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28 EU Member States + 5



Partner Countries
1’.“‘

Rest of the world



General quality
framework for
European and
international
cooperation
activities

Pre-requisite for
all HEI located in
a Programme
country

S
Call for

proposal
for ECHE

on yearly
basis

ERASMUS CHARTER FOR
HIGHER EDUCATION

2014-2020

Annotated Guidelines

ERASMUS CHARTER FOR HIGHER EDUCATION 2014-2020

The European Commission hereby awards this Charter to:
HIGHER EDUCATION INSTITUTION

The Institution undertakes to respect the following principles:

+ Respect n full the principles of non-discrimination set out in the Programme and ensure equal access and
opportunities ta mobile participants from all backgrounds.

+ Ensure full recognition for satisfactorily completed activities of study mability and, where possible, train-
eeships in terms of credits awarded (ECTS or compatible system). Ensure the inclusion of satisfactorily
completed study and {or traineeship mobility activities in the final record of student achievements (Diploma
Supplement or equivalent).

+ Charge o fees, credit mobility to for wition, registration, examina
tions or access to laboratory and library facties.

‘The Institution further undertakes to:

- When Participating in Mobility Activities -
Before Mobility

+ Publish and regularly Update the course catalogue on the website of the Institution well in advance of the
mobllity periods, 50 as to be transparent to all parties and allow mobile students to make well-informed
choices about the courses they will follow.

+ Carry out mobility only within the framework of prior agreements between institutions. These agreements.
establish the respective roles and responsibilities of the different parties, as well as their commitment to

el oreparation, nd integr wpan

+ Ensure that outgoing mobile participants are wel prepared for the mobilty, including having attained the
necessary level of linguistic proficiency

+ Ensure that student and staff mobilty for education or traini is based ona I t

After Mobility
+ Accept all activities indicated in the | "
been satisfactorily completed by the mobile students.
+ Provide incoming mabile participants and their home institutions with transcripts containing a ful, accurate
and timely record of their achievements at the end of their mobility period.

o) the degree. provided these have

+ Support opportunity, upon returm.
experiences for the benefit of the Institution and their peers.
+ Ensure that staff or their ¥

period, based on a mobilty agreement

- When Participating in European and International Cooperation Projects -
+ Ensure that cooperation leads to sustainable and balanced outcomes for ail partners.
+ Provide tostaff these activities.
+ Exploit the resuits of the projects in a way that will maximise their impact on individuals and participating
institutions and encourage peer learning with the wider academic community.

- For the Purposes of Visibility -
+ Display this Charter and the related Erasmus Policy Statement prominently on the Institution’s website.
+ Promoate consistently activities supported by the Programme, along with their results.

0n behalf of the institution, | recogrise that implementation of the Chorter will be monitored ond that violation
of any of the abow prncipies and commitments may lead 1o its withdrawat by the European Commission
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Participant Identification Code
(PIC)

Important for your application

and management of your B ey e Rt
. Education, Audio-visual, Culture,

project

Citizenship and Volunteering

| eac-coverAd-word-banner-erasmus




https://eacea.ec.europa.eu/erasmus-
plus/actions/key-action-2-cooperation-for-
innovation-and-exchange-good-
practices/capacity-0_en



Indicative

Budget Budget number of
) allocated allocated selected projects
Region 2016 2017 under the
assumption of

(in Mio €) . . national

: (in Mio €) e
REGION 1 - Western Balkans 13,17 13,82 17
REGION 2 - Eastern Partnership countries 13,86 13,51 16
REGION 3 - South-Mediterranean countries 28,57 27,84 5
Additional allocation for Tunisia>™ (0] 3,00 pat
REGION 4 - Russian Federation 6,89 6,72 8
REGION 6 - Asia 35,38 39,55 48
REGION 7 - Central Asia 9,2 8,80 11
REGION 8 - Latin America 13,1 13,20 16
REGION 9 - Ilran, Iraq, Yemen i =010) &

0,69 0,69

REGION 10 - South Africa 3,42 3,91 5
REGION 11 - ACP countries 5,29 5,64 8

TOTAL 138,68

*An additional allocation for Tunisia might become available subject to the relevant Commission decisions being taken.

- A Assessment . Evaluation Award Notification of Start of the
Deadline Eligibilit Consultation .
! AL by experts “ ! Committee Decision results Grant
Agreement

09/02/2017 02/2017 03-04/2017 05-06/2017 07/2017 end 07/2017 07-08/2017 15/10/2017




ACCEPTANCE
eForm

Erasmus+

Fovrm version - 1.2.0.6 EN Adobe Reader version : 11.012

KA2 - Cooperation for innovation and the exchange of good
practices

Capacity Building in Higher Education
Before you begin completing this eForm:

- Test your connectiof fo the Agency's online submission senioesclick on the Test yaur connection’{Batton In the footer of the
eform. This Is not 0 submit your form but mesely to fest that yowr software settings and Intamet connection allow an
application to be submiESE I having cicked on"thisibuttan, youido ot FeceiEs confirmatienl thatiour connection was
successful, please consult the ‘Known lssues’ section of the eForm homepage. Here you can find, amongst other things, advice
on Intermet settings and Adobe (Reader or Acrobat) security settings, efther of which can prevent a successful connection to the
Agency's online submission service. Please note that, If after performing a successful test, you mave your eForm to a different
computer of upgrade your version of Adobe Reader, you will need to perform the test agaln. This Is because the orlginal test
result will no longer be valid. For a fuller description of how the Test your connection’ function works pleasa consult the eForm
User Gulde.

- Check that you have the latest avallable version of the efom. In the event of a significant eferm problem arising, the Agency
may decide to make avallable an updated 1.2 comrected version of the eForm. The latest wersion number of each eForm i
displayed on the eForm homepage whilst specific detalls of any problem and its Impact would be published on the funding
opportunity webpage of the programme concemed.

Thaca racnaireas and athier neafil ek -an ha faond 16 s fabls e sted ot tha and of thic aFaem FTirk fn s dnbia

Budget allocation [

Mational and Regional priorities applying to CBHE partner countries and

reqions:

* National and Cross-Cutting Priorities [Z] [er
= Explanation of priorities [F][en] (Available by end of November)

https://eacea.ec.europa.eu/erasmus-plus/funding/capacity-
building-in-field-higher-education-2017_en



Grant agreement and Partnership
Agreement

- Contractual and financial documents
- Clarification of roles and obligations

- Partnership Agreement: |
bilateral or multilateral Reimbursement of |

costs to be agreed |
by the partnership 4

http://eacea.ec.europa.eu/erasmus-plus/beneficiaries-
space/capacity-building-in-higher-education_en



Guide for the use of the grant

Contractual

Management
Erasmus + Programme Of the Gl‘a nt

Capacitv-Building projects in the field of Hisher Education
(E+CBHE)

\

Guidelines for the Use of the Grant

Financial
Management
of the Grant

Supervision,
Monitoring and
Support



http://ec.europa.eu/programmes/erasmus-
plus/opportunities-for-
organisations/learning-mobility/higher-
education_en
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International Credit Mobility Timeline for Contractual Documents

Start of the :

mobility projects Project duration: 16 or 26 B

European (1 June) months E
Commission e A . [

Qualitative

Assessment
National =

eportin
Agency Every month, to I\'l)ationgl

GIont ogce motbi/é'tiss Agency
Agreement 2l el Interim report

\ & final
beneficiary

Before the start of
the actual mobility

report

Reporting
\ in Mobility

Tool+

Before encoding
(LTI VA - (1obilities.in Mobility

Mobility Tool+
/ Agreement /
Before the start of 3 parties .
the actual mobility + Sffudents.f3g days t_)/t_efore
Grant the end of the mobility
Agreement Staff: After the end of the
Programme HEI- mobility
Participant PR —
/ end of the
mobility

Participants

Implementation & Reporting Phase

Contractualisation Phase



Activities' Details
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Vous will boe: dbie b Chiooge: Destaere.
EQFE  Short oyche within B first opce / Shert Cpdle ieriary

Erasmus

International Creq

Freqy
fq

Erasmus+ Erasmus+

ional Credit Mobilitv

International Crq—

Dos and don'ts for applicant hig to the Beneficary Grant Agreement

[ |
November 2015

Erasmus+

Programme Guide

Us+

guidelines
pleting
n e-Forms

us+

redit Mobility

ed higher education institutions
Countries

r 2015

Guidelines

I the case of conficting meowings between language versions,
[T —




- Application process

- Mobility projects and mobility
flows

- Quality assessment

- Contractual documents
- Funding and payment
- Reporting

- Changes to the project

Available at:
http://ec.europa.eu/programmes/
erasmus-
plus/sites/erasmusplus/files/libra
ry//mobility-faqs_en.pdf

Erasmus+
International Credit Mobility

Frequently Asked Questions for Higher Education Institutions

November 2015



Application

https://ec.europa.eu/programmes/erasmus-plus/resources/documents-for-applicants/model-
application-forms_en

Commented
application form

ERASMUS+
Activities" Details Technical guidelines
for completing Erasmus+
You will be atle o choose an adhity application e-Forms International Credit Mobility
Activity o call 2017 N
2017 Call for Proposals
Activiy Typs
Haverber JOLE
[N re———— [reem———
o
o will b b b s bstwestic Tetnitar
EGFE  Short cycke whhin B et cydle | Short cydde tertiary lanse
E um aqpubalent level ] For actions b
3: h:;;fm:'n_ National M!:I::w '
EQFE  Thind cpoie | Docioral of exubwaient level (15CED-8)
1 il 1 1 | p—
— Verslen 1 af 2471173018
_—:__ﬂ-

> Since 2017 call: 16 or 26-month long contracts



Do's and Don'ts

Relevance of the strategy

30 PTS
Bmhmwﬂnphmdmuﬂnvpmm mmmﬂmmmdﬂ
higher education institutions (bath in the and Partner Country). Justify the
pmpusedl‘ppﬁs]ufrmllitﬂshﬂmﬁaﬂr‘u'mﬂ]

I 4 Explain why you want to foster mobility. —
i Attract talent? Research purposes? Onportunities for staff development? Etc.

:‘\I'Elphnﬂlepmfu!nmmnm a certain region/country. 1
! |1|m:-y itutianal palicy ing the on with this region/ v? Is there particularly |

strong with =

i

PA Elphllnhrﬂermhil'pm,u:tlsmluarlmfm At il i 1

1 Does your intarnztionalisztion stratagy focus on building partnershins in sducation, i e ] ]

! rezezrch? s the choice of the partrer institution made for strengthaning cooparation? How? 1

:1f Elphlldr]llhephmadrrﬂiiyptqu:t relevant to the internationalisation strategy of the |
partmer i your partner{s) to find out. ]

A Try to provide 'quantifiable information” on the profile of selected partners. ]

| Size and influence in a particular area? Complementarity of faculties/departments involved? Similarity of |
study programmes? 1

E A Try to distinguish the specific aims for choosing mobility of students and/or staff. 1

I Do you need to strengthen the partnership before sending students? Build mutusl trust? Ease the |

! recognition process? Staff mobility might be the way to start.

P Keep it short and simple, but make sure that you get all your paints across.

I

| In case of new cooperation agreements, also:

i 4 Explain why building c jon with a new ragio ¥ is relevant for all the institutions |

! involved.

Diversification of your AND your partner’s internationalisstion strategy?
|\ Explain the complementarity of vour and your partners institutions.

|
|
T T T —’".

! ¥ Danotbe too generic in your answers. |
1

[ Do not target cooperation with each and every possible Partner Country, as budget is limited |
i for International Credit Mobility. In 2015, the average number of Partner Countries in |
i applications was 4 or 5. |
| ¥ Do not focus only on your home institution, but describe what is in it for your partner and ]
whiat the common benefits are. Refer to strategies in the Partner Country. ]

i ¥ Do not provide the same justification for the choice of different Partner Countries. Although |
“nﬂtm:hﬁiﬁhmhmmilﬂumw:
benefits will vary depending on the institution. Be sure you make that clear in your |
description (e.g. by emphasising the differences). !

| ox mmwlmmﬂmmnlﬁn-&hmﬁﬁmmu 1
answer th by once to your first answer throughout the application. |

;

- To assist in preparing and
completing ICM application

- 4 quality questions
- Concrete examples
Discuss the \
cooperation details

with your
partner(s)

Available at:
http://ec.europa.eu/education
/opportunities/international-
cooperation/documents/credit
-mobility-guidance_en.pdf
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Inter-institutional agreement
“Erasmus+

Key Action 1
— Mobility for learners and staff -
Higher Education Student and Staff Mobility

Inter-institutional® agreement 2014-20[21]?
I between institutions from I

Programme and Partner Countries®

[Minimum requirements]*

The institutions named below agree to cooperate for the exchange of students
and/or staff in the context of the Erasmus+ programme. They commit to respect
the quality requirements of the Erasmus Charter for Higher Education in all aspects
of the organisation and management of the mobility, in particular the recognition of
the credits (or equivalent) awarded to students by the partner institution. The
institutions also commit to sound and transparent management of funds allocated
to them through Erasmus+.

A. Information about higher education institutions

Full name of the Erasmus Contact details® Website
institution / country code or (email, phone) (eg. of the course

city® catalogue)

Programme Partner
Country Country

[..]

http://ec.europa.eu/programmes/erasmus-plus/resources/documents-for-
applicants/inter-institutional-agreement_en
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Inter-institutional agreement

To be signed at the latest before the
mobility takes place

Content may be discussed at the time of
the application

* Selection criteria for
students and staff

* Recognition tools
used

* Use of the OS
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Learning/Mobility Agreement

To provide a transparent and

efficient preparation of the <
exchange

.. Guidelines available Y
To ensure recognition th " |
for the activities successfully Sl LIE Lisie O
completed abroad Learning Agreement /

Mutual responsibility for the
quality of the mobility of
sending and receiving
institution / organisation



Erasmus+
International Credit Mobility

Quick reference guide for selected higher education institutions
in Partner Countries

October 2015



KA107-5M: names and explanations of all Student Mobility fields, information on whether the field is mandatory or not,

1 |dictionary table, data domain and data validation rules related to the field. All fields in this worksheet are ordered according
to the import-export file available under the "Mobilities: Import - Export” menu in MT+.
KA107-ST: names and explanations of all Staff Mobility fields, information on whether the field is mandatory or not, dictionary

2 |table, data domain and data validation rules related to the field. All fields in this worksheet are ordered according to the
import-export file available under the "Mobilities: Import - Export" menu in MT+,

3 |Budget: names and explanations of the editable fields in the Budget menu of MT+,

4 |Data Validation Rules: Data validations on the organisations’ country, Erasmus code and duration of the mobility period.

c SM Grant calculation in MT+: explanations on the calculation method used in MT+ for student mobility, including the rounding
system.

6 |Boolean: Boolean data type and possible values

7 |Countries: List of countries and related codes

8 |Programme Countries: List of Erasmus+ Programme Countries and related codes

9 |Gender: Gender types and related codes

10 |Distance Bands: List of distance bands and related codes

11 |Education Fields: List of Education Fields and related codes including detailed field descriptions

12 |Education Levels: List of Education Levels and related codes

13 |Languages: List of Languages and related codes

14 |NUTS: List of NUTS (regions) and related codes

15 |Organisation Types: List of Organisation Types

16 |Seniority levels (for staff only)

17 |Training types (for staff training) and related codes

18 |Work categories (for staff training) and related codes

19 |Recognition System (at the sending institution) and related codes

European
Commission

Erasmus+
International Credit Maobility

Guide on Amendments to the Beneficiary Grant Agreement

December 2015

MT+ Data Dictionary Guide on Amendments

December 2015



Find us on
Facebook
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