar. pen. IBanosa B. I'. Xapkis: IlpaBo, 2012.
312 c.

3. Ko3zepenko C. 1., Kacniepcokuii A. B., bornanos I. T. EnexkTpoHHi 0CHOBM aBTOMaTHKH Ta
oOuncnaBanbHOI TexHiKHM: HaBY. noci6. Kuis: HITY im. M. I1. [Iparomanosa, 2008. 124 c.

4. Spmym O. B., Penpko M. M. Inpopmatuka i KOMI'IOTepHa TE€XHIKa: HaBY. MOCIO. IS
crya. exoH. cneu.BH3 1-2 piBuiB akp. Kui: Buma ocsira, 2006. 359 c.



Indopmaniiini pecypcn
biomiorexa BAITY. URL: www.bdpu.org/library
2. HaunionanpHa 6i0mioTexa VYkpainu iMeHi B. 1. Bepuancbkoro. URL:
http://www.nbuv.gov.ua
3. Koporki mnocionuku kopuctyBada Office.  URL:  https://support.office.com/uk-
ua/article/KopoTki-nociouuku-koprucryBada-0ffice-25f909da-3e76-443d-9414-
6edf7dedcS1e

=

4. MeToau HABYAHHSL:

1) 3a mkepermoM mepenadi Ta COpUUMaHHS HaBYAIbHOT iH(OpMAIIl: CIIOBECHI, HAOYHI,
MPaKTUYHI.

2) 3a xapakTepoM Ii3HaBaJbHOI MISJIBHOCTI CTYACHTIB: IMOSCHIOBAJILHO-LTIOCTPATHBHUM,
penpoayKTUBHUH, MPOOJIEMHE BUKIIAIaHHS, YaCTKOBO-TIOIITYKOBUH, TOCTITHULIBKUH.

3) 3ajeXHO BiJi OCHOBHOI AMJAKTHYHOI METH 1 3aBJaHb: METOIH OBOJIOJIHHS HOBHMH
3HaHHSMH, (OpPMYBaHHS BMIHb 1 HaBUYOK, NEPEBIPKU Ta OLIHIOBAHHSA 3HaHb, YMIHb 1
HaBUYOK, METOJIU YCHOTO BHKJIAQAy 3HaHb, 3aKpIMUICHHS HaBYAJIBHOTO MaTepiamy,
CaMOCTIIHOT pOOOTH CTYACHTIB 3 OCMHCIICHHS i 3aCBOEHHS HOBOTO MaTepiairy poOoTH 13
3aCTOCYBaHHS 3HAHb Ha TMPAKTUIl Ta BUPOOJEHHS BMIHb 1 HAaBUYOK, IMEPEBIPKH Ta
OIIHIOBaHHS 3HaHb, YMIHb 1 HABUYOK.

4) 3 TOYKH 30y LITICHOTO MIXOAY J0 AUIBHOCTI Y IMPOIIECi HaBYaHHS: METOIN OpraHi3arlii
Ta 3MIHCHEHHS HaBYAIBHO-MI3HABAILHOT ISIIBHOCTI, CTUMYJIOBAaHHS ¥ MOTHBAIIis
CTYIEHTIB, KOHTPOJIIO, CAMOKOHTPOJIIO, B3aEMOKOHTPOJIIO 1 KOPEKIIii, CAMOKOPEKIIii.

5. ®opMa miICYMKOBOT0 KOHTPOJII0 YCHIIIIHOCTi HABYAHHSI: €K3aMEH.

6. Cucrema oliHIOBAHHS.
Ixana onigroBanus: HamioHansHa Ta CKTC

. O1iHKa 3a HalliOHAJIBHOIO IIKAJIOK Oniuka 3a mkainor €KTC
Cyma OainiB ‘
3a BCi BHOM [ miicyMKoBOro Juist miacyMKOBOTO
HaBYaJIbHOI | CEMECTPOBOTO KOHTPOJIIO, IO CEMECTPOBOI0 J1Jis1 BCix BUIIB ITiICyMKOBOTO
TisSUTBHOCTI BKITIOYA€E €K3aMEH, KypCOBY KOHTPOIIIO, 110 KOHTPOIIIO
po6OTY, IPAKTHKY BKJIFOUAE 3ITIK
90-100 BIIMIHHO A (BiZMiHHO)
78-89 B (myxe moope)
noope
65-77 3apaxoBaHO C (mo6pe)
58-64 D (3anoBinbHO)
3aJI0BUIHLHO
50-57 E (mocratHbO)
FX (He3amoBuIBHO 3
35-49 HE3aJI0BUTEHO MO>KITUBICTIO TOBTOPHOTO
CKJIQJIaHHs)
HE 3apaxoBaHO :
F (ne3amoBinbHO 3
1-34 HE3a/10BUIBHO 000B’A3KOBUM MOBTOPHUM
BHBYCHHSM JMCITUTLIIHHM )



http://www.bdpu.org/library
http://www.nbuv.gov.ua/
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https://support.office.com/uk-ua/article/%D0%9A%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D1%96-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA%D0%B8-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-office-25f909da-3e76-443d-94f4-6cdf7dedc51e
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