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Onuc HABYAJIBHOI TUCHUTLIIHA

HalimenyBanns
MOKa3HUKIB

lamy3s 3HaHB, CHICHIATBHICTD,
OCBITHS IpOrpamMa, OCBITHIi
CTYIIHb

XapakTepucTUKa HaBYAIbHOT

JUCUUIUIIHA

nenHa popma
HaB4YaHHA

3aouyHa popma
HaBYaHHA

Kinbkictb kpenuTiB — 3

l'any3p 3HaHb
23 ComianbHa poboTa
(mmdp 1 Ha3Ba)

CremianbHICTh
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3a eubopom
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CaMOCTIIHOT poOOoTH 94 ron. ‘ 104 ron.
CTyAcHTa — [HaMBinyanbHi 3aBIaHHS:
roJl.
Bup xoHTpOII0:
3all. \ 3all.

[Tpumirka.

CHiBBITHOIICHHS KUIBKOCTI TOAWH ayAUTOPHUX 3aHATh JO CaMOCTIMHOT 1
IHAWBITYaTbHOT POOOTH CTAHOBUTH (%):
I IeHHoi (hopmu HaBYaHHS — 26/94 (22/78)
1T 3209HOI hopmu HaBdanHs — 12/108 (10/90)




1. MeTta T2 3aBJaHHA HABYAJILHOI AMCHUILIIHA

MeToro BUKIAJaHHA HaBYAJIbHOI AUCHUIUIIHK “Oprasizanisi CHCTEMH
JIOKYMEHTYBAaHHS COIlaIbHOT POOOTH” €: 03HAMOMIIEHHS MalOyTHIX COIlaJbHUX
MpaIiBHUKIB 3 OpraHizali€lo JOKyMEHTallMHOro 3a0e3medyeHHs Cayk00BOi
JUSTTBHOCTI HAa OCHOBI YWMHHOTO 3aKOHOJABCTBA, CYYaCHUX BHUMOT, MPaBUII
JOKYMEHTYBaHHS Ta poOOTHM 3 JOKyMeHTamu; (QopMyBaHHA Yy 3100yBauiB BO
3arajbHOI 0a30BOi TEOPETUYHOT Ta MPAKTUYHOI OCHOBHU 3 JILJIOBOJICTBA.

OCHOBHMMH 3aBJIaHHSIMW BHUBUCHHS JUCHMIUIIHM “Oprasizaiiss CUCTEMU
JOKYMEHTYBAaHHS COLiaJibHOI poOoTH” €. (opMyBaHHS HAaBMUOK ONaHyBaHHS
npuifoMaMu paiioHaabHOT POOOTH 3 TOKYMEHTAMM; CKJIAaJIaHHS, ONPAlbOBYHHS Ta
oQOpMJIEHHS OCHOBHUX BHJBIB JOKYMEHTAllli; yMIHb BHOUpATH HEOOXITHY
JIEKCUYHY, TpaMaTUYHy (pOpMU NpU CKIIAJaHHI JOKYMEHTIB; BUKOHYBAaTH TEXHIUHI
orepailii, MOB’s3aH1 13 JOKYMEHTO00IroM, KOHTPOJIEM 332 BUKOHAHHSIM JOKYMEHTIB.

OCHOBHi pe3yJbTaTH HABYAHHA i KOMIETEHTHOCTI 3T1IHO 3 BUMOTaMH
OCBITHBO-TIPO(ECIHHOT TPOrpaMH:

Ne IIporpammi K e

o | KoMmeTenTHOCTE oMIeTeH il Pe3ynbTaTi HABYAHHS

1. [3K4 3natHicts cnuikyBatucsa|I[IP-3 3paten OynyBatu mpodeciiine
JIEP’)KaBHOIO MOBOKO  SIK|CHUIKYyBaHHS 31 CIOKUBAaYaMu
YCHO, TaK 1 MUCHMOBO. COITIAJTBHUX TTOCHYT.

2. |DPK-8 31aTHICTD no|IIP-15 3garen poOUTH BUCHOBKH II0JI0
nudepeHIlitoBaHHS BUJIIB |BJIaCHOT ISUIBHOCTI (haxiBs,
npodeciitHoT OIIHIOBATH pe3ynbTaTh BILIUBY,
JIOKYMEHTAITIi Ta BEJICHHSI |COIIaIbHY iCTOPIIO.
1i BIAOOBIIHO 10 YMHHUX
HOPMATHUBHUX BHMOT Y
COIlIaJIbHIN cdepi.




2. Ilporpama HABYAJIBLHOI AMCIUIIIHH

Tema 1. Micue 10KyMeHTYBaHHS B Aisl/IbHOCTi OPraHiB cOLiaJbHOI po00TH

1.1. IcTopist pO3BUTKY IlJIOBOACTBA

BunukHeHHs q110BOJACTBA. AKTOBE J10BOJICTBO. HakazHe Ni10BOICTBRO.

Konerianmpae mginoBoacTBo. BmkoHaBue naimoBoacTBO. J[imoBoACTBO 3a
paasHcekux vaciB. J{imoBoacTBo B YkpaiHi. 3akoH Ykpainu «IIpo ainoBoacTBOY.
CtpykTypa  JOKYMEHTO3HAaBCTBAa:  3arajbHe,  CIELlaJbHE Ta  YacTKOBE
JOKYMEHTO3HABCTBO. B3aeM03B’ 430K JOKYMEHTO3HABCTBA 3 IHIIUMHU Taly3IMH
3HaHb.

1.2. KnacudikaniiiHi 03HaKM OCHOBHUX JOKYMEHTIB

KitouoBi TepMiHM HaBYAJIBHOI JUCHUIUIIHU: JOKYMEHT, JTOKYMEHTO3HABCTBO,
JOKYMEHTOBEJICHHS,  JOKYMEHTYBaHHS, JOKYMEHTOOOIr.  XapakTepucTuka
JOKYMEHTa $IK CHUCTeMHOro o0’ekta. O3Haku JUIOBOrO JOKyMeHTa. [loHSTTS
JISTTBHOCTI OpraHiB COIIaJIbHOI poOOTH Ta ii JOKyMEHTAIlIHOTO 3a0e3NeueHHS.
OyHkIii  opimiiHMX JTOKYMEHTIB: TMpaBOBa, YIpaBiiHChKa, 1HGOpMaIliiiHa,
JIOBIIKOBA, PETYIIOBaIbHA, KyJIbTYPOHOCHA TOIIO0. CIOcOOM 13ac00M mepeiaBaHHs
iHbopMarlii y TOKyMeHTax.

Tema 2. [u10BOACTBO y He3aJiexkHiM YKpaiHi; 0CHOBHI npodeciiiHi JOKYMeHTH
AISUVILHOCTI MPAliBHUKA COLWiAJIbHOI YCTAHOBU

2.1. HopmaTuBHa i 10BiiKoBO-iH(opManiiiHa TOKyMeHTAaIlisi

OCHOBHI HampsIMH COIIAILHOT TOJITUKA B YKpaiHi. 3arajipHa JeKiapariis
npas moauau. OcHoBHI nosioxkeHHst 3Y «lIpo couiansHi mociayruy, «IIpo oxopony
NEePCOHANBHUX JaHUX». Jlep>kaBHI HOpPMAaTHBHI JOKYMEHTH, SIKI MIITBEPKYIOTh

IIPaBOMIPHICTh JISUTBHOCTI TpAIliBHUKA COIIaJbHOI yYCTaHOBH; COIlIaJbHOTO
IpaliBHUKa B CHCTEMI OCBITH; COLIAJIIbHOI ciyxO0m s momoxai. Kiacudikarris
HOPMATHBHOI Ta JOBIIKOBO-1H(GOPMAIIIHOT JTOKYMEHTAIT].

2.2. Knacudikauisi 10kyMeHTiB

[TonsATTS, METa, MPUHIIMIIK Ta 3HAYCHHs Kjacuikailii JOKyMeHTIB. 3arajibHa
XapaKTepucTUKa HalioHanbHOTO cTaHmapty Ykpainu «JICTY 4163-2003
JlepkaBHa ~ yHipikoBaHA cHCTeMa JOKyMeEHTarii. VYHiikoBaHa cHCTeMa
OpraHizamiifHO-po3mopsAa4oi  JoKyMeHTamii. Bumorm 10  odopmitoBaHHS
JOKYMEHTIB». ETWYHI TpUHIMON BEJAEHHS JOKYMEHTAaIll s CIy>KOOBOTO
kopuctyBaHHs. [loHsTTs pekBi3uta, dopMmymsapa Ta dopMysipa-3pa3Ka
cayxx6oBoro gokymenta. Ckimanx peKBI3UTIB JOKYMEHTIB Ta CXEeMH 1X
po3tanryBanHs. [loCTiifHI 1HEMOCTIHHI PEKBI3UTH JOKYMEHTa 1 OpraHizariii.
ITonsstrs Ta BHau OmaHkiB. Bumorm momo ckiamaHds, OQOPMIICHHS 1
BUKOPUCTaHHS OJIAHKIB.

Tema 3. Cucrema 10KYyMEHTYBaHHSI OLIHIOBAHHS MOTPeOD cimM’l, AiTel

3.1. Oco0uauBoCcTi OUIHIOBAHHA MOTPed ciM’l, airedl 3 PpI3HUMHU
npoodjieMaMu

JIOKyMEHTYBaHHSI OLIIHKM 1OTpe®d JuTUHM Ta 11 ciM’i, odopMIleHHS
IHAMBINYaJbHOTO IJIAHY 1X COLIaJbHOTrO cynmpoBoay. OcoOIMBOCTI MPOBEACHHS Ta



JOKYMEHTYBaHHsS ekcrpec-ouiHkd. Crneuundika 3aiHCHEHHS Ta OQOpPMIICHHS
Mo4yaTtkoBoi  OWIHKKA. KoOMIUIeKCHa OIiHKa: Jiorika 1ii MOpOBEIEHHA Ta
JOKYMEHTYBaHHs. [HAMBIOyaJIbHUM TUIaH COLIAJIBHOIO CYNPOBOAY OWUTUHHU Ta ii
ciM’1

3.2. Oc00,1MBOCTI OLiIHIOBAHHS MOTPEd AOPOCIUX 3 Pi3HUMHU NPOdIEMAMK

JIOKyMEHTYBaHHSI JJOPOCIHUX OCIO 3 MCUXIYHUMH PO3JaJaMH: TUIIOBa (opma
OLIIHIOBaHHA TMOTPeO; BU3HAYEHHS IHAMBIAyalbHUX MOTPed OTpUMYyBaya;
KOMIUJIEKCHE 0a30B€ OIIIHIOBAaHHA;, IHJIWBIAYaJdbHUN TIUIAaH HAJaHHS TMOCIYT;
CKJIaJaHHs JOrOBOPY NP0 HAJaHHSA COLIAJbHUX MOCAyr. JloKyMeHTyBaHHS
KJIIEHTIB 3 KaTteropii 6e340MHHUX 0Ci0: OJaHK MEPBUHHOIO OLIHIOBAHHSA, CTPYKTYpa
IHAMBIAYaJTLHOIO MJIaHy BIAMOBIIHO A0 MOTPEOD.

Tema 4. Oco0aMBOCTI NIATOTOBKM Ta BeJeHHS OCHOBHUX mpodeciiHuX
AOKYMEHTIB NpaliBHMKA COLIAJIbHOI yCTAHOBH

4.1. IlpakTtuka oQopMJEeHHSI JAOKyMeHTalil 3 BeJeHHSl COLIAJIbHOIO
BHNAKY

[TincTaBu ns BEACHHS BHITAJKy. XapaKTEPUCTHKA KPUTEPIiB BH3HAYCHHS
TUIY CKJIAQJHOCTI BHUMAnAKy. TaOmuis ocoOMMBOCTEH BEACHHS COIIATBHOTO
BUIAJIKYy CiMeH 3 TIThMHU.

4.2. OdopMiaeHHs JIAHY BTPYYaHHS

ITepeBaru Ta 0OMexKeHHS OCHOBHMX METOAIB 300py iH(opmaIlii mpo KiIi€HTa.
[ToHATTS «IJ1aH BTpYUYaHHS» SIK 3aC10 pO3B’si3aHHA MPOOJIEM, 3 SIKUMHU 3BEPTAIOTHCS
kiieHTd. Jlii colliaJibHOrO TpalliBHUKA Ha eTami peanizailii IiaHy BTpy4YaHHS.
MOHITOPHUHT SIK METO/IMKA BIJICTE)KCHHS] BUKOHAHHS IJIaHY BTPYYaHHS.

Tema 5. OO0Jik0BO-3BiTHA JOKYMEHTAlisl HAAAHHA CONIAJbHUX TMOCJIYT
ocodam, ki onnamwincs y CAKO

5.1. BeaneHHs1 JOKyMeHTAIIl Pi3HUX IPyN KJI€HTIB (ciM’s1, TiTH)

Tepminu Ta BU3HAUCHHS TMOHSATH; YCTAHOBH, 110 HAJAOTh COIIANbHI MOCIYTH
cimaMm, ski onuHmIHCh y CXO. ®opmu 0O0MIKY COIIaJbHUX TOCIYT CIM’SIM
(ocobam), ski  mepeOyBalOTh Y  CKIAQOHHUX  JKATTEBUX  OOCTAaBHHAX:
[ToBimomnienns/indopmariiss po AUTHHY, ciM’i0 (ocoOy), sika mepelyBae y
CKJIQHUX XKUTTEBUX 00cTaBuHaX; KapTka 00miky poOoTH 3 ciM’ero (0c00010); AKT
OIIIHKK TOTped AUTHHHU Ta ii ciM’i (MoyaTKOBa OIliHKA); AKT OILIHKK MOTped cim’i
(ocobwm) (movaTkoBa OIliHKA); AKT OILIIHKHK MOTpeOd TUTUHU Ta ii ciM’1, ciM’1 (0coOn)
(komriekcHa  omiHka); Ilman  comiampHOro  cympoBoay ciM’i  (ocoOm);
[HnuBinyanpHUN TIIAH COIIAJBHOTO CYIMPOBOAY TMOTEHIIMHOTO OTpUMYyBada
comianbHux mocayr; HampaBnenus cim’i (ocoOu) mo iHmoro cy6’ekra; 3BiT 3a
pe3yNbTaTaMu COIIATbHOTO CympoBoay ciM’i (ocobm); Indopmariis momo 00Ky
MOTEHIIITHUX OTPUMYBadiB colliaibHUX mocayT; OcoboBa crpasa cim’i (ocobn).

HoxymenTtariss ctBopenss I1C, JIBCT, BmamTyBaHHS AUTHHU Ta CyIPOBOAY
MPUUOMHOT CIM’1 Ta MPUHUOMHOI IUTHHU. TeXHIYHA JOKYMEHTAIlls 0 CTaHAApTy
COIlIaJIbHUX TOCHYT, 1110 HaAaIOThCS ITSIM, K1 3a3HaJIM HaCUJIbCTBA y ciM’i.. Hakas
09.07.2014 Ne 450 «IIpo 3atBepmxeHHs (HopM OOIIKY COIMIATBHUX MOCTYT CiM’ SIM
(ocobam), siki mepeOyBarOTh y CKIAIHUX KUTTEBUX 0OCTaBUHAX) .
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5.2. IIpakTuka o(popMJICHHS JOKYMEHTIB COLIaJbHOIO 00CIYrOBYBAHHA
HaceJIeHHS

CtpykTypa akTy OOCTEKEHHA MarepiaJbHO-OOYTOBHX YMOB; (popma 3asiBU
KJIIEHTA Ha CoLlaJibHE O0OCIyrOBYBaHHS;KapTa BU3HAYEHHS 1HAMBIAYaJIbHUX
norped oTpuMyBaya COLIAIBHUX TMOcayr; ¢GopMa JOroBOpy Npo HaJAaHHS
COLIIAJIbHUX TOCIYT 1HJMBINYyalbHUM IUIAH HAJIaHHSA COLIANbHOI MOCIYTH; KypHaI
HaJIaHHSI COLIIAJIbHUX MOCTYT (0€30IJIaTHO Ta MJIATHIA OCHOBI).

Tema 6. O0,ik0oBO-3BiTHAa JOKyMeHTAallid HaJaHHSA COLIAJBHUX MOCJAYr 3
3aXHMCTYy NPaB JIOAUHI

6.1. JlokymMeHTYBaHHS AisSVILHOCTI 3 MUTAHb MEHCiiiHOTO 3a0e3meyeHHs i
COLiaJILHOTO 3aXHCTY HACEJIeHHS

[lepenik JOKYMEHTIB, HEOOXIAHUX JJIs1 OPOPMIIEHHSI OCOOOBHX CIIpaB JIIOJIEH,
Kl OOCIyroBYIOTBbCS Yy BUIAUICHHSAX COLIaNbHOI Jonmomoru Biaoma. Ilepenik
JIOKYMEHTIB 1HBaJIAIB, OJMHOKUX Hempane3aaTHux rpoMajsH. CraHmapTuzarlis
€JEKTPOHHOTO J0KyMeHTooOIry. Kiacudikaiis mnporpaMHoro 3a0e3nedyeHHs
CUCTEM yNpaBIiHHS eleKTpoHHUMHU JokyMeHTamu (CYE]).

6.2. JlokyMeHTYBaHHS cOLiaJIbLHOI MOCIYIH 3 MPaleBJIAlITYBAHHSA

[Tepenik moxymentiB HeoOximuux C3H. 3asma. Tpymoa yroma. IlocamoBa
IHCTpYKIis. AKTH. 3BIT. Y3arajgbHeHUH 3BIT. MeTonuka opOpMIICHHS KaIpoBOi
nokymenTaiii. OcobOoBa kaptka. Kanmpoa mokymenTtaiiis. Bxinmna. Buxigna.
PoGora 3 JlepkaBHUM  Kiacu(piKaTOpOM npodeciii Ta JloBiTHUKOM
KBamiiKallIfHUX  XapaKTepUCTHUK  mpodeciii  mpaliBHUKIB:  OCOOJHUBOCTI
HepxxaBHoro kimacudikaropa mpodeciif; po3’siCHEHHS OCHOBHHMX IMOHSATH Y
kinacudikaropi; cTpykrypa JloBigHuka KBadihiKaifHUX XapaKTEPUCTUK Mpodeciid
IpaIiBHUKIB.



3. CTpyKTypa HAaBYAJIbHOI JMCUHUILIiHA

KinbkicTs rogua
Hazsu 3micToBux JieHHa opMa 3aouna ¢opma
MOJIYIIIB 1 TEM YeBOro y ToMy uHcx YChOro Y TOMy 1HCIi
7| om | 7mab | iHO | c.p. bl n | mab | iHO | c.p.
4 120 [16(120 - | - |94 | 120 | 6|6 - | - |
1 2 3| 4 5 6 7 8 9 |10 11 | 12 | 13
Mogyas 1
Tema 1.Micue 10KyMEHTYBaHHS B AislJIbHOCTI OpPraHiB couiajabHOi po0oTH
1.1. IcTopis
PO3BUTKY 7 - 2 - - 5 7 - - - - 7
JIJTOBOJICTBA.
1. 2. Knacudika-
ifHI O3HAKH 8 9 i i i 6 8 ) 5 ) ) 6
OCHOBHUX
JIOKYMEHTIB.

Pazom 3a Temorol. 15 2 | 2 - - |11 15 - 2 - - | 13
Tema2. /lis1oBoACTBO B He3aJIe:KHill YKpaiHi; 0CHOBHI mpogeciiiHi J0KyMeHTH NpaniBHUKA
COLiaJILHOI YCTAHOBH

2.1. HopmaTuBHa 1
HOBUIKOBOY 7 22| -]-1]3 7 2 | -| - |- |5
iHpopMarliitHa
JIOKYMEHTAITis
2:2. Knacnfixa- 8 |22 -|-]a| 8 | -|2|-]-1|s
I1is1 TOKYMEHTIB.
Pazom 3a Temoro2 15 4 | 4 - - 7 15 2 2 - - |11
Tema3. Cucrema JOKYMeHTYBAHHSI OLIHIOBAHHS NIOTPeO cim’i, niTei
3.1. OcobauBocTi
OLIIHIOBAaHHS
notped cim’i, 7 - 2 - - 5 7 - 2 - - 5
JUTEH 3 pI3HUMHU
podsIeMamH.
3.2.0cobmuBocTi
OL[IHIOBAHHSA
nmoTped JopoCIuX 8 2 | 2 - - 4 8 - 2 - - 6
3 pI3HUMH
po0IeMamH.
Pazom 3a Temor03 15 2 | 4 - - 9 15 - 4 - - |11
Tema 4. Oco0MBOCTI MIATOTOBKYU TA BeleHHS OCHOBHUX NMPogeciiiHNX T0KYMEeHTIB
NMPAaliBHUKA COMIAJbLHOI YCTAHOBH
4.1. IlpakTuka
oopmieHHS
JOKYMEHTAIII] 3 7 i i i i 7 7 i i i i 7
BEJICHHS
COLIaJIbHOrO
BUIIAJIKY.
4. 2. OpopmieHHs 8 i 9 i i 6 8 i i i i 8
TUTaHYy BTPYYaHHS.
Pasom 3a remoro4 15 - 2 - - 13 15 - - - - | 15




Tema5. O0/1ik0BO-3BITHA TOKYMEHTALlisl HAZAHHSA COLIAJbHUX MOCJIYT 0c00aM, sIKi

omuamwiauck y C;KO

5.1.Benenns
JIOKyMEHTAIli1
pi3HUX TpyN
KJTIEHTIB (CiM’1,
JiTei).

5.2.Ilpaktuka
oopmieHHs
JIOKYMEHTIB
COILiaJILHOTO
00CITyroByBaHHs
HaCEJICHHS.

Pasom 3aremoro 5

15

4

2

9

15

2

2

11

Tema 6. QO0J1iK0BO-3BiTHA

}IOKyMeHTaIIiH HaJaHHA COIIia.]'l])HI/IX mocayr i3 3aXUCTYy npa

JIIOJIUHU

6.1. lokymenTy-
BaHHS JISJIBHOCTI
3 IUTAaHb IIEHCIH-
HOro 3a0e31neyeH-
H 1 COIIAJIBHOTO
3aXUCTY
HaCeJIEHHS.

6.2. JlokymeHTy-
BaHHS COIIAJIBHOT
MOCTTYTH 3 TIpare-
BIIAIITYBaHHS.

PasomM 3a Temoro 6

15

11

15

13

Ycnoro

120

94

120

108




4. Temu JeKuiu

Ha3Bu Tem

KinbkicTh rognu

2

Jlenna | 3aouna

Micuye 0okymenmyeannsa ¢ 0iA1bHOCHMI OP2AHIE COUIATbHOT
pobomu

2 -

1.1.

IcTopis po3BUTKY AijIoBOACTBA

BuHHMKHEHHS TUTOBOJICTBA.; BUJU JUIOBOJICTBA B Pi3HI MEPIoIH.
HinoBoactBo B Ykpaini. 3akoH Ykpaiau «IIpo aimoBoacTBoy.
CrpykTypa JOKYMEHTO3HaBCTBA: 3arajibHe, CIELIalbHE Ta
YaCTKOBE JIOKyMEHTO3HABCTBO.

B3aeM03B’5130K JOKYMEHTO3HABCTBA 3 IHIIMMU T'ally3sIMH 3HAHb.

1.2.

Kaacudikauniiini 03Haku 0CHOBHUX JOKYMEHTIB

KirodoBi  TepMiHM  HAaBYAJIBHOI  JUCHUIUIIHU:  JIOKYMEHT,
JOKYMEHTO3HAaBCTBO,  JOKYMEHTOBEJIEHHS, JOKYMEHTYBaHHS,
JTIOKYMEHTOOOIT.

[loHsATTS [IIBHOCTI  OpraHiB  couiajibHOi  poboTu Ta  1i
JOKYMEHTAIIHHOTO 3a0e3MeYeHHS.

OyHkuii  oQINIAHUX JOKYMEHTIB: IpaBOBa, YIPaBJIIHCHKA,
iHpopMalliiiHa, TOBIIKOBA, PEry/IOBaIbHA, KYJIbTYpPOHOCHA TOLIO.
Crnioco0Owu 13aco0u nepenaBaHHs iHpopMallli y JOKYMEHTaX.

inoeoocmeo y nezanexncuniii Ykpaini; ocnosni npoghpeciiini
00KymMeHmu OisA/IbHOCMI NPAYIGHUKA COUIAIbHOT YCIMAHO8U

2.1.

HopmaTtuBHa i 1oBigkoBo-iHGopmaniiHa TOKyMeHTaLis
OCHOBHI HaIPsIMU COITIAIBHOT MOJIITUKA B YKpaiHi.

OcnoBHi monoxxkeHHs: 3Y «IIpo comianbHl mocayru», «IIpo
OXOpOHY MEPCOHATBHUX TAHHX).

Jlep>kaBHI ~ HOpPMAaTHUBHI ~ JIOKYMEHTH, SIKI  IIATBEPIKYIOThH
MPaBOMIPHICTh ASUIBHOCTI TpaIliBHUKA COINIAJIbBHOI YCTaHOBH;
COITIAJIHOTO TIpaIiBHUKA B CHUCTEMi OCBITH; COINIAJIBHOI CIIYKOH
IUTSL MOJIOII.

Knacudikamiss HOpMaTuBHOI Ta  JOBIAKOBO-iH(pOpMaIiHOT
JOKYMEHTAIlIi.

2.2.

Kuacugikanis 10kymeHTiB

[TonarTs, Mera, TNPUHIMIOM Ta 3HAYCHHS  Kiacudikaii
JOKYMEHTIB. 3arajibHa XapakTepUCTHKA HAIIOHATBHOTO CTAaHAAPTY
VYxpainun «JACTY 4163-2003 [epxaBHa yHi(ikoBaHa cUCTeMa
JTOKyMeHTalli. YHi(ikoBaHa CUCTeMa OpraHizaliifHO-po3NopsSAUOT
JnokyMeHTalii. Bumoru 10 ogopmiitoBaHHS TOKYMEHTIBY.

ETvuHi npuHOUOM BeAEHHS JOKyMEHTalii A CciIyx00BOro
KOPHUCTYBaHHSI.

Cucmema 00OKyMeHmMy8anHsa oWinI08anHusa nompeod cim’i, dimeil

3.1.

Oco0mBocTi oniHIOBaHHA mNoOTped ciM’I, aiTedl 3 pi3HUMH
npodJjemamu

JIOKyMEHTYBaHHS OLIIHKU MOTped TUTHHU Ta ii ciM’1, o(popMIIeHHS
IHAMBIAYaJIbHOTO TUTAHY 1X COLIaIbHOTO CYIPOBOIY.

Oco06iMBOCTI MPOBEJICHHS Ta JOKYMEHTYBAaHHS EKCIpPEeC-OLIHKH.
Crnenudika 37aiiicHeHHs Ta O(OPMIIEHHS NOYaTKOBOI OIIHKH.
KommuiekcHa ominka: jiorika ii mpoBeleHHS Ta JOKYMEHTYBaHHS.
[nauBinyanbHUN TUTaH COIIAIEHOTO CYMPOBOAY JUTHHH Ta il ciM’i
SIK IOKYMEHT.




3.2.

Oco0mmBocTi OWiHIOBAaHHA T1OTpPed AOpOCAMX 3 Pi3HUMH
npoodJjemMamMu

JIOKyMEHTYBaHHSI JIOPOCIUX OCI0 3 TCHUXIYHUMH pO3JIaaMu:
TUNOBA (popMa OLIHIOBAHHA MOTPeO; BU3HAYCHHS 1HMBITyaTbHIX
noTped OTpUMyBaya TOIIO.

JIOKyMEHTYBaHHsI KJII€HTIB 3 KaTeropii 0€3J0MHUX 0Ci0.

Ocobueocmi niocomoeKu ma 6e0eHHA OCHOGHUX RNPOghecitHux
00KyMeHmi6é NPAyi6HUKA COYIANbHOI YCMAaHO8U

4.1.

IIpakTuka opopmiieHHS TOKYMEHTANII 3 BeJleHHS COiaJIbHOI0
BUIAIKY

[TincTaBu 1S BEACHHS BHUITAJIKY.

XapakTepucTUKa KPUTEPiiB BU3HAYCHHSI THUITY CKIIQIHOCTI
BUMAAKY. TaOnuIlst 0COOMBOCTEH BECHHS COIIAIbHOTO BUMAAKY
ciMel 3 NITbMH.

4.2.

Od¢opmiieHHs MUIaHY BTPY4YaHHS

[lepeBaru Ta 0OMEXEHHSI OCHOBHUX METOJIB 300py 1H(dopmarii
PO KJTIEHTA.

[ToHATTS «TU1aH BTPYYaHHSD) SIK JOKYMEHT PO3B’si3aHHS pooiieM 3
SKHUMH 3BEPTAIOTHCS KITIEHTH.

CrniocoOu ikcalii pe3yabTaTiB BUKOHAHHS TUIaHY BTpPYYaHHSI.

001iK060-36imMHa 0OKyMeHmayis HA0AHHs COUIATbHUX
nocayz ocovoam, aki onununuce y C2KO

5.1.

BenenHsi nokymMeHTalil Pi3HUX Py KJIIEHTIB (ciM’s1, TiTH)
TepMminu Ta BH3HAUEHHS TOHATH, YCTAaHOBH, WLIO HAJIAIOTh
COIliaJIbH1 TOCHYru ciM’siM, siki ommHWIHCh y CXO. dopmu
00JIIKYy COIllaIbHUX TOCTYT ciM’siM (ocobaM), sIKi TepedyBaTh y
CKJIQJIHUX KXUTTE€BUX oOcTaBUHAX. JloxkymenTaris ctBopeHHs [1C,
JBCT, BrnamTyBaHHS TUTHHHU Ta CYMPOBOIY MPUMOMHOI CiM’1 Ta
NpUOMHOT AUTHHU. TexHIYHAa JOKyMEHTalis 10 CTaHAapTy
COIlIAJIbHUX TIOCHYT, IO HAJAIOThCA JITSAM, SKI  3a3HAIU
HACWJIbCTBA Y CIM 1.

5.2.

IIpakTuKa 0(popMIIeHHS JOKYMEHTIB COLiaIbLHOI0
00CIyrOByBaHHSI HACEJIEHHSA

CTpyKTypa aKTy 0OCTEKEHHS MaTepialbHO-ITIOOYTOBUX YMOB.
®opmu (3pa3Ku) TOKYMEHTIB, IO MOJAIOTHCS KIIEHTOM.

®opmiu (3pa3Ku) JOKYMEHTIB, 110 OQOPMITIOIOTHCS 1711 HaIaHHS
COIIAJIbHUX TIOCTIYT.

001iK060-36imHa 0OKyMeHmMayia HA0AHHA COUIANbHUX NOCTY2Z 3
3axucmy npag 1100uHU

6.1.

JlokyMeHTyBaHHsI  JiSlJIBHOCTI 3 MNHUTaHb  INEHCIHOrO
3a0e3ne4eHHsl i COLIATBHOIO 3aXMCTY HACEJICHHS.

Ilepenik NOKYMEHTIB, HEOOXiTHUX Ul OQOpMIIEHHS 0COOOBHX
cripaB Jtofed, sfKi OOCIYroBYIOTHCS Y BIJJIUIEHHAX COLIAIBHOT
JIOTIOMOTH BJIOMa.

[lepenik AOKYMEHTIB IHBaTiJiB, OJUHOKHX  HEMpale3IaTHUX
rpomajsH. CTaHgapTH3allis eJIeKTPOHHOTO JOKYMEHTOO0OIry.

6.2.

JIoOKyMeHTYBaHHSI cOLiaJbHOI MOCJIYIH 3 NPaleBJIAITYBAHHA
[Tepenik MOKyMEHTIB HEOOXITHUX CIIYyKOl 3aHSATOCTI HaCEICHHS
(C3H).

Oco6nuBocTi Jlepx’aBHOTO KkiacugikaTopa npodeciii;
PO3’CHEHHs] OCHOBHUX HOHSATH Y KJIacH(iKaTopi.




Crpyktypa  JoBigHuka  KBamiikamifHUX  XapaKTEPUCTHK
npodeciii mpaiBHUKIB.

Ycnoro:

16 6

5. Temu ceMiHAPCBLKHUX 3aHATH

Ha3Bu Tem

KinbkicTh rognn

2

Jlenna | 3aouna

Micuye 0okymenmyeannsa ¢ 0iA1bHOCHMI OP2AHIE COUIATbHOT
pobomu

2 -

1.1.

IcTopis po3BUTKY AijioBoACTBA

BunukHenns AuioBoAcTBa. AKTOBe aUI0BOACTBO. Hakazme
JIUTOBOJICTBO.

Konerianbuae ninoBoacTBo. Bukonasue miioBoACTBO. J{UI0BOICTBO
3a paJTHCHKUX YaciB.

HutoBonctBo B VYkpaini. 3akoH Ykpaiau «I[Ipo nimoBOACTBOY.
CrpykTypa JOKYMEHTO3HAaBCTBA: 3arajibHe, CIICIlialbHE Ta
9aCTKOBE JIOKYMEHTO3HABCTBO.

B3aeM03B’s130K TOKYMEHTO3HABCTBA 3 IHIIMMU TaTy3sMH 3HAHb.

Kaacudikaniiini 03Haky 0CHOBHHX J0KYMEHTIB

Jlinosoocmeo y nezanexcuin Ykpaini; ocnoeni npogeciiini
00KymMeHmu OiAIbHOCMI NPAYIGHUKA COUIAIbHOT YCMAHO8U

2.1.

HopmaTtuBHa i 1oBigkoBo-iHGopmaniiHa TOKyMeHTaLis
OCHOBHI HaIPsIMU COITIAIBHOT MOJIITUKA B YKpaiHi.

3aranpHa JIEKJIaparlis mpas JIOAWHU.

OcnoBHi monoxkerHss 3Y «lIpo comianeHi mocayru», «IIpo
OXOpOHY MEPCOHATBHUX TAHHX).

Jlep>kaBHI ~ HOpPMATHBHI ~ JIOKYMEHTH, SIKI  IIATBEPIKYIOThH
MPaBOMIPHICTh ASUTBHOCTI MpalliBHUKA COIIAIBHOT YCTAaHOBH.
Knacudikamiss HOpMaTHBHOI Ta  JIOBIIKOBO-iH(OpMaIiiHOT
JOKYMEHTAIlIi.

2.2.

Knacudgikanist 10kymeHTiB

[TonarTs, M™eTa, TPHHIUOKM Ta 3HAYCHHS  Kiacudikaiii
JOKYMEHTIB. 3arajibHa XapaKTepUCTHKA HAI[IOHAJIHHOTO CTAaHIAPTY
VYxpainun «JCTY 4163-2003 [epxaBHa yHidikOoBaHa cHUCTEMa
JTOoKyMeHTalii. YHi(ikoBaHa CUCTeMa OpraHi3aliifHo-po3nops 4ol
JnokyMeHTalii. Bumoru 10 ogopmiitoBaHHS TOKYMEHTIBY.

ETvuHi npuHOMOM BeIeHHS JOKyMEHTAIil s  CiIy)k00OBOTO
KOPHCTYBaHHSI.

Ilonsartss  pekBi3uTa, Qopmynsapa Ta  (opMynspa-3paska
CIIy’KO0BOT0 JIOKyMEHTA.

Cknag pexkBI3UTIB JOKYMEHTIB Ta CXEMH iX pO3TallyBaHHS.
IMocrTiitHi iHENOCTIIHI PEKBI3UTH TOKYMEHTA 1 OpraHizaltii.
IMonsTTs Ta BuaM OnaHkiB. Bumorn 1momo ckiagaHHS,
o(opMJIICHHS 1 BAKOPUCTAHHS OJaHKIB.

Cucmema 00OKyMeHmMY8aHHsa OWIHIOGAHHA nompeod cim’i, dimeil

3.1

3.1. Oco0auBoOCTI OLiHIOBAaHHSA MOTPed ciM’i, aiTeil 3 pi3HUMH
npodJjemMamMu

JIOKyMEHTYBaHHSI OI[IHKU MOTped TUTHHU Ta 1i ¢iM’1, ohopMIIeHHS
IHAMBIAYaJIbHOTO TUTAHY 1X COLIaJIbHOTO CYIPOBOIY.

Oco06nuBOCTI MPOBEJCHHS Ta JOKYMEHTYBAHHs €KCIPEC-OLIHKU.




Crnenudika 3aiiicHeHHS Ta O(OPMIIEHHS MOYAaTKOBOI OLIHKH.
KommuiekcHa ominka: jorika i IpoBeACHHS Ta JTOKYMEHTYBAaHHS.
[HauBinyanpHU TJIaH COIIATLHOTO CYMPOBOAY NUTHUHU Ta 1i ciM i

3.2

Oco0mmBocTi OWiHIOBAaHHSA T1OTPed AOPOCAMX 3 Pi3HUMH
npoodJjemMamMu

JIOKyMEHTYBaHHSI JIOPOCIUX OCI0 3 TCUXIYHUMH PpO3JIaJAaMu:
TUNOBA (popMa OIIHIOBAHHS MOTPEO; BUHAYCHHS 1HANBITyaTbHUX
moTped  OTpUMyBada; KOMIUIGKCHE  0a30BE  OI[IHIOBAHHS;
IHIMBITyaJIbHUNA TUTAH HAJIAaHHS MTOCIIYT; CKJIaJIAHHS JIOTOBOPY TIPO
HaJaHHS COIIAJIbHUX MTOCIYT.

JIoKyMeHTyBaHHsI KII€HTIB 3 Kareropii 06e3moMHHX oci0: OmaHk
MEPBUHHOIO OI[IHIOBAHHS, CTPYKTypa IHIUBIAYaJIbHOTO IUIAHY
BIJIMOBIJIHO JI0 MOTPeO

Ocobueocmi niocomoeKu ma 6e0eHHA OCHOGHUX RNPOGhecitHux
00KyMeHmie npayi6HUKA COUianbHoi YCMaHoeu

4.1.

IIpakTuka opopMiIeHHsI JOKYMeHTAaNil 3 BeJeHHS COliaJbLHOr0
BUINAKY

[TincTaBu 11 BEACHHS BHITAIKY. XapaKTEPUCTHKA KPUTEPIiB
BHU3HAUYEHHS TUITY CKJIAIHOCTI BUMAAKY. TaOmuirsi ocoOmmBoOCTe
BEJICHHSI COIIAJIbHOTO BHUIAJIKYy CIMEH 3 TITbMH.

4.2.

Od¢opmileHHs UIaHY BTPYYaHHS

[lepeBaru Ta 0OMeXEHHSI OCHOBHUX METOIB 300py 1H(opMaii
PO KJTIEHTA.

[ToHATTS «TUTaH BTPYYaHHS» K 3aci0 PO3B’s3aHHS IpoOIeMm, 3
SKHUMH 3BEPTAIOTHCS KITIEHTH.

J1ii coriaibHOTO TpaIliBHUKA HA €TaIll peaizallii miany
BTpYy4YaHHS.

MOHITOPHHT SIK METOJIMKA BIICTEKEHHSI BUKOHAHHS TUIaHY
BTpYYaHHS.

00:11iK060-36IMHA OOKYMEHMAYIA HAOAHHA COUIATIbHUX ROCTY2
ocodam, aki onunuaucey y C’KO

5.1.

Benennsi nokymMeHTalil pi3HUX rPyN KJII€HTIB (CiM 51, 1iTH)
®opmu  00JIKy comialbHUX TOCIyr ciM’sM  (ocobam), sKi
nepe0yBaroTh y CKJIaJHUX KUTTEBUX OOCTaBHHAX.

JoxymenTartisi crBopenns [IC, JIBCT, BmamtyBaHHsS IUTHHU Ta

CYIIPOBOJIy IPUHOMHOT ¢iM’1 Ta MPUHOMHOI AUTHHHU.

TexniyHa AOKYMEHTAIlisl MO CTaHIAPTY COIiaIbHUX TOCIYT, IO
HAJAIOTHCS JIITSAM, SIK1 3a3HAJIM HACHJIBCTBA Y CIM 1.

5.2.

IIpakTuka odopmiIeHHSI JOKYMEHTIB COiaIbHOI0
00CJIyroByBaHHS HaceJeHHS

CtpykTypa akTy 00CTeKEeHHs MaTepianbHO-TIOOYTOBUX YMOB.
@dopMH JOKYMEHTIB Ha colliaJibHe 00CITyrOBYBaHHS.

001iK060-36imHa 0OKyMeHmayia HAOAHHA COUIANbHUX NOCTLYZ 3
3axucmy npae 1r00uHU

6.1.

JIOKyMeHTYBaHHA  JiflJIbHOCTI 3  NHTAaHb  NEHCilHOro
3a0e3ne4eHHsl i COLIATBHOIO 3aXMCTY HACEJICHHS

Ilepenik NOKYMEHTIB, HEOOXiTHUX Ul OQOPMIICHHS 0COOOBHX
cripaB Jiofed, fKi OOCIYroBYIOTbCS Y BIIJUICHHSX COLIAIBHOT
JIOTIOMOTH BJIOMa.

[lepenik AOKYMEHTIB IHBaNigiB, OJMHOKMX  HEMpale3JaTHUX
rpomajsaH. CTaHgapTH3allis eJIeKTPOHHOTO JOKYMEHTOOOIry.
Knacudikanis mnporpamMHoro 3a0e3neyeHHs CHUCTEM YIpaBJIiHHS
enekTpoHHUMH JokymeHTamu (CYE]D).




6.2.

JIOKyMEeHTYBaHHS cOLiaJIbHOI MOCIYIH 3 NPaleBJIAITYBAHHSA
[epenix noxymenTiB Heooxinuux C3H.

Po6oTa 3 [lepxaBauM knacudikaropom mnpodeciii Ta JloBigHUKOM
KBaJTipiKaIIfHUX XapaKTEpPUCTUK Tpodeciid mpaliBHUKIB.
Oco6nuBocTi Jlep>kaBHOTO kiacugikatopa npodeciid;
PO3’CHEHHS] OCHOBHUX TIOHSATH Y KJIacH]iKaTopi.
Crpykrypa  JoBigHuka  KBamidikaliifHUX
npodeciii mpaliBHUKIB.

XapaKTEPUCTHK

Ycnoro:

10

6. CamocrTiiina podora

Ha3Bu Tem

KinbkicTh rognn

2

[enna

3aouna

Micuye 0okymenmyeannsa ¢ 0iA1bHOCMI OP2AHIE COUIATbHOT
poobomu

11

13

IcTopis po3BUTKY AijIoBoACTBA

Komn BUHMKJIO JITOBOACTBO? 3pobiTh MOPIBHSUIbHY
XapaKTEPUCTHKY JUTIOBOJICTBA 32 PAISTHCHKUX YaciB 1 HE3aJIeKHOT
YkpaiHu.

5

7

Kaacudikauniiini 03Haku 0CHOBHUX JOKYMEHTIB.

inoeoocmeo y nezanexncuniii Ykpaini; ocnosni npoghpeciiini
00KyMeHmu OisAIbHOCMI NPAYIGHUKA COUIAIbHOT YCIMAHO8U

11

2.1.

HopmaTtuBHa i 1oBigkoBo-iHGopmaniiHa JOKYMeHTaList
3akoHCIIeKTYBaTH OCHOBHI TmosioxkeHHsa 3Y «IIpo comiansHi
nociayruy, «lIpo OXOpoHy mepCcOHaIBbHUX JAHUX»  IIOJI0
JUTOBOJICTBA B COIlIaNIbHIN po0OoTi. [lo3HaioMuTHCS 3 TIepeTikoM
Ta KOJaM1 OCHOBHHMX O3HAK 1 YUHHUKIB CIM1/0COOM.

2.2.

Knacudgikanisi 10kymeHTiB

3aKOHCIIEKTYBATH OCHOBHI IIOJIOKCHHSI CTaHIApTy YKpaiHH
«ICTY  4163-2003  JlepxaBHa  yHiiKOBaHa  cHUCTEMa
JTOoKyMeHTallli. YHipiKoBaHA CHCTeMa OpraHi3aIiiHO-po3nopsauoi
JToKyMeHTallii. Bumoru 10 oopMITtoBaHHS JOKYMEHTIBY.
O3HallOMUTHCS 3 TPOLEAYPOIO KOJYBaHHS MPOOJIEM KIIIEHTIB,
OCHOBHHX O3HaK, BHJIB JEpPXKABHOI JOIMOMOTH, HEOOXITHHX
3aXO0JiB 11010 TIOI0JIaHHS mpoosieM (Taodur.. 5.1.).

Cucmema OOKymMeHmMy6aHHA OUIHIO6AHHA nompeod cim’i,
Jdimeit

11

3.1.

3.1. OcobauBOCTI OWiHIOBAHHS MOTPed ciM’i, miTeil 3 pi3HMMHU
npodJjemamu

HaBuanbHe omnpaitoBaHHs KapTok ((popM) OIIHKM MOTped AUTHUHU
3 0coOnMMBMMHU TOTpeOaMM; JOUTUHU, sKa 3ajIuIIniach 0e3
MIKTyBaHHS 0aThbKiB; MNpuUiOMHOI AUTUHU. OCHOBHI CKIIAJOBIi
OI[IHIOBaHHS BIAMOBITHO MPoOIeMH TUTHHM.

3.2.

Oco0/mmBOCTI OWIHIOBAHHSA TMOTPed IOPOCIMX 3 PI3HHUMH
npodJjemMamu

HaBuanpHe ompamtoBaHHs  KapTku  (popMH)  NEPBHHHOTO
OLIIHIOBaHHS MOTpeO KIIiEHTIB (IHBATiIIB Ta 0CI0 MOXHMJIOTO BIKY)
Ta 3 Kareropii 0e3/0MHHX; CTPYKTypa IHAWBIAYaIbHOTO IUIAHY
BIJIMOBITHO JI0 OTPeEO.




Ocobueocmi niocomoeKu ma 6e0eHHA OCHOGHUX RNPOghecitHux 13 15
00KyMeHmieé npayi6HUKA COyianbHoi yCmanoeu

IIpakTnka oopmileHHs TOKYMEHTALII 3 BeJleHHS COLIaJIbHOI0 7 7
BUIIAJIKY

4.1.

OdopmiieHHs IUIaHY BTPYYAHHS. 6 8
O3zHalioMuTHCS 3 KapTKOIO ((OpMOIO) L1010 BU3HAYEHHS TUILY Ta
CKJIAJJTHOCTI BHIIAJIKy: TPOCTHH, CEPEeIHBOI CKIAAHOCTI, CKIIaTHHIA,
EKCTPEHUH.

4.2.

5 001iK060-36imHa 0OKyMeHmauia HAOAHHA COUIATIbLHUX ROCTIY2 9 11
] ocooam, aki onunuauces y C2KO

Benennsi nokymMeHnTauii pisHUX rpyn KJi€HTiB (cim’s1, AiTH) 3 3)
O3HallOMJIEHHS 3 MAKeTOM JOKYMEHTIB IIOJ0 BJAlTyBaHHS
5.1. | iuTUHU Ta CynpoBOAY MPUHOMHOI CciM’i Ta MPUHOMHOI AUTHHU
(ocoboBa cmpaBa, aKT OOCTEXKEHHS >KUTIOBO-NIOOYTOBHX YMOB,
maH cynpoBoxay I1C tomno).

59 IIpakTuka opopmiIeHHS TOKYMEHTIB COLiaIbHOIO 6 6
" | 00CIyroByBaHHsI HaceJIeHHs (TEPIIEHTPOM)
6 001iK060-36imMHa 0OKyMeHmMauia HA0AHHA COUIATbHUX NOCTIYZ 3 11 13
' 3axucmy npag 1100uHuU
6.1 JlokyMeHTYBaHHs  JisSUIbHOCTI 3  NHUTAaHb  MeHCiiiHOTO 5 5
3a0e3nevyeHHsl i COIiAJIbHOIO 3aXMCTY HACEJICHHS.
6.2. | JlokyMeHTYBaHHsI COLiaJIbHOI MOCJIYTH 3 NPaNeBJIAIITYBAHHS 6 8
Ycboro: 94 108

7. ImpuBinyajabHa podorta

1.1. Cxiactu cxeMy B3a€MO3B’SI3KY IOKYMEHTO3HABCTBA 3 IHIITUMU TATY35IMU 3HAHbD.

2.1. Ha3Bite knacudikaiiifHi 03HaKu OCHOBHUX JOKYMEHTIB. SIKy pojib Bimirpae cydacHe
JIOKYMEHTO3HABCTBO JIJIsl OpPTaHiB COIliabHOT poO6oTH?

2.2. OpieHTYBaTHCS y BIAMOBIAHOCTI KOAY Ta 3MICTY BHJIB JACp)KaBHOI JOMOMOTH YU
HEOOXITHUX 3axXOJliB y IMOJo0JIaHHI mpoOnemu kimieHta (HarmioHaneHuit cranmapt Ykpainu
«ICTY 4163-2003; Tabm.. 5.1.).

3.1. BukoHaTu HaBYaJIbHE 3aIIOBHEHHS KapPTOK OIIHIOBAHHS MOTPEO AUTUHM (BIIMOBIIHOTO
OJIHOTO BUIAJIKY).

3.2. CkiacTi HaBYAJIbHUHN 3pa30K 1HAUBIAYaJbHOTO ITUIAHY KJIIEHTa BIAMOBITHO A0 MOTpEO
(ocobucticth 3 OM3 abo 6e310MHi A0pOCiTi).

4.2. CknacTi HaBYaJIbHUIM IJIaH COI[IAIbHOT MIATPUMKH CiM’17/0COOH BIAMIOBITHO BUITAJIKY.

5.1. O3naitomutucs 3 kapTkamu (popmamu) cymnepBizii corianbHOro cynpoBoixenns [1C.

8. MeToau HaBUYaHHA

CroBecHi: nekiiii, 6eciga, AUCKYCisi, MO3KOBUH IITYpM TOIIO

HaouHi: cnocrepexkeHHs 3a AiUIbHICTIO (axiBIiB, HaBYallbHa TMpe3eHTalis, (opmu,
OJaHKHM TOKYMEHTYBaHHSI TOILO

IIpakTUYHi: MPaKTUYHI BIpaBH, METOJI aHaJI3y, cUCcTeMaTH3allii IHPOopMaLiiToIIOo

9. 3aco0M OLiHIOBAHHSA
3aCO6aMI/I O]_[iHIOBaHHH Ta METOAaMH I[CMOHCTPYBaHHH pe3yJ'HJTaTiB HaBYaHHA MO)KYTB

Oytu:
— 3aJiK



— CKJIaJIlaHHS 3pa3KiB IOKYMEHTIB;
— odopmieHHs OPT oo 3pa3kiB MPoeciitHOT JOKYMEHTAITI1.

10. Po3noais 0aJiB, AiKi OTPUMYIOTH 3100yBa4i BUILOI OCBITH

[Toroune TecTyBaHHS Ta caMOCTiliHA poOoTa Cepenne zamik | Cyma
Tema 1 Tema 2 Tema 3 Tema 4 apupMeTuIHe
11 | 12 | 21 [22] 31 | 32 | 41. [ 42| s3anorouny
25 25 25 25 o0oT
posoty 50 | 100
Tema 5 Tema 6 (MaKkCHUMaJIbHO
51 | 52 | 61 |62 50 Ganis)
25 25
MOTOYHUM KOHTPO.Ib

[ToTouHMII KOHTPOJIb 3AIMCHIOETHCS 3a pe3yJbTaTaMH YCIX BUKOHAaHUX 3aBJaHb,
nependavyeHuX IMIaHaAMH CEMIHApChKUX, CAMOCTIMHUX Ta IHAMBIAYaJIbHHUX poOIT. 3a BUBUEHHS
KOKHOT TeMH MaKCHMaJIbHO HapaxoByeThes 25 Oani, 3 HUX: 5 6an. — ycHa BIAMOBIAb, TTO 5 Gail.
3a camocriiny Ta IH/I3, 10 Gam — Tect.

KpuTepii ouiHioBaHHA ceMiHaApcbKOro 3aHATTH (YCHA BiANOBiAb)

«5» Oanu — MOBHO, 3MICTOBHO, 3 MOCHJIaHHSIM HAa HOPMAaTHBHO-TIPAaBOBI JOKYMEHTH Ta
HayKOBI1 JpKepena, 3B’SI30K 3 MOIMepeHhO0 BUBUCHHMH TE€MaMH Ta MPOCKI€I0 Ha Tpodeciiny
JISUTHHICTB, TTIOBHA BIANOBIIL HA YTOYHIOIOY1 MUTAHHS, YaCTKOBA OMOPA Ha KOHCIICKT.

«4» 0anu — MOCTAaTHBO TMOBHO, 3 TOCHJIAHHSIM Ha HOPMAaTHUBHO-TIPABOBI JOKYMEHTH Ta
HayKOBI1 JDKEpelia, BIAMOBIIHICTh TEMI Ta TIJIaHy, 3B’A30K 3 MOIMEPEAHHO0 BUBUCHUMH TEMaMH Ta
MPOEKIIiEI0 Ha TPOodeciiiHy ASUTBHICTh, 00’€MHa BIAMOBIIb HA JO0JATKOBI MUTAHHS, YaCTKOBA
oTiopa Ha KOHCIIEKT.

«3» Oayi — HEMOBHE PO3KPUTTS 3MICTY ITUTAHHS, HEMOBHA a00 HErPYHTOBHA BIAMOBIIb Ha
JI0JTaTKOBI TUTAHHS, JOIYIICHI HE3HAYH1 TOMUJIKY I1iJ] 9ac BiAMOBIi, ONTOpa Ha KOHCIICKT.

«2» 6anu — 9acTKOBE PO3KPHUTTS MIPOTrPaMHOTO ITUTaHHS, Cl1a0Ke 3HaHHS BUIIB TOKYMCHTIB
Ta MpaBwI poOOTH 3 HUMH, HETIOBHA a00 BIJICYTHS BIAMOBiNb HA J0JATKOBI MUTAHHS, YATAHHS 3
KOHCIIEKTA.

«1» 6ayt — mMAroTOBJICHO MUCHbMOBHUH (hiKCOBAHHUI BUCTYIT O€3 YCHOT IOMOBIII.

Ha 3ansaTTi 3a0X04yeThCsl aKTUBHICTH 3700yBadiB, y4yacThb B OOrOBOpPEHHI MHUTaHb.
Bucoka akTuBHICT, Ha ceMiHapcbkoMy 3aHATTI (Big 3 1 Oinblie 3MICTOBHHMX JOMOBHEHbD)
OoliHIOEThCA Bix 1 mo 3 OamiB; cepeaHss aKTHBHICTh — (JIOTIOBHEHHS HE TIOBHI, YaCTKOBE
MMOBTOPEHHS TIOTEPEIHBOTO J0TOoBia4ya) Bix 1 g0 2 Oais.

Kpurepii ouiHioBaHHs1 caMOCTiHHOT podoTH

CamocriiiHa po0oTa € YaCTHHOIO MIATOTOBKM 37400yBadya 10 3aHATTA. [IpoBoauThCs y
¢opMi MUCHMOBOT BiNIOBiJi HA TEOPETHYHI MUTaHHSA. Y CKJIaJi MUCbMOBOI POOOTH MICTUTHCS
OJIHE TEOPETHYHE MUTAHHS.
«5» ©Oanum — mOBHa, OOrpyHTOBAaHA BIANOBIAb Ha MUTAaHHA MPUKIAJAHOTO XapakTepy
(«omparroBaTi 3pa3ku JOKYMEHTIB», «03HAHOMUTHCS 3 MAKeTOM JOKYMEHTIB (0co0oBa crpasa,
aKT 0OCTEXEHHS..)», «3aCBOITH MpaBUJia CKJIAaHHs, 0(QOPMIIEHHS T0KyMEHTIBY.
«4» Ganu — HEJOCUTH MOBHA BiMOBIb, HEJOCTATHS APTYMEHTOBAHICTh Ha MUTAHHS MOBS3aHI 31
3HaHHSIMH HOPMAaTHBHO-TIPABOBUX JIOKYMEHTIB, BH[IB JIOKYMEHTIB («3pa3KH JTOKYMEHTIBY,
«akeT JOKYMEHTIB (0co0oBa cmpaBa, akT OOCTEXEHHS..)», «3acCBOITHM MpaBHJa CKJIAJaHHSA,
o(QOopMIICHHS JOKYMEHTIBY.
«3» 0any — HEMOBHI BIAMOBIAI Ha 3aIUTaHHSA, TPyOl MOMWIKM MPH BUCBITJIEHHI TEOPETUYHOIO
MaTepiany; IOMHJIKU Ipu BHOOpi HE0OX11HOT (hOpMH, 3pa3Ky TOKYMEHTY.




«2-1» Oanmu — yaCTKOBE BMKOHAHHS 3aBJAHHS, BIJCYTHICTh MPaBHJIBHOTO BHOOpY OLIBIIOCTI
3pa3kiB, (HOpM JTOKyMEHTYBaHHS.

Kpurepii ouiHioBaHHA iHAUBITYaIbHO-10CTi/THUX 3aB1aHb

IH/13 € yacTHHOIO MiArOTOBKH 3100yBaya 10 3aHATTA. [IpoBoauThecs y ¢opmi MuCbMOBOT
BIJMIOBIJIi HA TEOPETUYHI MHUTAHHS, ajie BIUIMBAE Ha (OpMyBaHHS (PaxOBHX KOMIIETECHTHOCTEH
3100yBava. Y CKiIali TUCbMOBOI pOOOTH MICTHTHCS OJTHE 3aBIaHHS.

«5» Ganu — MoBHA, PO3rOpHYTa BIAMOBIAb HA MTUTAHHS JOCIIIHOTO Ta TBOPUOTO XapaKkTepy,
oOrpyHTOBaHO BHOIp HEOOXiAHOTO 3pasKy, (GopMH ITOKYMEHTIB MPUPOOOTI 3 KOHKPETHUM
BHIIKOM, BUMOT 1010 O(POPMIICHHSI.

«4» Oanum — HE [OCHTh TOBHA BIONOBiOb, HEJIOCTATHS apryMEHTOBAHICTH BUOODPY
HEOOX1IHOTO 3pa3Ky, (OpMH JTOKYMEHTIB MpH poOOTI 3 KOHKPETHUM BHUIMAJKOM, BUMOT I0JI0
0(hOpMIICHHS.

«3» Oanu — HENOBHI BIANOBIAI Ha 3amUTaHHs, TpyOl MOMMIKHA TpU BHUCBITIEHHI
TEOPETUYHOI0 MaTepiainy, HaB4aJbHINA poOOTI 31 3pa3KaMH TIOKYMEHTIB.

«2-1» Oanm — yacTKOBE BUKOHAHHS 3aBIAaHHS, MOMWIKM IPU HaBUYaJIbHIM poOOTI 31
3pa3KamMH TIOKyMEHTIB.

OuiHoBaHHA
oopmiieHHs OPT(oJTio 3pa3kiB npodeciiiHoi foOKyMeHTaNIT

[TopTdomio dhopmyeThest 3M100yBaueM MPOTATOM BCHOTO KypCY BUBUCHHS TUCIUTLIIHU Ta
BIIMIOBI/Ia€ TIJIaHY CEMIHAPCHKUX 3aHsTh, camocTiiHoi pobotn Ta IHJ3. Cxnamaerbcs 3
HOPMAaTUBHO-TNIPAaBOBUX  JIOKYMEHTIB Ta  Kjiacuikaiisi HOPMAaTUBHOI Ta  JIOBILAKOBO-
iH(bOopMaIliitHOT TOKyMEeHTaIlii, 3pa3KiB JOKYMEHTIB, 5Kl 0()OPMITIOIOTHCS COIIATBHOIO CITYKOO0
B KOHKPETHUX BHMaAKaxX (OIIHIOBAHHS MOTPeO CiM’i, AITEH, JOPOCIUX 3 PIZHUMH MPOOIEMaMH,
JOKYMEHTIB COIIaJIbHOTO OOCIYroByBaHHS HACEJIEHHS, OCOOOBUX CIIpaB, MOKYMEHTAIliS s
CITy’)K00BOTO KOPHCTYBaHHsI, JOKYMEHTYBaHHS COIIIaJbHOI TIOCIYTH 3 TpaleBJallTyBaHHs). 3a
moBHe TOpT (oo 3700yBay MO 3aKIHYCHHIO BHUBUYCHHS Kypcy Moxe HaOpatu 20 OamiB (3a
KOXKHY TeMy MakcumMyMm 10 6ait. x 8 TeMm : 4 kpenutu =20 6ait.)

MNIJICYMKOBHI KOHTPOJIb

dopMa 1 TEPMIHH CEMECTPOBOTO KOHTPOJIFO 3 JUCHUIUTIHM “Opradizaiis CHCTEMH
JOKYMEHTYBaHHSI COIIAIBHOI poOOTH” Ui JEHHOI Ta 3a04HOi ()OPMU HABUAHHS BH3HAYAIOTHCSI
poOoYMM HaBYAJBLHUM ILIAHOM CHELIadbHOCTi, PO3KIAJOM Cecii 1 BKIIOYAIOTh MPOBEIACHHS
3aITIKYy.

CemecTpoBHld KOHTPOJIb IMPOBOJUTHCS y (OPMi yCHOTO ONUTYBAHHS (3a mporpamoro
3aJIiKy, PO3pOOJICHOIO ISl 3aIiKy 3 I[i€l TUCHMILIIHK). Y mporieci crmiBOeciiM i BiInoBimi Ha
3aJIKOBE MUTaHHS 3100yBay Ma€ MPOJCMOHCTPYBATH W Pe3y/bTaTH HABYAHHS SIK, HAIPUKIA:
«ineHTudikyBaTi, GoOpMyIarOBaTH 1 PO3B’SA3yBaTH 3aBlIaHHSA y cdepi comiaibHOi poOOTH,
IHTErpyBaTH TEOPETHYHI 3HAHHS Ta MPAKTHYHHUHA JOCBia». Dopma MpOBEICHHS CEMECTPOBOIO
KOHTPOJTIO 3a3HAYAEThCS B POOOYid Ta HABYAIIBHIN MpOrpamax.

MaxkcuManbHa KUIbKICTh OaliB, 110 HapaXxoBYeTbes 3a 3aiik 50 Gais.

Tabauys 2
Kpurepii oniHoBaHHs (YCHHX Bianosigei)
banu Kpurepii oniHIOBaHHA
«BigminHO» Binnosini, B SIKHX HaBYAJIbHUN MaTepiai BiIlTBOpIOGTLCSI B TIOBHOMY
00cs3i, BIIMOBI/L PABUIIbHA, OOIPYHTOBAHA, JIOTIIHA, MICTUTh aHAII3
40 -50 1 cucremarusailito,  3poOieHi aprMeHTOBaHl BUCHOBKH.

CnocrepiraeTbcsi  rMOOKE  BOJIOAIHHS — MarepianoMm, 3100yBau
OpIEHTY€ThCSI Yy BUAAX, (bopMax Ta  NpaBHIax npogeciiHoro
JNOKYMEHTYBaHHS, MPOSBIIE€ BMIHHS CaMOCTIHHO Ta apryMeHTOBAaHO
BUKJIQJIaTH MaTepiaJl.




«/loope»

15-39

BinmoBigi, B SKHX BIATBOPIOETHCS 3HAYHA YaCTUHA HABYAILHOTO
Mmatepiany. 3100yBad BHSBISE€ 3HAHHS 1 PO3YMIHHS OCHOBHHUX
NOJIOKEHb 3 HABYAJIbHOI JUCHMIUIIHM, TIEBHOIO MIpOI0 MOXeE
aHaJi3yBaTW Marepias, MOPIBHIOBATH Ta POOUTH BUCHOBKH. lluTaHH:S
BHCBITJIIOE TIOBHO, @ TAKOK BUKOHYBATH HAaBUAJIbHI 3aBAaHHS 3 poOOTH
31 3pa3kaMM JOKyMEHTalil. VY BIANOBIAAX JOMYIIEHI HECYTTEBI
ITOMMJIKU, HETOYHOCTI.

«3a10BIILHOY

1-14

Binmosizi, B SKMX BiATBOPIOIOTHCS OCHOBHI MOJIOKCHHSI HABYAIBHOTO
MaTepiany; 3100yBad y IIUIOMY OBOJIOJIB CYTTIO TIUTAHb 3 JAHOI TEMH,
BUSIBIISIE 3HAHHS Martepiainy, (opM IOKYMEHTIB, aje Ja€ HEMOBHI
BIAMIOBIZIi HA 3aMTUTaHHS, IPUITYCKAETHCS TPYOUX TIOMHIIOK TIPU BUOODI
3pa3KiB JOKYMEHTIB I110JJ0 KOHKPETHOTO BUMAJIKY.

MNIACYMKOBA OLIHKA

3a miACyMKaMu BHBUYEHHS JUCHMILIIHM “Oprasizamiss CHCTEMH JOKYMEHTYBaHHS
cotiaabpHoi po6oTH” 37100yBau BUIOI OCBiTH MOxe otpumard 100 Gais (50 Gani! — moroune
oriHoBaHHS + 50 6ajiB — KOHTPOJIbHE OLIHIOBAHHS (3aJIK).

[TimcymKkoBa KUTbKICTh OaTiB BU3HAYAETHCS 32 (DOPMYIIOIO:

Mo 3K, + 3K, + 3K, + 3K,
n

+50=100

e M — KUTBKICTh HaOpaHUX OaiB 3a BUBUYEHUN KYPC;
N — KUIbKICTh 3aJIIKOBUX KPE/IUTIB;

50 OauiB — 3aiIK.

3aranpHa KUIBKICTH OajiB  3a BHUBYEHHH KypCc OOYHUCIIOETBCA TaKUM YHHOM:
MIIPaxXoOBYETHCS KUTBKICTh OaiB, HAOpaHUX IiJ] YaC MOTOYHOTO KOHTPOJIIO 3a BCiMa 3aTIKOBUMH
KpeouTaMyd Ta JAUTMTBCA Ha 3arajbHy KUIBKICTh KpPEOUTIB (BHU3HAYAETHCS  CEPeIHIN
apupmernynuii 6an). [loTiM 10 OTpHMaHOTO MOKAa3HWKA NOJAIOTHCA Oanu, HaOpaHi IMix Yac

3aITIKYy.

BinnoBigHicTh miIcyMKOBUX PeHTHHIOBHUX OLIHOK y 0aJjiax oliHKam

32 HAIIOHAJILHOI0 IIKAJIOI0

MIxana oninoBanus: HagioHaanbHa Ta EKTC

Cyma GauiB 3a BCi BUJM HaBYaJIbHOL Ouinka 32 HAIOHATLHOKO MKATIO0
IISUIBHOCTI 7St 3aTiKy
90-100 A
78-89 B
65-77 C 3apaxoBaHO
58-64 D
50-57 E
35-49 EX HE 3apaxoBaHO 3 MOXKIIUBICTIO TOBTOPHOTO
CKJIaJaHH
1-34 = HE 3apaxoBaHO 3 000B’I3KOBUM MMOBTOPHUM
BUBUYEHHSIM JUCLUILIIHA

"MiniManpHui JOMYCK 10 MiACYMKOBOI aTecTalii 3100yBaya MOXJIMBHMM 3a YMOBM HaOpaHHS HMM 35 GaiiB 3a
BHKOHaHI poOOTH ITPOTATOM CEMECTPY.
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1. HaByanibHO-METOAMYHHUI KOMILIEKC
2. HaBuanbHi MyabTHUMEIiiHI Ipe3eHTAaIlil
3. [Moprdomio 3pa3kiB mpodeciiHoT TOKYMEHTAIII].

12. PexoMeHn10BaHa JiiTeparypa
ba3oBa
1.Bimykaea K.M. ComianbHuii cympoBin KiieHTa :@ HaBYaubHMHA mociOHuk / K.M.
Binykaea ComiansHuii cynposin kinienta. — Oneca. Bua. bykaeB Bagum Bikrtoposuu. — 2017.—
322 c.

2. Hinenko A. H. Cygacue ninoBojcTBo: nocionuk / A. H. Jlinenko. — 6-te BuI., mepepoo.
i momt. — K. : JIuGinp, 2010. — 480 c.

3. 3Bepena 1. JI., Kusauns 3. I1., Ky3emincekmii B. O., Tlerpouko XK. B. Ominka notped
JUTHHMU Ta ii ciM’1: BiA Teopii Ao npaktuku: Hapu. moci0.: ¥ 2-x yact. — K.: «KoxHill TuTuHI,
2010. — Yact. . — 224 c.

4. Kapnenko O. O. Cyuacue nimoBoacTtBo : HaBdu. moci6. / O. O. Kapmenko, M. M.
Martnina. — X. : Hamr. aepokocm. yH-T «Xapk. aBiail. iH-T», 2009. — 75 c.

5. ITanexa FO. 1. Kagpose ai1oBojaCcTBO (31 3pa3kaMy CydyacHUX JUIOBHX MarepiB) : HaBY.
moci0. ams Buil. HaB4. 3aki. / FOpiit [1anexa. — Bua. 5-te, mepepo6i. imonos. — K.: Jlipa-K, 2009.
—476¢.

6. IManexa 1O. 1. 3aranpHe TOKYMEHTO3HABCTBO : HaBY. MOCIOHUK I CTyA. BUmmx Hapd.
3axi. / FO. L. TTanexa, H. O. Jlemim — K. : Jlipa-K 2008. — 395 c.

7. TTanexa YO. 1. Ictopis ainoBoacTBa (JlokyMeHTO3HABUMI aCIIeKT) : HaBY. MMOCIO. 71 BHUIIL.
HaBu. 3aki. / FOpiit [Tanexa, Haramis Jlemim. — K. : Jlipa-K, 2011. — 324 c.

8. Ckibimpka JI. I. limoBoacTBo : HaB4. moci6. ais cryaentiBe BH3 /J1. 1. Ckibinpka. — 2-re
Bua. — K. : Konmop, 2012. — 219 c.

9. Cobuyk B. C. OcHoBu 3araimbHOTO niToBOjCTBa : HaB4. mocioHuk /B. C. Cobuyk ;
BonuHcbkuii  HamioHaneHuUH YH-T M. Jleci VYkpainku. JlaGopatopis HayKOBO-TEXHIYHUX
€KCIIEPTU3 Ta apXeoJIOTTUYHUX MociipkeHb ictopii Bomuni, T30B «Ctup-arpobym». — JIyiek :
BonuHcbka ob6nacHa apykaphs, 2008. — 180 c.

10. Benenns npodeciiiHoi JOKyMEHTAIlli K Ba)KJIMBa CKJIaoBa MpoQeciitHOT MiAroTOBKU
MaiOyTHIX comiaJbHUX TMpaniBHUKIB. [Enekrponnuit  pecypc]. — Pexum pocrymy:
dspace.udpu.org.ua:8080/.../\Vedennia_profesiinoi_dokumentatsii_yak vazhlyva_skla.

11. MetoauyHi pekoMeHaaii a1 (HaxiBIiB 13 cOliaTbHOT pOOOTH MO0 3IHCHEHHS
comianbHOi poOOTH (HaAaHHS COIIaIbHUX MOCIYT, COLIATbHUMI CYIPOBIT) 3 CIM'AMHU, JITHMH Ta
Mmoo ytio. [Enekrponnuii pecypce]. — Pesxxum moctymy: http: xocsssdm.org.ua/wp-
content/uploads/2014/01/Med.re_.doc

12. Tlepenik HOPMATUBHO-TIPABOBUX IOKYMEHTIB COIIAJIbHOTO Te/1arora
3arajlbHOOCBITHHOTO Ta MPOQECiifHO-TeXHIYHOTO HaBUaIbHUX 3akiafiB.| Enekrponnuii pecypc].
— Pexxum noctymy http://www.ippo.if.ua/predmety/ocppsr/index.php?r=site/stattya&id=65

Jlonmomixkna

1. JlinoBoACTBO y JAep)kaBHUX ycTaHoBax : 30. iHcTtpykuid / €. K. IlamyruHcbkuii
(ynopsn.). — K. : KHT 2009. — 593 c.

2. Keiic-MeHeKMEHT BHYTPILIHbO-TIEPEMIIIEHUX 0C10: METOANYHI peKoMeHaalii / ABTop-
ynopsanuk: I'ycak H.€. — K., 2015. — 62 c.

3. Komosa M. B. Cxiaganss AiTOBUX TOKYMEHTIB : HaBY. OCIOHUK IS CTY/. BHII. HABY.
3aknaniB / M. B. Komosa ; Hamionansuuit yH-T "JIpBiBchKa momitexnika". — JI. : Tpiaga mitoc,
2009. - 160 c.

4. Manpko JI. I. KyneTypa ykpaincekoi haxoBoi MoBu: HaBu. noci0. / JI. I. Maueko, JI. B.
Kpageup. — K. : Akanemis, 2007. — 360 c.



5. Martok 3. YkpaiHcbka MoBa pOoQeCifHOTO CIIpsSIMYBaHHS: HaB4. MOCIOHUK / 3. Malliok,
H. CrankeBuu. — K. : Kapasena, 2010. — 352 c.

6. Ckibinpka JI. 1. Opranizanis npaui Mmenemkepa: HaBy. nocionuk /J1. I. Ckidinpka. — K. :
LenTp yaboBoi mirepatypu, 2010. — 360 c.

7. HleBuyk C.B. Ykpaincbke aiutoBe mosneHHs: niapydnuk / C.B. IlleBuyk. — K. : Apiid,
2009. -317c.

8. Po3’sicHEeHHS MIOA0 BEIEHHS JOKYMEHTAIlil MpamiBHUKaMHU COIiaJIbHO- MCHXOJOTTYHOT

CIIy’)KOM CHUCTEMH OCBITH BIANOBIAHO a0 JmcTa MiHICTEpCTBa OCBITH 1 HayKu YKpaiHH Bif
17.09.2015 Ne 1/9-442 «IIpo onTuUMi3amito AiSTIBHOCTI MPAIIBHUKIB COIIAIBHO-TICHXOJIOTTYHOT
ciyx6u» chrome-extension://mhjfomdgcfjbbpaeojofohoefgiehjai/index

HopmartuBHi 1oKymMeHTH

1. JepxaBumii kiacugikaTop ympaBmiHchkoi gokymenrtanii JIK 010-98: Haxkas
Hepxcrannapry Ykpaiau Big 31 rpyansa 1998 p. Ne 1024 // [EnextponHuii pecypc]. — Pexum
JOCTYILY:

www.vobu.com.ua/img/custom/Classifier/4/file_rus.pdf

2. ACTY 2732:2004. JlinoBoAcTBO i apxiBHa cripaBa. TepMiHM Ta BU3HAYEHHS MOHATH. —
K. : depxcnoxuBtanaapt Ykpainu, 2005.

3. ACTY 4163-2003. JlepxaBHa yHiikoBaHa cHUCTeMa IOKyMeHTaIlli. YHidikoBaHa
CHCTEMa OprafizaiifHO-po3nopsauoi JOKyMeHTallli. Bumoru 10 opopmiItoBaHHS TOKYMEHTIB. —
K. : Iepxcrangapt Ykpainu, 2003.

4. TIpo enexTpoHH1 TOKYMEHTH Ta €JIEKTPOHHUNA JOKYMEHTOOOIr : 3aKkoH YKpaiHu

(Pemakmis  Bim 30.09.2015) // [Enexrponnuit pecypc]. — Pexum pocrymy:
http://zakon3.rada.gov.ua/laws/show/851-15

13. Indopmaniiini pecypcu

Bibmiorexa BJIITY http://edu.bdpu.org

caiit BJIITY http://bdpu.org
memiarexka ®JICCO.

Enexrponna minrpumka HaBdanHss Moodl BJIITY.

el NS


http://zakon3.rada.gov.ua/laws/show/851-15
http://edu.bdpu.org/
http://bdpu.org/

